AOMNHNCTPALNA
YOOBEHCKOIO CE/IbCOBETA
FOPLUEYEHCKOIO PAVIOHA KYPCKOW OBJ/IACTU

MOCTAHOBNEHWE

oT 8 dpeBpana 2019 roga Neo4b
O6 yTBEPXAEHUN aAMUHUCTPATUBHOIO persiameHTa no
npeaocTaB/AEHNI0 MyHULUNANIbHOW YCYTK
«[MpepocTaBneHmne apxXxmBHOI NMHpopMaLnn Mo JOKYMEHTaM
ApXuUBHOro ooHaa Kypckowm ob6nactm v gpyrum apxmBHbIM
OOKYyMeHTaM (Bbladya apXMBHbIX CNPaBOK, apXUBHbIX
BbIMWCOK U apXUBHbIX KOMWA)»

B uenax ocywecTtBneHus aAMWHUCTPATUBHON pedopMbl  Ha  TeppuTopumn
MYHUUUNANBLHOrO  obpasoBaHnA  "YOOGEHCKuin  cenbcoBeT”, B  COOTBETCTBUU
degepasibHbIM 3aKOHOM OT 27.07.2010 N 210-®3 "O6 opraHM3aumn npenocTaB/eHus
rocyflapCTBEeHHbIX W  MyHUUMNanbHbIX ycnyr', PacnopsXeHuem [lpaButenscrsa
Poccuiickon degepaumm ot 17.12.2009 N 1993-p "O6 yTBEPXAEHMUM CBOAHOIO MEPEYHS
nepsooyepeHbIX TOCYAapCTBEHHbIX W MYHUUMNASbHBLIX YCNyr, npefocTaBfseMblX B
3/IEKTPOHHOM BWAe", MOCTaHOBMEHWEM AAMUHUCTpauUMM YO06EHCKOro cenbcoBeTa
ropweyeHckoro pairoHa oT 25.10.2018 roga Ned0 «O paspaboTke U yTBEPXAEHWUU
aIMUHUCTPATMBHbLIX  perfameHToB  MNpPefoCTaBfieHUs  MYHUUUNASIbHBIX — YCYr»,
AoMuHUCTpaunsa YgobeHckoro cenbcoeta NMOCTAHOBNAET:

1 YTBepaMTb agMWHUCTPATMBHbLIA PeErnameHT no npeaocTaBEHNI0 MYHULUNATbHOM
ycnyrn «lpefocrasrieHne apxvBHOW MHpopmMaumy no fokymeHTaM ApPXUBHOIO ¢hoHaa
Kypckoh obnactm wn OpyrMMm apxvBHbIM [OKyMeHTam (Bblgaya apXuBHbIX CrpasBok,
APXUBHbIX BbIMMCOK M apXUBHbIX KOMWiA)».

2. MoctaHoBneHne AAMUHUCTpaLUN YA06EHCKOro cenbcoBeTa [opLLIeYEeHCKOro paiioHa
Kypckoii obnactm Ne 20 ot 05.07.2018 1. «O6 yTBEPXAEHMM aAMUHUCTPATMBHOIO
pernameHTa no WCMOJSIHEHUIO MyHUUMNaNbHOW Yycnyrn «[lpefoctaBneHve apxvBHON
NHchopmaumn No fokyMmeHTam ApxuBHOro dpoHga Kypckoin o6nactu v gpyrum apxmBHbIM
[OKyMeHTaM (Bblgaya apXMBHbIX CMpPaBOK, apXMBHbIX BbIMUCOK WM apXUBHbIX KOMWA)»,
cunTatb yTpaTUBLLMM CUY.

3. KOHTpO/1b 3a UCMOIHEHMEM HACTOSALLEro NMoCTaHOB/IEHNA BO3/I0OXUTb Ha 3aMecTUTess
rnaBsbl aoMUHUCTPALUNN.

4. HacTosiLee nocTaHOB/IEHVE BCTynaeT B CUY CO AHA ohuLmManibHOro o6HapoLoBaHnA
N NOONEXWT pasMeLLeHn0 Ha oduuuasibHOM caiTe AAMUHUCTpauun YAo06eHCKoro
cenbcoBeTa opulevyeHcKoro paioHa Kypckoii obnactn Nunp:/lynobeHckunia.pd.

'naBa Ya06eHCKOro cenbcoBeTa
lropLueyeHCcKoro paioHa A.N.Mapues



YTBEPXJAEH
NoCTaHOB/IEHNEM AAMUHMCTpaLUA
Ypob6eHckoro cenbcoBeTa
FopleyeHckoro paiioHa Kypckoii
obnactu
ot 08 heBpansa 2019 roga Nod

AIMUHUCTPATVBHbIVA PEFNTAMEHT
npegocTasfieHns AgMUHUCTpaLmen Ya06eHCKoro cenbcoseTa [opLueyvyeHCKoro
paiioHa Kypckoii o6nactn myHuumnanbHoi ycnyrm «lMNpefoctaBneHne apXmBHOW
nHdopmMaLmn rno AoKymMmeHTaMm ApxXmBHOro dooHaa Kypckoi obnactu v gpyrum
apXMBHbIM AOKYMeHTaM (BblAaya apXmBHbIX CMPaBOK, apXMBHbIX BbIMNCOK Y
apXMBHbIX KOMUIA)»

|. O6uue NnonoXxeHusi

1.1. NMpepmeT perynnpoBaHna agMUHUCTPATUBHOIO persiaMmeHTa

1.1.1. AOMWUHUCTPATUBHBLIA pernamMeHT npeaocTaBNeHUs  apXMBHbIM OTAE/I0M
AOMUHUCTPaUUN YA06eHCKOro cesibcoBeTa [oplleyeHcKoro paoHa Kypckoii obnactu
MyHUUMNanbHOM ycnyrn  «lpepocTaBieHne apXmBHON MHGOPMaUUN MO AOKYMEHTaM
ApxvBHOro doHaa Kypckoi o6nactm u OpyrMM  apxMBHbIM  [OKYMeHTaMm (Bblgada
apXMBHbIX  CMpaBOK, apXMBHbIX BbIMUCOK W  apXvMBHbIX  KoOMuW)»  (ganee
AOMVHUCTPATMBHBIA  pernameHT)  onpegensiet cTaHgapT  npefocTasfieHus
MYHULMNASIBHOR  YCNyTW, cocTaB, MocnefoBaTe/lbHOCTb W CPOKU  BbIMNOSIHEHUSA
agMUHUCTPATUBHBLIX npoueayp (4encTeuii), oopMbl  KOHTPONA 3@ WCMNOJSIHEHVEM
aIMUHUCTPATMBHOIO perfnameHTa, aocyaebHbiii (BHecyeOHbIin) NopsaoK 06xanoBaHus
peLleHniA N 4eNCTBUIA AO/MKHOCTHBIX NNL, NPeAoCTaBNAIWMX MyHULMNANbHYO YCAyry.

1.2. Kpyr 3aaButenei

3aAaBuTENSIMM Ha ABMAKOTCA:
dhmsunyeckne nuua (rpaxgaHe Poccuiickoli degepaumn, MHOCTPaHHbIE rpaxaaHe
N nvya 6e3 rpaxgaHcTsa);
topuguyeckne mua  (3a  UCK/IYEHUMEM  TOCYAAPCTBEHHbIX OPraHoB U UX
TeppUTOPUANIbHLIX OpPraHoB, OpPraHOB FOCYAAaPCTBEHHbIX BHEOHMKETHBLIX (DOHAOB U WX
TeppuTOpuasibHbIX OpPraHoB, OpraHoB MECTHOrO camoyrnpaB/eHus);
6o KX YNOTHOMOYEHHbIE NpeAcTaBuTeENV (fanee-3asiBUTENN)

1.3. TpeboBaHuA K NOPAAKY MHPOPMMPOBAHMA O NMpenocTaB/ieHNN
MYHUUMNABLHOW yCyrn

1.3.1. MopsafgoK MNoMyyYeHUss MHQOPMauUK  3asBUTENSMW MO BOMpocam
npefocTaBfieHNs  MYHUUMNA/IHOW  yCNyru W YCAyr, KOTOpble SB/SOTCA
Heo6XoAMMbIMM 1 06si3aTes/IbHbIMM A1 NPeAoCTaB/IeHMst  MyHULMNa/IbHOM
ycnyrn, CBeAeHUA O xoAe NpefoCcTaBs/ieHMsI YKa3aHHbIX YCNyr, B TOM uucrie Ha



ooMUnasibHOM caiTe opraHa MeCcTHOro camoynpaBfieHns Kypckoii o6nactw,
ABNSOLEeroca paspaboTyUnMKoM perfiaMmeHTa, B doedepasibHOM rocyAapCTBEHHOW
MH(POPMaLMOHHO cucrteme "EANHBbIN noprtasn rocyapCTBeHHbIX 7]
MyHUUMNaSIbHbIX Yenyr (yHKUMA)" (aanee - EAMHbIA nopTan)

WHdhopmupoBaHme 3asBuTeneli No Bonpocam nNpefocTaBfeHnss  MyHULMNasIbHOM
ycnyru, B TOM 4yuc/iie O xoge MnpefocTaB/ieHns MyHULUMNasIbHOW YCNyrn, npoBOAMTCA
nyTeEM YCTHOrO MH(GIOPMUPOBAHUSA, MUCbMEHHOr0 MHAOPMUPOBaHMA (B TOM 4ucre B
3N1EKTPOHHON hopMme).

NHdopmupoBaHme 3asBuTesniell opraHusyeTca crefyowmm obpasom:

NHAMBMAYyanbHOEe MHAOPMUpoBaHue (YyCTHOE, MMCbMEHHOE);

ny6nMyHoe  MHQOpMMpoBaHue  (cpeacTtBa  MaccoBoi  MHdopMauumm,  CeTb
«HTEpHET»),

NHonBuayanbHoe yCTHOE WHGOPMUPOBaHUE OCYLLECTB/ISETCHA cneuvanncramm
CTPYKTYPHOro nogpasfgeneHns  AQMUHACTpauun  YAo6GeHCcKoro  cenbcoBeTa
loplweyeHcKkoro palioHa Kypckoit 06n1actu, BbINOSHAKWENO OYHKUMM MYHULIMNAAbHOIO
apxvBa (ganee - cneunanucT MyHUUMNASIBHOrO apxuea), NpyM obpalleHnun 3asBuTenei
3a MHhopmauuein AMYHO (B TOM ymucrie no Tenedony).

Mpadmk paboTbl AAMUHUCTPALUMK YAOOGEHCKOro CcenbcoBeTa [OpLIeYEHCKOro
palioHa Kypckoii ob6bnactun (goanee - AAMUHUCTpauUus), rpaduk NNYHOTO npuema
3asgBuTenell pasmewaeTcds B MHAOPMAUMOHHO - TeNeKOMMYHWKaUWUOHHON ceTu
«/IHTepHeT» Ha ohmumasibHOM cainTe AQMUHUCTPAUUN U HA MHPOPMALMOHHOM CTEHZE.

CneumasiucT MyHULMNANbLHOrO apxmBa NpUHUMaeT BCe HeobXxoguMble Mepbl A1
npefocTaB/IeHNsA 3adBUTENI0 MOJSIHOTO W OMepaTMBHOIO OTBEeTa Ha MocTaB/ieHHble
BOMPOCbI, B TOM YMC/E C MPUBAEYEHNEM UHBIX KOMMETEHTHbIX CneynasIncToB.

OTBeT Ha yCcTHOe obpalleHne C cornacus 3asaBuTens npefocTaBfseTcs B YCTHOM
dhopMe B Xofe NIMYHOro npvema. B ocTanbHbIX C/ydyasax B YCTAHOBJ/IEHHbIA 3aKOHOM
CpPOK MpeAoCcTaBAsieTCss  MUCbMEHHbIA OTBET MO CYLLECTBY MOCTaBMEHHbIX B YCTHOM
oGpalleHun Bonpocax.

Ecnm gna noarotoBkn oTeBeTa TpebyeTcs NpoLO/MKUMTENIbHOE BpeMs, creuuasinct
MYHULMNA/IBHOTO apXxmBa MOXET NPeaoXuTb 3asBUTE/0 06paTUTbCA 3a Heo6XoaAMMON
nHgopmaumein B yao6HbIX AN Hero  dopmax M cnocobax — NOBTOPHOMO
KOHCY/NIbTUPOBaHNS Yepes onpefesieHHbI NPOMEXYTOK BpEMEHN.

Bpemsi nHAMBMAYaNbHOro YCTHOrO MHpopMMpoBaHusa (B TOM umucre no TenedoHy)
3aABUTENA HEe MOXeT npeBbiwaTb 10 MUHYT.

OTBeT Ha TeNedOHHbI 3BOHOK COAEPXMUT MH(OPMaLM0 O HaMMEeHOBaHUN opraHa,
B KOTOpPbIi MO3BOHUN 3asBUTENb, haMWUINI0, UMS, OTYECTBO (MOcnefHee - NpU Ha/IMunm)
N OOMKHOCTb crneuynanunucta, NpUHSABLUEro TesledOHHbIA 3BOHOK. [pn HEBO3MOXHOCTU
NMPUHSABLLEro 3BOHOK crneumanncta MyHULMNa/IbHOrO apxmBa CamoCTOATE/IbHO OTBETUTb
Ha nocTaB/ieHHble BOMNPOCHI, TesIePOHHBIN 3BOHOK NnepeaapecoBbiBaeTcs (NepeBoauTcs)
Ha Apyroe AO/DKHOCTHOE /INLO WM 06paTuBLUEMYCS TpaxAaHuHy coobliaeTcs Homep
TenemoHa, No KOTOPOMY OH MOXET MOJy4YUTb HEOOXOAMMYI0 UHGDOPMAaLMIO.

Bo Bpema pasroBopa crneupasiMcTbl 4YeTKO MNPOU3HOCAT C/ioBa, u3beratoT
«napannesnbHbIX PasroBOpOB» C OKPYXalLWMMN N0AbMU U HE MPEepbIBalOT pasroBop, B
TOM Yuc/ie Mo NPUYMHEe MOCTYN/IEHNSA 3BOHKA Ha APYyrov annapar.

Mpn otBeTax Ha TesiePOHHbIE 3BOHKM W YCTHble oObpaweHns cneunasincTbl
co6ngaT npasuna CyXebHon 3TuKK.



MUcbMEHHOE, UHOVBMAYya/IbHOE  MHOPMUPOBaHUE  OCYLLEeCTBNAEeTCA B
MUCbMEHHON dhopmMe 3a noanucblo aBbl YA06EHCKOro cenbcoBeTa [opLieyeHCKoro
paiioHa.

MUCbMEHHbIN OTBET MpPeAoCTaBNAETCA B MPOCTON, YETKOW M MOHSATHOW dhopme K
COAEPXUT OTBETbl Ha MOCTaB/IEHHbIE BOMPOCHI, a Takke dqamMuinio, KMs, 0T4EeCTBO
(npn HanMumKn) 1 Homep TenedpoHa WCMOSIHUTENSA U OO/MDKHOCTL, (haMWInNO0 U MHULMaUTbI
mua, nognucasLlero oTeer.

MUCbMEHHbIA OTBET MO CYLWECTBY MOCTAB/MEHHbIX B MUCbMEHHOM 3asiB/IEHUU
BOMPOCOB HanpasnseTca 3asBuTtento B TeuyeHne 30 KaseHAapHbIX AHEW €O OHS ero
perucTpaumm B AOMUHUCTPALNN.

OTBeT Ha obpaljeHne HanpasnsieTcs B (popme 3M1EKTPOHHOIO AOKYMeHTa Mo
agpecy 9NIEKTPOHHOW MO4YTbl, YyKa3aHHOMY B oO6palleHuu, MNOCTYNMBLLEM B
AOMUHUCTPAUMIO WX AO/DKHOCTHOMY Nnuy B (popMe 3/1EKTPOHHOTO [OKyMeHTa, U B
MMCbMEHHON (hopme Mo NOYTOBOMY ajpecy, ykazaHHOMY B o6palleHnn, NocTynuBLLEM B
AOMUHMCTPAUMIO UM OO/DKHOCTHOMY NuUy B MUCbMEHHONW chopme. Kpome Toro, Ha
NnocTynuBlLLee B oOpalleHne, cogepxallee npenioxeHve, 3asB/ieHMe WIN Xaslooby,
KOTOpble 3aTparvBatoT WHTEepecbl HeonpegeneHHoro kpyra aud, B 4acTHOCTU Ha
obpalleHre, B KOTOpoM obxanyetcsa cyfnebHoe pelleHue, BbIHECEHHOE B OTHOLLEHUW
HeonpefeneHHoro kpyra /nud, OTBET, B TOM 4uc/ie C pas3bsACHEHVMEM nopsaka
o6XanoBaHWss CydebHOro pelleHusi, MOXeT ObiTb pasMelleH C Ccob/ogeHnemM
TpeboBaHMn 4yacTn 2 ctaTbl 6 dPepepasibHOro 3akoHa «O nopsgke paccMOTPEHMS
obpaweHnii  rpaxgaH  Poccuiickon — ®epepaumn»  Ha  oMuMasibHOM  caiiTe
AOMUHUCTPAUMX B MHPOPMALMOHHO-TENIEKOMMYHUKALUNOHHOW CeTU «/IHTEepHET».

Cneuuanuct MYHULMNAIbHOTO apxusa He Brnpase OCYyLLEeCTB/ATb
KOHCY/IbTMpOBaHMe 3asBUTENel, BbIXOAsdWee 3a paMkM  MHGOPMUPOBaHUSA O
CTaHAAapTHbIX Npoueaypax M yCnoBUSAX OKasaHUs MyHUUMNaNbHOW YCAyrn U BAUSIOLLEE
NPSAMO WM KOCBEHHO Ha MHAVBMAYa/IbHblE PeELUeHUs 3asBuUTesie.

My6nnyHoe WHpopMMpoBaHNMe 06 ycnyre K O TMOpPsSAKe ee  oKasaHuA
ocywectsnsaetca  AAMUHUCTpaumMein  nytem  pasMelleHus  nHdopmaumm  Ha
WH(POPMAUMOHHOM  CTeHAe B  3aHMMaeMblX UMM MOMELLEeHMAX, a Takke C
MCMNONb30BaHNEM MH(OPMALMOHHO-TENEKOMMYHUKALNOHHBIX TEXHOMOIWIA, B TOM 4yucne
MOCPEACTBOM  pasMelleHnss Ha oduManibHOM  calite B MH(POPMauMOHHO -
Te/IeKOMMYHUKaLMOHHON ceTn «HTEepHET».

Ha EgnHOM nopTane MOXHO NnosyduTb MHpopmauuno o (06):

- Kpyre 3asBuTenei;

- CpoOKe npefocTaB/ieHNs MyHULMNANIbHON YCnyru;

- pesy/nbTare npefocTaB/ieHUs  MYyHULUMNAIBHOW  yCnyru, MNOpsifoK  BblAauuv
pesynbTarta MyHUUMNaNbHON YyCNyru;

- MCYepnbiBaKOLWEM MepeyHe OCHOBaHW AN NPUOCTAHOBMEHUS NpenoCcTaB/eHNs
MYHUUMNASIbHOW YCNYTU WK OTKas3a B NpefocTaBNeHn MyHULUNaIbHON YCayru;

- 0 NpaBe 3asABUTENS Ha AocyaebHoe (BHecyaebHoe) obGxasnoBaHue AelCTBuUiA
(6e3peiicTBns) M peLlleHnid, NPUHATBLIX (OCYLWLECTBASIEMbIX) B XOAe NpeaocTaBneHus
MYHULUMNa/IbHOM YCNyru;

- (bopMbl, 3anpocoB,  UCMOJIb3yeMble MNpU NpPefoCcTaB/IEHUN  MyHULMNAIbHOWA
ycnyru.

- 0bpasLpbl 3ano/IHEHNS 3NEKTPOHHONM (hOPMbI 3anpoCcoB.



NHdpopmaumsi o MyHULUMNanbHoOiA ycnyre npegoctaBnsieTcs 6ecnnatHo.

1.3.2. Mopsagok, opma, MecTo pasmeweHUss M Cnocodbl  NosyvYeHus
CNpaBoYHON MHG OpMaLVN, B TOM 4YUC/ie Ha CTeHAax B MecTax npefocTaBfieHus
MYHULUMAASIBHON  YCAYTM W YCNYr, KOTOpble SBAAKTCA HeobXoAUMbIMU 1
obsA3aTteNlbHbIMM  ONS  NPefoCTaBfieHUss  MyHUUUMaIbHOW  ycnyru, W B
MHOTrO(PYHKLNOHa/TbHOM LEeHTpe  npegocTaB/ieHUs rocyfapCTBeHHbIX 1
MYHULMNJTBHBIX YCNyT

Ha wvHdopMaumMoHHbIX CcTeHgax B MNOMeELWEeHUW, npefHa3HayYeHHOM  4ns
npefocTaBNeHnss MyHUUMNA/IbHON yCiyrv, pasmellaeTca cregyowas nHdopmMaums:

KpaTkoe onucaHue nopsaka npefoctas/ieHns MyHULUNAIbHOM YCNYTu;

N3BJIEYEHNST U3 HAcCTOoALWEero AAMUHUCTPATMBHOIO perfiameHtTa C MpuioXeHUsaMm
(nonHas Bepcua Ha odmumanbHOM caiiTe AgMUHUCTpauun YA06eHCKOro cesnibcoBeTa
FopLueyveHckoro parioHa Kypckoli 06nact B MHGOPMAaLMOHHO-TETIEKOMMYHUKaLMOHHOM
ceTn «/IHTepHeT»),

MecTopacnonioxeHue, rpadmk (pexmm) paboTbl, agpeca ouUnanbHbiX CaliToB ”
9NEeKTPOHHOM  MNOYTbl  OpraHa MeCTHOr0 camoynpaB/ieHusi, NpefoCTaB/IAOLErO
MYHULMNAIbHYIO  YCIyry, CrpaBoYHble TesiepOHbl CTPYKTYPHOro nogpasfeneHus,
NpefoCTaBNAOWEro MyHALUMNABHYIO YCAyrY;

NepeYyHn [OOKYMEHTOB, HeOoOXOoAMMbIX A/19 NpefocTaBNeHns  MyHUUMNasbHOM
ycnyrn, n TpeboBaHus, NnpeabaBsemMble K 3TUM JOKYMEHTaM;

NopsAoK 06XanoBaHUA peLleHns, OeNCTBUIA W 6e34eiCTBUSA AO/MHKHOCTHBIX JIUL,
NpPefoCTaB/IAILWNX MyHULMNANBHYIO YCNYTY;

OCHOBaHUs ANs 0TKasa B NpefocTaB/ieHNM MyHULMNANbHOW YCyrn;

OCHOBaHUS A1 NMPUOCTAHOB/IEHUA MPefoCTaBNeHNs MyHULMNAIbHOWN yCnyru;

nopsgoK MHPOPMUPOBAHUA O XoA4e NpefoCcTaB/IeHUs MyHULMNANIbLHOW YCyru;

NOPSAOK NOMTYYEHUA KOHCY/bTaLuii;

obpasubl OOPMSIEHMS  [OOKYMEHTOB, HEOOXOoAUMbIX AN npefocTaBieHust
MYHUUMN&TbHOW YCNyrn, u TpeboBaHns K HAM.

TekcTbl MaTepuasioB nevatarTcA YA0OHbIM A8 YTEeHUA WpudTom (pasmMepom He
MeHbLle 14), 6e3 ucnpaBneHuil, Hanbosnee BaxHble MecTa BbIAENATCA MOMYXMPHbLIM
LpudpToMm.

CnpaBoyHast NHopmMaums (mecToHaxoxaeHne " rpadmkn paboTbl
AOMUHUCTPaUMK, CTPYKTYPHbIX noapasgeneHnii AAMUHUCTpaumn, npeaocTaBnsowmx
MYHUUMNAbHYIO YCAYTY, TOCYAApPCTBEHHbIX U MyHUUMNASIbHBLIX OPraHoB Y OpraHv3auuii,
o6palleHne B KOTOpble HEeo6XoAUMO A1  MOMAYYEHMS MYHULUMNASbHOW  YCyru;
cnpaBoyHble  TenedoHbl  AAMUHWUCTpauUW,  OpraHu3auuii,  yyacTBywWUX B
npefocTaBNeHnn  MyHULMNaIbHON ycnyru, B TOM u4ucne Homep TenedgoHa-
aBTOMHopMartopa, a Takke MHOrOYHKLMOHA/IbHLIX LEHTPOB npefocTaB/ieHns
roCylapCTBEHHbIX M MyHUUMNASIbHBLIX  YCNyr; agpec  oguuuasibHOro  canta
AZMUHUCTPaLMKN, a Takke 3/1IeKTPOHHON noytbl U (Mam) hopmbl 06paTHON CBA3M
AOMUHUCTPaLMK, NpefocTaBnsAlowWen  MyHUUMNAIbHYIO YCNyry, B CeTu «V/HTepHeT»)
pasMelleHa Ha odmunanbHOM carite AQMUHUCTpaLMM  Y[06eHCKOro cesbcoBeTa
opLueyeHcKoro paioHa Kypckoli o6nactu
bKp:/lynobeHckuin. pdp/index. php/munitsipalnye-pravovye-akty/administrativnye-
reglamenty/utverzhdennye-administrativnye-reglannenty/533-informatsiya-o-meste-
nakhozhdeniya-i-grafike-raboty-organa-mestnogo-samoupravleniya-
predostavlyayushchego-munitsipalnuyu-uslugu-organizatsij-uchastvuyushchikh-v-



predostavlenii-munitsipalnoj-uslugi-a-takzhe-mnogofunktsionalnogo-tsentra-
predostavleniya-gosu

Il. CTangapT npeaocTaB/eHNs MyHULMOANIBHON YCyTrn
2.1. HanmeHoBaHWe MyHULUMNAILHOW YCyru

MpefocTaBneHne apxuBHOW WHopMaumy no AoKyMeHTam ApXWMBHOMO hoHAa
Kypckoidi o6nact v ApYrMM apxvBHbIM [OKYMeHTaM (Bblgaya apxMBHbIX CMpaBoK,
APXMBHBIX BbINVCOK N apXMBHbIX KOMUIA).

2.2. HanmeHoBaHMe opraHa MeCTHOro camoyrnpaB/ieHus,
NPenocTaBASAIOWErO0 MYHULUNAILHYIO YCIYyry

2.2.1. MyHuumMnanbHas ycnyra npefocrtasnsetca AGMUHUCTpaumein Y nobeHckoro
cenbcoBeTa [oplieyeHCKOro paioHa Kypckoi o06n1actm  4yepe3 ee  CTPYKTypHoe
nogpasgenexHune, BbINOHALLLEE (PYHKLMN MYHULMNANBHOTO apXxmBa.

B npepocTtaBnieHnM  MyHULMN&ILHON YCNyrn yvacTByeT uavan aBTOHOMHOMO
yupexaeHns Kypckoii o6nactn «MHOropyHKUMOHabHBIA LEHTP MO NpeAoCcTaB/eHMIO
rocyjapCTBEHHbIX U MyHUUMNANbHbIX ycnyr» (ganee - M®L)) B yactu Kacawouleics
npuemMa 3anpoca n AOKYMEHTOB, HEOOXOAMMbIX AN NPefoCTaBeHUS MYHULMNAIbHON
yCcnyru, a Takke Bbl4ayuM [OOKYMEHTOB, SABMAIOWMXCA pe3ynbTaToM MpefocTaB/ieHuns
MYHULMN&/ILHON YCNyTu.

2.2.2. B cooTteBeTcTBUM C TpeboBaHUAMMU nyHkra 3 vactm 1 cratbn 7
depepasibHOro 3akoHa OT 27.07.2010 roga N 210-®3 «O6 opraHusaymm
npefocTaB/ieHns TOCYAapCTBEHHbLIX M MYHUUMNA/IbHBLIX YCayr»  AAMUHUCTpaLMA He
BNpaBe TpeboBaTb OT 3asaBUTENA OCYLeCTBNEHUs AeilcTBUA, B TOM uucne
COrnacoBaHuii, HeobXoaUMbIX A1 NOMYYEHUS MYHULMMNASIbHON YC/Yrn N CBA3@HHbIX C
obpalleHneM B VHble roCcyAapCTBeHHble OpraHbl, opraHbl MECTHOrO camoyrnpaB/ieHus,
opraHu3auun, 3a WCK/IOYEHNEM MOJSyYEeHUs YCNyr, BK/OYEHHbIX B MeEpeyveHb YChyr,
KOTOpble  AB/IAKOTCA  HEOOXOAMMbIMW 1 ObA3aTeflbHbIMM  ONA  NpefocTaB/IeHns
MYHULMN&IHON  YCNyrK,  YTBEPXAEHHbIX  HOPMAaTWBHbLIM npaBOBbIM  aKTOM
npefcTaBuTENIbHONO opraHa MecTHOro caMoyrnpas/ieHuUs.

2.3. OnucaHue pe3ynbTaTta nNpenocraB/ieHUsA
MYHUUMNANIbHOW yCnyrn

PesynbTatoM npeaocTaBneHus  MYyHULMNAIbHON  YCNyrn  SBMSETCA  BblAada
(HanpaBneHue) 3anaBUTESIO:
- MHG OpMaLMOHHOrO NUCbMA;
- apXUBHOI cnpaBKn, (apXMBHOW BbINUCKM, apXMBHOM KOMWK);
nMcbMa-yBefoMneHnss 06 OTkaze B MpefocTaB/ieHUn  3asABUTENIO
3anpalumBaeMbIX CBEAEHWA.

2.4. CpoK nNpeaocTaBNeHUS MyHULUUNa/IbLHOW YCyTrX, YCyryu, B TOM 4unc/e C
yyeTOM Heob6XoaMMOCTU obpalleHusa B opraHusauum, yyacTByoLlme B
npeaocTaB/IEHNN MYyHULMNANIbHOW YCYrn, CPOK NPMOCTaHOBIEHUS
npefocTaBNeHNA MYHULUNA/IbHOM YCAYyrn B c/lyyae, eCnv BO3MOXHOCTb



NPMOCTaHOB/IEHUS NpeAyCMOTpeHa 3akoHoAaTeNIbCTBOM Poccuiickom
degepaymun, CpokK Bblgavn (HanpaB/ieHNNA) LOKYMEHTOB, ABASIOLWNXCSA
pe3ynbTaTtoM npefocTaB/ieHNs MyHULWNASIbHOW YCyrn

2.4.1 Cpok npegoctaBneHus MyHULMNa/IbHON YCyrn He Ao/keH npesbiwaTb 30
KasileH4apHbIX AHe ¢ JaTbl perncrpaumm 3anpoca.

2.4.2. lNpuoctaHoBNeHne npegocrtas/ieHns MYHULMNANbHOM ycnyru
[OelCTBYOLWMUM 3aKOHOAATENbCTBOM He NpeayCMOTPEHO.

2.4.3. Cpok Bblgauv (HanpasfieHVs)) OOKYMEHTOB, SB/IAIOWMXCA pe3y/bTaTtoM
npefocTaBfeHns MyHULMNa/IbHOR YCNyrn, COCTaBJISEeT:

B MyHUUMMNa/IbHOM apxmBe - 1 pabounii feHb CO AHS perucTpaumm OOKYyMEHTa,
ABNAIOWErocs pe3ynbTaToM MpeaoCcTaBNeHnss  rocyfapCcTBeHHON ycnyrn, nnbo no
ncredyeHun 3 paboumx AHEeiRn Co OHS perncTpayumn ykasaHHOro [AOKYMeHTa, KOTOpblIi
3aABUTE/Ib JO/HKEH Obl1 NOMYYUTb JIMYHO, HO HE ABWJ/ICA 3a ero noslyyeHnem;

yepe3 PervoHanbHbIi noptan - 1 pabounii [eHb CO [HA  perncrpaumm
[OKYMEHTa, SABNAIOLWErocs pesynbTaTtoM NpeaocTaB/eHUss MYHULMNAIbHON YCiyru;

B M®L - 1 pabounii geHb CO AHA NONyYeHUA n3 AOMUHUCTPaLUKN OOKYMEHTA,
ABNAIOLWErocs pe3ynibTaToM NPefoCcTaBNeHUss MYHUUMNaNIbHOW YCyrn 1 nogsiexaliero
Bblgauye 3aABUTENO paboTHUKOM MO®L],

2.5. HopmaTuBHble NMpaBOBbIE akTbl, pPerynvpylolmne npegoctaBneHme
MYHULIMNAABHOW yCyru

MepeyeHb HOPMATMBHbLIX MPABOBbIX aKTOB, PEeryaMpylwmux npeaocTasieHme
MyHUUMNAIbHOW ycnyrn (C ykasaHWeM WX PEKBU3UTOB W WCTOYHUKOB OQIMLMASIBHOIO
ony6IMKoBaHus), pasmeLleH Ha ohmumasibHOM cante AOMUHMCTPAaLMN
bLip:/lyno6eHckumit.pd B ceTn «/HTepHeT», a Takke, a Takke Ha EguHom noprane
https://www.gosuslugi.ru.».

2.6. NcuepnblBaloLWuii nepeyeHb JOKYMEHTOB, HEO6XOAMMbIX B
COOTBETCTBUN C HOPMATUBHbLIMW NPaBOBbLIMM aKTaMu A1 NPeAoCTaB/IeHNs
MYHULIMNAIbHOM YCMYT U YCNyr, KOTOopble SABNSAIOTCA HEO6XO0AMMbIMU U
06s13aTe/IbHLIMU ANSA NPeAoCTaB/eHUS MyHULMNA/IbHOW YCyri, nogsiexatinx
npeacTaB/ieHNIO 3asiBUTENIEM, CMOCO6bLI X MOJyUYeHUs 3asiBUTENEeM, B TOM Uucrie
B 9/1EKTPOHHO hopme, NOpsSiAOK UX NpeacTaB/eHus

2.6.1. Ansa  nonyyeHus  MyHUUMNANBHOW  ycnyrn 3asBuTelb  MpU  JIMYHOM
obpalleHnn, Uy no noyte, 3/1eKTPOHHOW noyTe NpeacTaBnsAeT cneayowme JOKYMEHTbI:

1) nNUCbMEHHbIV 3anpoc, COCTAaBMIEHHbIA MO OAHOM W3 (hOpM, NMPUBEAEHHbLIX B
npunoxeHunsax Ne 1 - 10 k HacToAweMy AOMUHUCTPATUBHOMY pPEr/iaMeHTy;

2) [JOKYMEHT, YA0CTOBEPALWMNA IMYHOCTb 3asABUTENA WX €ro YyNnosIHOMOYEHHOro
npeacraeutens  (nacnopt  rpaxpaHvHa  Poccuiickon — ®depepaunv,  BpeMeHHoe
yOOCTOBEpPEHMEe JIMYHOCTU rpaxaaHuHa Poccuiickoii Pepepauun, BOEHHbIR 6Guner,
BpeMEHHOe Yy[0CTOBepeHue, BbIAAHHOE B3aMeH BOEHHOro 6wneTa, yAoCTOBepeHue
NINYHOCTN BOEHHocNyxauiero Poccuiickon ®egepaunn, BWUA, Ha XUTENbCTBO B
Poccuitickoii  Pepepauumn, yaoctoBepeHue 6GexeHua, paspelleHVe Ha BpeMeHHOoe
npoxveBaHwe B Poccuiickoin  ®Pepepauun, CBUAETENBCTBO O  NpefocTaBeHUn
BPEMEHHOro ybexwulla Ha TeppuTtopun Poccuiickoin depepauun, CBUAETENLCTBO O
poXAeHUW, NacnopT rpaxaaHuHa Pocculickoli ®efepaumn, yA0CTOBEPSIOLWMIA IMYHOCTb
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rpaxgaHuHa Poccuiickon  depepaummn  3a  npegenamu  Tepputopun  Poccuiickoi
depepaunn);

3)  [OKYMEHT, NoATBEPXAAtOLL M NoJIHOMOUNS npeacraesutens Ha
ocyllecTB/ieH/e [OeWCTBUA OT WMeHW 3asaButens - npu  obpaweHun 4epes
npeactaBuTesnia  (4OBEPEHHOCTb, CBUAETE/IbCTBO 00 YCbIHOBAEHUM (y4o4YepeHun),
[OKYMEHT, NOATBEPXAAKLWMNIA YCTAHOBNEHNE OMEKN WK NONeYnTeIbCTBa);

4) [OKYMEHT, JaloWwmii NpaBo Ha NoslydeHne CBeAEeHUn orpaHMyeHHoro gocTyna, -
npu 3anpoce CBeAeHW O TpeTbUX NNLaxX, OTHOCALUMXCHA K CBEAEHUSM OrpaHU4yeHHOro
Joctyna (cBuaetesibcTBa O [OCYAApPCTBEHHOW perncrpauum akToB PaxaHCKoro
COCTOSIHUSA, noATBepXAatoLme npsmble PoACTBEHHblE CBA3M WM GpayvHble OTHOLIEHUSA
C rpaXaHVHOM, B OTHOLLEHUN KOTOPOro 3anpaluvBaloTCA CBeAEeHMS).

JlOKyMeHTbI, yKa3aHHble B NognyHKTax 2 -4, npencrasffdloTCca B BUAE opuUrMHania
npy /IMYHOM O6paLleHnn 3asaBuUTeNs 3a NpefocTaB/ieHeM MYyHULMNa/IbHOW  YCNyrn, B
BMAE KOMUM WM 3NEKTPOHHOro obpasa [OoKyMeHTa Mpu obpalleHun 3aaBuTens 3a
noslyYeHneM MyHULMNaSIbHOW YCyrn B 3N1EKTPOHHOM hopme.»

2.6.2. B KauyecTBe MPUNOXEHMA K 3anpocy npeactaBfglTCcA  cregyowme
[OKYMEHTbI:

1) Konusa (3N1EKTPOHHbI 06pa3) CTpaHWuL, TPYLOBOW KHWDKKW, BKIKOYASA TUTY/bHbIN
JINCT N CTpaHuLbl, B KOTOPbIX OTPaXKeH 3anpailunBaemblii nepuof paboTbl, CBeAEeHUS O
HarpaxaeHum);

2) Konus (3NEKTPOHHbLIV 06pa3s) npaBoyCcTaHaBNMBAKOLLIEro AOKYMEHTa Ha 06beKT
HeBWKUMOCTI, NpaBa Ha KOTOpbI He 3aperucTpyposBaHbl B EAMHOM rocyapCTBEHHOM
peecTpe HeABMXUMOCTU.

2.6.3. B 3anpoce ykasblBaeTcs cregyrowas nHopmaums:

1)cBefeHuns o 3aasuTesne:

a) pUaNYecKoM fmue - MNosIHOe HavMeHOBaHve HPUAMYECKOro fiMua, NoYTOBbIN
N lopuanyecknii agpeca, TenedoH, agpec 3M1eKTPOHHON NoYThl; 4

6) pnsmyeckom nuue - amunnsa, Uma, OT4eCTBO (NOCNEAHEE - MPU Hamuun),
HOMep KOHTaKTHOro TeniedpoHa, afpec 3/1eKTPOHHON NoYThbl

cBefeHMa O JiMue, Ha KOTopoe 3anpallvBaloTCad CBefeHusi, B COCTaBe,
onpeAeneHHoOM B COOTBETCTBYHOLLEN hopme 3anpoca;

3) MHTepecyoWaa TemMa, BOMNPOC, cobbiTue, (hakT, CBeAeHUA U XPOHOoornyeckne
pamMku 3anpalimsaemoin MHhopmaumw;

4) o0 crnocobe nonyyeHus  OOKYMEHTa,  SABMAWOLWErocs  pesynbTatoM
npegocTaBneHnss MyHULMNAIbHOWR yCnyru;

5) para;

3anpoc Ha OyMaxHOM HocuTene [O/DKEH cofepxaTtb MNOANUCL 3aaBuTens -
dmsmyeckoro numua G0 pPyKOBOOUTENS  IOPUAWYECKOro  /vua WM - UHOTO
YNOSTHOMOYEHHOTIo Nnua.

3anpoc fo/mkeH ObiTb OPOPMJIEH HA PYCCKOM A3blke, OT PYKM pasbopymsBo
YyepHWIaMmy YepHoro (CMHero) uBeTa Wiy MalVHOMUCHBIM CNOCO60M, MpY 3TOM AOJDKHbI
ObITb 3anosiHeHbl BCe pasfesnbl DOPMbl, OTMEYEHHbIE CUMBOJIOM *** He [0oMyCcKalTCcA
NOAYUCTKM, TMPUMNUCKK, Ha/IMuyMe HepaclmM@POBaHHbIX COKpaLLeHWn, uncnpaBieHuni,
3a4epKHyTbIX CMOB.

2.6.4. dopmy 3anpoca 3afaBUTE/Nlb MOXET MOoJyYnUTb HEenocpenCcTBEHHO B
MyHUUMN&IbHOM — apxuBe wim B M®L, a Takke B  WH(pOpMaUMOHHO-
TEeNEeKOMMYHUKAUNOHHON CceTu «VHTepHeT» Ha odmumasibHOM cainTe AQMUHUCTpaUMK



YpobeHckoro cenbcoBeTa [oplleyeHCcKoro paioHa Kypckoii obnactu, Ha EpuHom
noptanie https://www.gosuslugi.ru.»

2.6.5. 3asBuTenb Bnpase nNpeaocTaBUTb 3anpoc craeaytoummMm cnocoooMm:

1) B AAMUHUCTpaUMIO - Ha OymMaxHOM HocuTesie  MOoCpPefCcTBOM MOYTOBOrO
OTnpaBfieHMa WM MNpu MYHOM obpalleHun 3asasutens nMbo ero ynosiHOMOYEHHOro
npeacrasuTesns;

B 3/1eKTPOHHON hopme, MyTEM Hanpas/eHus  3anpoca Ha ouunasIbHYo
SMIEKTPOHHYIO MoYTy —nMbo nyTemM 3anosiHeHns popMbl 3anpoca v ero  Harnpas/ieHus
yepes NINYHbIN KabrnHeT PermoHanbHOro noprana.

2) B MOLL
Ha OymMaxHOM Hocutene npy JMYHOM obpalleHun 3aaBuTena nmnbo ero
YNOSIHOMOYEHHOro npeacrasuTens.

2.7. cuepnbiBatowWwmii nepeyeHb AOKYMEHTOB, HEOGXOAMMbIX B
COOTBETCTBUN C HOPMATUBHbLIMM MPaBOBbLIMU akTaMu AN NpeaocTaB/IeHUs
MYHULMNASIbHOW YCNYrn, KOTOpble HAXoAATCs B PacrnopsiXeHumn
rocyZlapCTBEHHbIX OPraHOB, OPraHoOB MECTHOrO CamMoynpaB/ieHUs1 U UHbIX
OpraHoB, y4acTBYIOLNX B NPeAoCTaBNEHNN MYHULMMNANIbHbIX YCNYT, U KOTOPble
3as8BUTe b BrpaBe MNpeAcTaBUTb, a TaKKe CNoco6bl UX MNOyYeHUs 3asaBUTENSAMMU,
B TOM 4uC/ie B 3/1EKTPOHHOI chopme

Ons  npefocTaBNeHUs MYHUUMNA/IbHOW yCNyrn He TpebyeTca Kakux n6o
[IOKYMEHTOB, HaxoAsWMXCA B pPacrnopshKeHUM roCcyAapCTBEHHbIX OpraHoB, OpraHoB
MECTHOr0 caMoynpaB/iEHUS N UHbIX OPraHoB.

2.8. YkKasaHue Ha 3anpetT TpeboBaTb OT 3adABUTENS

2.8.1. 3anpewaetca TpeboBaTb OT 3as9BUTENS:

1) npeacTaBfieHNA OOKYMEHTOB M MHbopMauum uamM OCyLLecTB/IEHUSA OENCTBWiA,
npencraB/ieHNe WM OCYLLEeCTB/IEHUWE KOTOPbIX He npeayCcMOTPEHO HOPMaTUBHbLIMU
NnpaBoOBbIMW  aKTamu, pPerynupyrowumMm  OTHOLLUEHMS, BO3HMKawlWmMe B CBA3N C
npefocTaBneHNEM MyHULMNANbHONM YCAyru;

2) npeAcTaBneHna LOKYMEHTOB W MHdopMaLlmu, B TOM 4ucC/ie MOATBEePXAatoLLmx
BHECEHME 3asBuTesIeM NnaTbl 3a NpefocTaBfieHne MYHULMNANbHOW YCyrn, KoTopble
HaxogATCcsA B pacrnopshKeHUU opraHos, MNPefoCTaB/IAIWMX FOCYAapCTBEHHbIE YCNYTN,
opraHoB, nNpeAoCTaB/IALLNX MYHULMNANbHBIE  YCNYTW, WHbIX [OCYAapCTBEHHbIX
opraHos, OpraHoB  MeCTHOro  camoynpaB/ieHUss  IMbo  NoABeAOMCTBEHHbIX
rocylapCTBEHHbIM OpraHam W opraHaMm MEeCTHOro camoynpaB/EeHUsi OpraHu3auuii,
y4yacTBYIOLWNX B NpefocTaBeHnn NpefycMOTPeHHbIX YacTbio 1 ctatbn 1 degepasibHOro
3akoHa oT 27 wuona 2010 r. Ne 210-93 «0O6 opraHM3auMm npenocTaBneHns
rocy4apCTBEHHbIX U MyHULMNASIbHBLIX YCyr», MyHUUUNaNbHbLIX YC/yr, B COOTBETCTBUU C
HOpMaTMBHbIMW  MpPaBOBbIMM  akTamu  Poccuiickoin  degepaunn, HOPMATUBHLIMU
npasoBbIMM akTamMu Kypckoi 06n1actv, MyHUUMNabHbIMA — NPaBOBbIMKA  akTamu,  3a
NCK/TIOYEHNEM [OKYMEHTOB, BK/IUYEHHbIX B ONpefesieHHbIi YacTblo 6 craTbh 7
dPepepasibHOrO  3akoHa orT 27 wona 2010 r. Ne 210-d#3 «O6 opraHusaumm
npefocTaBneHns rocygapCTBEHHbIX U MyHULMNA/IbHBIX YCAYr», nepeyeHb OOKYMEHTOB.
3aaBuTeNnb BNpaBe MNpPeAcTaBuUTb YKasaHHble [OOKYMEHTbl W MHopmauumio no
COOGCTBEHHOWN UHULMATMBE;


https://www.gosuslugi.ru.%c2%bb

2.8.2. Mpn nprveme 3asdABNeHUA W OOKYMEHTOB MOCpeAcTBOM PervoHasibHOro
nopTasa 3anpeLiaeTcs:

1) oTka3biBaTb B MpuemMe 3asB/IEHUS W WHbIX OOKYMEHTOB, HeobXoAuMbIX A1
npefocTaBnieHnss  MyHUUMNAIbHOW YCyru, B c/lydae ecnv 3asB/ieHne U OOKYMEHTbI,
HeobxoavMble oA nNpefocTaB/ieHns YCnyru, nofgaHbl B COOTBETCTBUM C MHpopMaumei
0 CpoKax W nopsgke npegocTaBNeHns MyHUUMNaIbHOM yCnyru, Ony6/nMKOBaHHOW Ha
PervoHanbHOM nopTasie;

2) oOTKasblBaTb B MpefoCTaB/IEHUN YCIyrn, B C/lyyae ec/v 3asiBfieHne U
[OKYMEeHTbl, HeobxoAuMmble A1 NpefocTaB/ieHusa YCnyrn, nofaHbl B COOTBETCTBUMU C
MHOpMaUven O cpokax W nopsake npefocTaBfieHUs  MYHULMNANIBHOW  YCyru,
ony6/MKoBaHHOW PervoHasibHOM nopTane;

3) TpeboBaTtb OT 3aABUTENS COBEPLUEHNA WUHbIX AENCTBUI, KPOME MPOXOXAEHUS
naeHTUUKaLUMM 1 ayTeHTUdurkaumm B COOTBETCTBUM C HOPMATUBHbLIMW MNPaBOBbIMU
aktamm Poccuiickoin ®efepaunn, ykasaHua Lenv npuema, a Takke npefoctasB/ieHus
CBEAleHWl, HeobXoAuMMbIX [N pacyeTa A/IMTENbHOCTM  BPEMEHHOIO  MHTEpBasa,
KOTOPbIA Heo6X0AMMO 3ab6poHMpPOBaTb A/15 NPUEMA;

4) TpeboBaTb OT 3asaBUTE/NIA MpefoCTaB/IeHUss [OKYMEHTOB, MOATBEPXAAOLNX
BHECeHVe 3asBuTenem niatbl 3a npefocTaB/ieHne MyHULUMNaIbHOW YCyru.

2.9. NcuepnbiBalowmnii nepeyeHb OCHOBaHW A1 OTKasa B npueme
[OKYMEHTOB, HEOOX0AMMbIX A/15 NPeAoCTaBAeHNss MyHULUNAbHOW yCyru

OcHoBaHWli pns  oTkasa B MNpuemMe [OKYMEHTOB, HEOOXOAUMbIX — As
npeAoCcTaB/IeHNs MyHULMNAIBHOW YCNYT 3aKOHOAATEIbCTBOM HE MpeyCMOTPEHO.

2.10. VicuepnbiBaloLlmini nepevyeHb OCHOBaHUI ANst NPUOCTaHOBEHUS
npeaocTaBNeHNA MYyHULUUNA/ILHOW YCAYrn Wav oTkasa B NpeaocTaB/ieHN
MYHULUMNaIbHON YCNyrn

2.10.1. OcHOBaHMS A1 MPUOCTAHOBNEHUS NpPeAoCcTaBNeHNss MyHULMNaIbHOM
YCAyrn OTCYTCTBYIOT.

OcHoBaHveM [/15 OTkasa B NpefocTaB/IeEHUN MYHULMMNa/IbHOW YC/yrn SABNSATCA:

1) oTcyTCcTBME [OKYMEHTA, MOATBEPXKAAIOLLErO MOSIHOMOUMA NpeacTaBuTens Ha
ocyLecTB/ieHne AeACTBUIA OT UMEHWN 3aABUTENS;

2) OTCyTCTBME [OOKYMEeHTa, MOATBEPXAAoWEero npaso Ha MoslydyeHne CBefeHWid
OrpaHNYeHHOoro goctyna (nNpu 3anpoce Takux CBeAEHWUN);

3) oTcyTCTBME B 3anpoce, NpeacTaB/IEHHOM MO NoYTe WM B 3/IEKTPOHHOI dhopme
MHbopMaLmmM, YykKasaHHOM B nognyHktax 1 - 3 noanyHkta 2.6.3 HaCToSLWEro
AOMVHUCTPATUBHOIO pernamMeHTa.

2.11. T[llepeyeHb ycnyr, KOTOpble ABNAKTCH HEOOXOAUMbBIMN U
obsA3arenbHbIMU A1 NPefoCcTaB/IEHNA MyHUUMNANbLHOW yCnyrn, B TOM 4ucre
cBefleHnss 0  [OKyMeHTe  (OOKyMeHTax), BblaaBaeMOM (BbloaBaeMbIX)
opraHusaumsamMm, y4yacTBylOWMMN B NpefoCcTaB/IeHUN MYHULUMa/IbHOW YCNyrn

Mpy NpeaocTaBNEHUN MYHULMNASILHOW YC/YTM OKasaHue WHbIX YC/yr, KoTopble
ABNSIOTCA HEOGXOAMMbIMU U 06sa3aTeNbHbIMK A5 NPeAoCTaBNeHNs MyHULMUNaIbHO
YCNyryi, 3aKOHOJaTeIbCTBOM HE MpeayCMOTPEHO.



2.12. Mopagok, pasmep M OCHOBAHUSA B3MMaHUSA FOCYAapCTBEHHOM
NOLWW/IMHBI NN MHOW NNaTtbl, B3aMMaeMoWn 3a npegocTtaB/ieHne MyHULMNa/IbHOW
ycnyru

MyHuuunanbHaa ycnyra npegocrtasnseTca 6e3 B3MMaHWs rocyaapCTBEHHOM
NOLLMMHBI WX MHOWM nnatbl.

B cnyyae BHeceHVs M3MEHeHWl B BblJaHHbIA MO pe3ynbTartaM npefocTas/ieHus
MYHULMN&/ILHON ~ YCNyr  OOKYMEHT, HarpaB/fieHHbIX Ha uUCcnpasfieHne  OLMOOoK,
[JONYLIEHHbIX MO BUHE opraHa n (Unv) AO/MKHOCTHOrO /iMua, MHOTOQYHKLMOHaTbHOIOo
ueHTpa u (Wn) paboTHMKA MHOTORYHKLMOHa/IbHOTO LEHTpa, nnara C 3asaBuTens He
B31MaeTcs.

2.13. MNMopsifioK, pasMep U OCHOBaHWsSI B3WMaHWS Msiatbl 3a NpeaocTaB/ieHne
yCnyr, KOTOopble SIBASIOTCA  HEOo6XoAUMbIMM M 06sA3aTefibHbIMKM  A/1S
npeaocTaBNeHNs MyHULMNaIbHOW YCnyrn, BKOYasi UHPoOpMaLMio O MEeTOAMKe
pacuyeTa pa3Mepa Takoi nnarbl

Mp NpefocTaBNeHUN MYHUUMNASIbHOW YC/YrM OKasaHwe WHbIX YC/yr, KoTopble
ABNAIOTCA HEO6XOAMMbIMU W 06sa3aTeNlbHbIMU AN NPEA0CTaBNEHNS MyHULMNAIbHO
YCNyry, 3aKOHOAaTe/IbCTBOM He NpeyCMOTPEHO.

2.14. MakcumasibHbIli CPOK OXUAaHUS B oHepeamn npu nogaye sanpoca o
npenocTaBNeHNN MyHULMNASIbHOW YCNYr U NPU MOMyHYeHUN pesynbTarta
npegocTaBneHNs MyHULUNabHOW yCnyru

MakcuMasnbHbIiAi  CPOK  OXWAaHusi B oyepegn Mpu  nojade 3anpoca O
NpeaocTaBNeHUM  MyHUUMNANbHOW  yCnyru U NpU NOSyYeHun  pesynbrata
npeaocTaBieHNss MyHULMNANbHOR yecnyru - 15 MUHYT.

2.15. CpoK 1 nopagok perncTpaudmn 3arnpoca 3asaBuUTena 0 npefocrasieHnu
MYHULUUNASIbHOW  yCcnyrm WU YCNyrn, NpeaocTaB/siEMON  opraHm3aumei,
yyacTBylLWel B NpefocTaB/eHUM MyHUUMNANbLHOW YyCcnyru, B TOM uucne B
39M1EeKTPOHHOW dhopme

2.15.1. Peructpauusa 3anpoca 3asBuTesia O NpefocTaBfieHn  MyHULUNaIbHOM
ycnyru, B TOM 4uc/ie B 3/IEKTPOHHON (popme, OCyLLecTB/SieTCA B TeyeHue pabouyero
[OHS, B KOTOpbIA 3anpoc noctynun B AOMUHMCTPaUuto, nMbo B TeuyeHne paboyero AHs,
cnefywouero 3a AHEM TMOCTynjeHus 3anpoca B ALMWHUCTpauuio, B C/yvyae ero
NOCTYN/IeHNs B Hepaboyee BpeMmsi.

2.15.2. 3anpoc 3aaBuUTENA O MNpenocTaBneHumn MYHULMNANLHOW  YCayru
peructpupyeTca B nopsake o6uwero AenonpousBOACTBA C MNPUCBOEHWEM  3anpocy
BXOASLLEr0 HOMepa 1 yKkazaHuem faTbl ero nosyvyeHus AgMuHucTpaumen.

2.16. TpeboBaHMsT K TMOMELWEHUsIM, B KOTOPbIX NpeaocTaBAsOTCA
MyHUUMNaNIbHaA yCcnyra, K 3a/ly OXvuaaHus, Mectam /1 3arnoJIHEHUS 3anpocoB O
npefocTaBfieHUn  MYHUUMNASIbHOW  yCnyru, WHOPMaUMOHHbIM CTeHAaM C
obpasuamu KX 3anosIHEHUA U MepevyHeM [OKYMEHTOB, HeobXxoAuMbIX [AJ1A
npenocTaBNeHNA KaKAoW MYyHULUNASIbHOW YCNyrn, pasMmeLLeHnio U othopMIEHUIO
BU3ya/IbHOI, TEKCTOBOW W  MYyNbTUMEAVUAHOW  MHopMauunm O  nopsigke



npenocTaBfieHNs1 TakoW ycnyri, B TOM 4ucrie K o6ecrneyeHunto AOoCTynHOCTU Ans
WHBa/IMAOB YKa3aHHbIX OOBEKTOB B COOTBETCTBMW C 3aKOHOAATE/IbCTBOM
Poccuiickon ®egepaunm o coumasibHON 3almTe MHBaNU40B

2.16.1. TllomeweHnsa, B KOTOpbIX NPefAoCTaBfISETCA  MyHuUMNanbHasa ycnyra,
obecneumBalOTCA  KOMMNbKOTEpPaMM,  CpeacTBaMu  CBA3W,  BK/IOYass  JOCTyn K
NH(bOpMaLMOHHO-TEIEKOMMYHUKALIMOHHOW  CeTn «NHTepHeT», OPrTEXHUKOIA,
KaHLenapckumm NPUHALIEXHOCTAMM, NHPOPMaLMOHHbIMU N  CcnpaBOYHbLIMU
mMatepvanamuv, HarisagHom — uHgopmauven, CTynbaMM KM cToNamu,  cpencreamu
NOXapoTYyLIEHNSA 1 ONOBELLEHNSS O BO3HUKHOBEHUWN Ype3BblYaiiHON cuTyauuu, AOCTYNOM
K perMoHasibHON cucteMe MeXBeLOMCTBEHHOrO 3/1eKTPOHHOIO B3aMMOLENCTBUSA, a
Takke obecneuyvBaeTcA OOCTYNMHOCTb A/ WHBa&UIMAOB K YKa3aHHbIM MOMELEHVAM B
COOTBETCTBMM C 3akoHoAatenbCcTBoM Poccuiickoin ®epepaunm O coumasibHON 3awmTe
WHBaU/TM/0B.

MecTta oOxugaHusa W npuema 3asBuTenein ob6opyaytoTcs CTybaMu u - (Uan)
KpecenbHbIMU CEKUMSAMU, U (MNKN) CKaMbAMN.

2.16.2. NHdhopmaunoHHble MaTepuasnbl, nNpegHasHayeHHble A1 NHPOPM1POBaHKA
3asdBUTeNIen O nopsagke npefocTaB/ieHUs MYHUUMNAIbHOW YCyrv, pasmeLlarTca Ha
NHPOPMAaLMOHHBIX CTeHAax, PacnosIOKeHHbIX B MecTax, obecrneumBarolmx AOCTyn K
HUM 3asBuUTeNe, U 0BHOB/IAITCA NPU U3MEHEHUW [AENCTBYIOLLEro 3aKoHOAATe bCTBa,
perynupytoLLero npefocTtaBnieHe MyHULUNaNIbHOM YCyru, N CNPaBoYHbIX CBELEHWIA.

2.16.3. Ob6ecneyeHne AOCTYNHOCTU ANS UHBaINO0B

AOMUHUCTpaLma obecneymBaeT yC/0BUSA AOCTYNHOCTU NS MHBA/INA0B O6BHEKTOB
M yCnyr B COOTBETCTBUM C TpeboBaHMAMM, YCTAHOBJ/IEHHbIMW 3aKOHOAATesIbHbIMU W
MHbIMW HOPMAaTUBHbLIMW MPaBOBLIMY aKkTaMu, KOTOPbIE BK/OYAtOT:

BO3MOXHOCTb 6eCnpensaTCTBEHHOrO BXoAa B NOMELLEHME U BbIXOA4a U3 HErO;

COMNpOBOXAEHNe WHBaAINAO0B, VMEKLMX CTONKME paccTponcTBa (YHKUMM 3peHus
N CaMOCTOATE/IbHOTO MepeABMKEHMS, U OKa3aHUe M MOMOLLY;

Hag/iexallee pasMelleHme 000pyaoBaHWss W HOCUTeNein  MHGopMaLNN,
HeobXxoAMMbIX ANA ob6ecrneyeHnss 6GecnpenaTCTBEHHOroO AO0CTyna WHBaIMAOB B
NMOMELLEHME C Y4ETOM OrpaHUYEHUA NX XN3HELEeATE/IbHOCTH;

COAEelcTBME CO CTOPOHbI AO/MKHOCTHBIX L, NPU HEOOXOAMMOCTU, MHBaMAY Mpw
BXOAE B 0OBEKT U BbIXOAE U3 HErO;

o6opyfoBaHMe Ha npunerawwmx K 34aHU0 TEPPUTOPUMAX MECT A/19 MNapKOBKU
aBTOTPAHCMOPTHbIX CPeACTB MHBa/IMAOB,;

CONPOBOXAEHVE VHBA/INA0B, UMEKLWNX CTONKME paccTpoicTBa YHKUMM 3peHus
N CaMOCTOATESIbHOIO NepeaBKeHus, No TEPPUTOPUM 00BHEKTE,;

NPOBEeAEHME WHCTPYKTaXa [AO/MKHOCTHbIX NN, OCYLLECTBAAKOWMNX NEPBUYHbIN
KOHTaKT C nosiyyaTensmmn ycnyru, no sonpocam paboTbl C UHBa/IMAAMM,;

JOnycKk B nomelleHve cobakn-npoBoAHMKa MPU  Ha/IMYMM  [OKYMEHTA,
NoATBEPXAAIOLLEro ee cneynanbHoe obyyeHne, BbIAAHHOTO MO hopMe, YCTaHOB/IEHHOM
hepepasibHbIM  OpraHOM WCNOJSIHUTENBHOM BMaCTW, OCYLLECTBAAIOWMM  (OYHKLMKX 1O
BblpaboTKe M peasM3auun rocyfapCTBEHHONW MO/IMTUKM U HOPMaTUBHO-MPaBOBOMY
perynmpoBaHuio B cpepe CoumasibHOM 3aliyTbl HaceneHus;

OoKasaHMe [O/DKHOCTHbIMW  AvUaMy  MHBa/IMAaM  Heo6XOoA4MMONM  MOMOLUY,
CBSI3aHHOI C pa3bsACHEHWEM B AOCTYMNHOW AN HUX hopMe nopsgka npefocTaB/ieHns u
noslydeHuss  ycnyru, OopOpMiIeHMeM  HeobXOoAuMMbIX 019 ee  npefocTaB/ieHns



[OKYMEHTOB, O3HaKOM/IEHNEM NHBaNNOOB C  pasmelleHuneMm kabuHeToB,
nocsenoBaTeNbHOCTbIO AEWCTBUIA, HEOBXOANUMbBIX AN NOMYYEHUS YCAYTW;

[ONyCK B NOMELLEeHNe cypaonepesogyumka 1 TugiocypaonepeBoaunka;

npefocTaBnenne, nNpu Heo6XoAMMOCTI, YCYrM Mo MEeCTY XUTeNbCTBa MHBa/IMAA
W B AUCTAHUMOHHOM PEXUME;

oKazaHue [O/HKHOCTHbIMU avgamy - AQMUHUCTPaUMM  MHOM  HeobXxoauMoi
WHBa/IMAaM NOMOLLM B MNPeoAosieHMn 6apbepoB, Mellalwmx MOYYEHNIO UMK YCNyr
HapaBHE C APYTMMW TMLAMMN.

2.17. MokasaTenu AOCTYNMHOCTU WU KadecTBa MyHUUMNaNIbHOW YCnyrn, B TOM
yucsie KOJSIMYECTBO B3aMMOLENCTBUIN 3asBUTENSA C AO/HKHOCTHbIMU finyamu npu
npefocTtaBAeHUN  MYHUUMNASIBHOW  yCllyrm U UX  MPOAO/IKUTENIbHOCTD,
BO3MOXHOCTb nony4veHus MHdopMaLumn o] xone npenocTaB/iIeEHNA
MYHULUUNa/IbHOW YyCNyrn, B TOM 4uUC/Ne C WUCMNOJIb30BaHMeM WHGOPMaLNOHHO-
KOMMYHUKaUVOHHbIX  TEXHOJ10TUN, BO3MOXHOCTb  JINGO  HEBO3MOXHOCTb
NONyYEHUsT MyHUUMNASIbHOM ycnyru B MHOTOOYyHKUMOHa/IbLHOM  LIEHTpe
npefocTaB/IeHNA TOCY[apPCTBEHHbIX U MYHUUMMNaNbHbIX ycnyr (B TOM 4ucie B
nosHOM o06beme), nocpeacTBOM 3arnpoca O MpefocTaB/IEHUN  HECKOSIbKUX
rocyfapCTBeHHbIX W (UNX) MYHUUMNaIbHBIX YCNYr B MHOTOQYHKUMNOHA/IbHbIX
LeHTpax nMpefocTaB/ieHUA rOCYAapCTBEHHbIX W MYHUUMNaIbHbLIX  YCIVT,
npeaycMoOTpPeHHOro ctatbein 15.1 deaepasibHOro 3akoHa (gasiee - KOMMAEKCHbIN
3anpoc)

MokasaTenin 4OCTYNHOCTU MYHULUMNA/IbHOW YCyru:

TpaHcnopTHasas WM  newas [OCTYNHOCTb K  MecTam  npefocTas/ieHus
MYHULMN&IbHON YCNyru;

[OCTYNHOCTb O6palleHusa 3a npefocTaBfieHMeM MYHULUMNaIbHON ycnyru, B TOM
yucne ANns N ¢ orpaHUYeHHbIMN BO3MOXHOCTAMU 340P0BbS;

Ha/lmyme MOJIHOMW W MOHATHOM WHopmMauMm O MecTax, Mopsiake W Ccpokax
npefocTaB/ieHNsl MYHUUMNaNbHON  yCiyrm B O6LLEAOCTYNHbIX MecTaxX MNOMeLLeHU
opraHoB,  NPefoCTaB/AKWMX  MYyHULMN&IbHYO  yciyry, B  WHGOPMaLMOHHO-
Te/IeKOMMYHUKALMOHHBIX CeTSAX O6Lero nosb30BaHUs (B TOM yucrnie B ceTn VHTepHeT),
CpeAcTBax MaccoBOli MHopMaumu, MHAPOPMaUMOHHBIX MaTtepuasniax (6polutopax,
o6yknetax nT.4.);

BO3MOXHOCTb  MOJIYYEHUSI MYHULMNANbHON yCNyrn B  MHOTO(YHKUMOHa/IbHOM
LleHTpe NpefoCTaB/IEHNA TOCYAAPCTBEHHbIX U MyHULMUMNAIbHBIX YC/YT;

BO3MOXHOCTb MOJIyYEHUS  MYHULUMNA/IbHON YCNyrM B MHOrOQYHKUNOHA/IbHOM
LleHTpe npefocTaB/ieHNA TOCYAAapPCTBEHHbIX W MYHULUMNA/bHBIX YCNyr nocpencTBoM
KOMIMJ/IEKCHOro 3anpoca.

MokaszaTensmy [AOCTYNMHOCTU NpeAoCTaBNeHUss MyHUUMNaNbHOW ycnyrn B
3/IEKTPOHHOI hopMe AB/IAKOTCA:

noslyyeHve MHgopmauuy o Nopsiike 1 cpokax NpeaoCTaBNEHUs YCayru;

- 3anMcb Ha npuem B AAMUHUCTPALUMIO, MHOTO(YHKLMOHA/IbHbIA  LEHTP
NpefocTaB/IeHUs1 TOCYAAPCTBEHHbIX Y MYHULUMMNA/IbHBIX YCAYr A/ nojayn 3anpoca o
npeaocTaBNeHNN MyHULMNANbHOW YCnyru;



hopmmpoBaHue 3anpoca;

npuem un peructpaumss opraHom (opraHusauueri) 3anpoca W WHbIX LOKYMEHTOB,
HeobXxoAnMbIX A4S NpefoCcTaBeHNs YCyru,

noslyyeHue pesysbTaTta NpefocTaBfieHns yciyru,

nosilydyeHne CBeAeHUn 0 Xofe BbINOSIHEHUS 3anpoca,;

focynebHoe (BHecynebHoe) obxasioBaHWe pelleHuin 1 aeicTBuii (6e3aeicTens)
opraHa (opraHmsauumn),  OO/HKHOCTHOrO fvua  opraHa  (opraHusauun)  nmbo
rocyiapCTBEHHOr0 UM MYHULMNA/IbHOTO C/yXallero;

noslyyeHne nHgopmMaLmmn o Nopsigke 1 cpokax npefoctaBneHns yenyru;

- 3anMcb Ha npuvem B AOMUHUCTPaUMO, MHOrO(YHKUVNOHA/IbHBIA  LEHTP
npefocTaBieHns roCyAapCTBEHHbIX WM MyHUUMNA/bHbIX YCAyr Aa8 nogadn 3anpoca o
npesocTaB/ieHnn yCnyru;

¢hopmupoBaHmne 3anpoca;

npuem n peructpaums AgMuUHUCTpauuen 3anpoca W WHbIX [AOKYMEHTOB,
HeobXxoAMMbIX A4Ns NPefoCTaBNeHNss MyHULMNa/IbHOW YCNYTu;

nosyvyeHne pesysbTata NpefocTaBfeHNss  MYHULMUNa/IbHOW YCyru;

BO3MOXHOCTb  MOJIlydYeHUs  MHpopmaumy O xoge  NpefocTaB/ieHus
MYHULUMNAIbHOM  YCNYTM € UCMO/Ib30BaHNEM  MHM(OPMaLUMOHHO-KOMMYHMKALNOHHBIX
TEXHOJOTI;

OCYLLECTB/IEHNE OLEHKN KayecTBa NpefoCcTaBNeHnss  MyHUUMNaNbHOW YCayru;

pocyaebHoe (BHecyaebHoe) obxanoBaHWe pelleHuin n geicTeuin (6e3aeiicTBus)
AOMUHUCTPALMK, AO/DKHOCTHOrO nuua AAMUHUCTpaUUn 6o MyHMLMNAIbHOTO
cryxaltyero.

MokazaTenn kayectBa MyHULMNA/IbHOW YCNYTU:

MOMHOTA M aKTyasIbHOCTb WHGOpMauMn O nopsigke npefocTaBfeHUs MyHUUMNaIbHOW
ycnyru;

co6GNAeHNe  CPOKOB  MPeAoCTaBNIEHMS  MYyHUUMMNANIbHOM  YCNyrM U CPOKOB
BbIMNO/IHEHNS aAMWHUCTPATUBHBLIX Mpoueayp Npu npefocTaBNeHUM  MYyHULMNaTbHOWN
ycnyru;

Hamume HeobXxoAMMOro M [OCTATOYHOrO KO/MyecTsBa CNeuMasicToB, a Tawke
NOMELLEHUIA, B KOTOPbIX OCYLLECTBASETCA NpefoCcTaB/eHNe MyHUUMNaNbHOW ycnyru, B
Luensx cobnwaeHns YCTaHOBMEHHbIX HaCTOAWMM AOMUHUCTPATUBHBLIM PEraMeHToOM
CPOKOB NpefocTaBNeHNS MyHULUMNASIbHON YCNyru;

KO/IMYEeCTBO B3aUMOAEWACTBMIA  3asBUTENS C  AO/DKHOCTHBIMW - Muamy  npu
npegocTaBNeHn MyHULMNAIbHON YCAYTU U UX NPOAO/HKNTENBHOCTD;

OTCYTCTBME o4yepefeii npy Npueme 1 Bblgaye AOKYMEHTOB 3asBUTENAM,

oTCyTCTBME O0O0CHOBAaHHbLIX Xanob Ha fgeicTeua (6e3geicTene) crneynannctoB U
YMNO/THOMOYEHHbIX AO/MKHOCTHbIX /UL,

OTCYTCTBME Xasi06 Ha HEKOPPEKTHOE, HEBHUMATENbHOE OTHOLLEHNE CNeUnasmcToB U
YNOTHOMOYEHHbIX AO/HKHOCTHbIX /UL, K 3asiBUTESIAM.

2.18. WHble TpeboBaHUs, B TOM YUC/ie YUMTbIBalOLWMEe OCOOEHHOCTH
npefocTaB/IEHNA MYHULMNASIbHOW YCyTrn
B 3/1EKTPOHHOI dhopme

O6palleHne 3a MOJlyYeHVEM MYHUUMNASIBHON  YCyr W NpefocTaB/ieHve



MYHULUMNASIbHOW  YCIyrM  MOTYT OCYLECTBAATbCA C WUCNOMIb30BAHWEM  3/1IEKTPOHHbIX
[OKYMEHTOB, MOAMUCaHHbIX 3MEKTPOHHOM noanucbio (ganee - 3M) B COOTBETCTBUWU C
TpeboBaHuaAMn PepepanbHOro 3akoHa «OO6 3M1EKTPOHHOW nognucu» n deaepasibHOro
3akoHa «O6 opraHuzauMM npefocTaBNeHnsa roCcyAapCTBEHHbIX W MyHMUMMNa/IbHbIX
yCnyr».

Buabl 31, ucnosib3oBaHne KOTOPbIX AOMycKaeTcs npu obpalieHun 3a nosyvyeHnem
MyHMLUMNASIbHBIX YCAYr B 3/1IEKTPOHHOW (hopme, a Takke onpefeneHne cnyyaes, npu
KOTOpbIX  [onyckaeTcsa ncnosnb3oBaHne npocCTol arl nnm YCUIEHHOW
KBasimdpuumpoBaHHo AN, OCYLWEeCcTBASAETCA Ha OCHOBE npaBwusl, YTBEPXAEHHbIX
noctaHoBneHnem [paButensctBa Poccuiickoin degepaymm o1 25.06.2012 Ne 634
«O BUOAxX 3NIEKTPOHHOW MOAMNWCK, MWCMOMb30BaHWe KOTOPbIX AOMnyckaeTca npu
ob6palleHnn 3a noslyYeHnem rocyfapCTBEHHbIX U MyHULMNAbHBIX YCAYr».

Mopsgok  ucnonb3oBaHWsa 3l yTBepxAeH nocTtaHoBneHnem  [paButenbcrea
Poccuiickon  ®depepaunmnm  oT  25.08.2012 Ne852 «O6 yTBepxaeHun [pasun
NCMNOMb30BaHNS  YCW/IEHHON  KBaU/IM(PUUMPOBAHHOW  3/IEKTPOHHOM  noganucu  npu
obpalleHnn 3a NoslyYeHNEM rocyAapCTBEHHbIX U MYHULUMMNAIbHbIX YCAYr U O BHECEHWM
n3MeHeHus B MNpaBuna paspaboTkM N yTBEPXKAEHUA afMUHUCTPATMBHbLIX periameHToB
npefocTaB/ieHVs TOCYy4apCTBEHHbIX YCyr».

[nsa wncnonb3oBaHusa npoctori 3l 3aaBUTENb AO0/MKEH ObiTb 3aperucTpypoBaH B
€OUHOIN cucteme naeHTUUKaLmmn n ayTeHTudmnKkauun.

[Ona ncnonb3oBaHus KBanuduuupoBaHHoi 3 npy obpalleHun 3a MNoyYeHNEM
MYHULMNAILHON  YCNYyrn 3asBUTEN0  HEOOXOAMMO MONYYUTb  KBa/IM(IULMPOBAHHbIN
cepTudmkaT ka4va nposepkn 3 B yAOCTOBEPSIOLWEM LUEHTPe, akkpeAWTOBaHHOM B
nopsiike, yctaHoB/ieHHOM ®efepasibHbIM 3aKOHOM «O6 3/1EKTPOHHON NOAMMUCU».

3anpoc 1 vHble JOKYMEHTbI, HeobXxoauMble AN NpefocTaBneHns MyHUUUNaTbHOM
ycnyrin, noAnucaHHble npoctoii 3l ¥ nofjaHHble 3asBuTenleM C CcobnogeHnem
depepanbHOro 3akoHa «O6 opraHusauuy nNpefocTaB/eHUss TOCYAapCTBEHHbIX U
MYHULMNAbHBIX YCNYr», NPU3HAOTCA PaBHO3HAYHbIMU 3arnpocy W MHbIM [LOKYMEHTaM,
NOAMNWCaHHLIM  COOGCTBEHHOPYYHOM MOAMUCHI0 U NPeACTaB/IeHHbIM  Ha  GyMaXHOM
HocuTene, 3a WCK/IYEHMEM CrlyyaeB, eciv hefepasibHbIMU 3aKOHaMU UM UHBIMK
HOPMAaTMBHbLIMN NPaBOBbLIMY aKkTamy YCTaHOB/IEH 3anpeT Ha obpatlleHre 3a nosyvyeHnem
MYHULIMMAILHON YCNYrn B 3/IEKTPOHHON dhopme.

Ecnrm B cooTtBeTcTBMM C  (hbedepasibHbiMM  3aKOHaAMK, NPUHMMAeMbiMKU B
COOTBETCTBMM C HUMW HOPMATMBHLIMW MPaBOBbLIMM akTaMy WM obblMaem [esi0BOro
o6opoTa [AOKYMEHT [A0/KeH OblTb 3aBepeH MnevyaTbl, SNEKTPOHHbIA  [AOKYMEHT,
NOAMUCaHHbIA  ycuneHHoi 3 M npu3HaBaeMblli  paBHO3HAYHLIM  [JOKYMEHTY Ha
O6yMaXHOM HocuTesie, MOAMNMCAHHOMY COOGCTBEHHOPYYHONM MNOAMUCHIO, MNpPU3HaeTCs
paBHO3HAaYHbIM JOKYMEHTY Ha 6yMaxHOM HocuTene, nognucaHHoMy cO6CTBEHHOPYYHOWA
NOAMUCBIO N 3aBEPEHHOMY MNeYaTblo.

3adaenieHve  (3anpoc) M OOKYMEHTbl,  Heobxoaumble AN MOJyYeHus
MYHUUMNASIBHOW  yCNyrn, npegcrasnsemble B (QOpMe  3/IEKTPOHHbLIX  JOKYMEHTOB
NOANMUCHIBAIOTCS:

3asB/ieHne - npocTon 3T,

KONMM  OOKYMEHTOB, He Tpebylwmx npefocTaB/ieHUs  OpPUTMHa/IOB WK
HOTapuanbHOro 3aBepeHus, - npocToi JrT;

OOKYMEHTbI,  BblJaHHble OpraHamu WM  OpraHu3auussMn, -  YCU/IEHHOI
KBa/IMUUMpoBaHHOM 3l TakMx OpraHoB WK OpraHu3auuii;



KOMUW [1OKYMEHTOB, TPEBYIOLLMX NPefoCTaBNEHNS OPUTMHANIOB UM HOTapUasibHOTO
3aBepeHust, - ycuneHHoli keanuduympoBaHHoli 3 HoTapuyca.

B cnyuae ecnvm npu o6palleHMn B 3MEKTPOHHON hopme 3a MosyYeHVEM
MYHULMNASIbHOI yCnyrn uaeHTudukaums 1 ayTeHTudgukauus 3aaBuTess - ousnyeckoro
NMuUa  OCYLLEeCTBANSTCS C UCMO/b30BAHNEM €AWHOI CUCTEeMbl MAEHTUUKAUUM 1
ayTeHTUMKaLMKN, 3asaBUTENb, SABMSAOWMIACA (U3NYECKUM  NMUOM  UMEeeT npaBo
“Ccnosib3oBaTb NpocTyto A npy o6palleHnn B 3MIEKTPOHHON (hopmMe 3a MNoslyyeHnem
MYHULMMNaNIbHOM YCNyr Mpu YCNoBWUM, YTO MPU Bblgade Kouya npocToit A NMYHOCTb
¢hm3nyeckoro nmua ycTtaHoBneHa Mpy IMYHOM MpUeMe.

lll. CocTaB, nocnenoBaTe/ibHOCTb U CPOKU BbINO/IHEHUA aAMUHUCTPATUBHbLIX
npouenyp (gencteuin), TpeboBaHUA K NOPSAKY UX BbIMOHEHUSA, B TOM YUCe
0COGEHHOCTM BbINOJ/IHEHUS aiMUHUCTPATUBHBLIX npoueayp (4encTesuii) B
3NEKTPOHHON thopme

VlcuepnblBaloLWnii NepeyveHb aAMUHUCTPATMBHbIX Npoueayp:

1 npuem W” perucTpaumss 3anpoca W [OKYMEHTOB, HeobxoaumbIX A/is
npegocTaBneHns MyHULMNaSIbHOR YCayrn.

2) paccMOTpeHue 3anpoca 3asaBuUTesis, MOAroToBKa M OPOPM/IEHME [OKYMEHTOB,
ABNALWMNXCA pe3y/ibTaToM NpefocTaBfeHnss MyHULMNasIbHOW YCNyru.

3) Bblgaya (HanpasfieHWe) 3asaBUTE/O0 OOKYMEHTOB, ABJAKOLWMXCA pe3y/ibTaToM
npesocTaBneHnss MyHULMNAIbHOR YCyru.

4) nopsaoK OCYLLECTBMEHWSI B 9MEKTPOHHOW dopme, B TOM 4ucne c
ncnonb3oBaHneM PermoHanbHOro noptasia, agMUHUCTPATUBHbLIX Npoueayp (AencTeuii).
5) nopagok ucnpaeneHns OOMnyLEeHHbIX OneyvyaTok M OWNO0K B BblAaHHbLIX B

pesynbTarte npefocTaB/IeHUA MyHULMNANIbHOW YCIyrn AOKYMEHTaXx.

3.1. lpuvem 1 perncTpayus sanpoca u AOoKyMeEHTOB, HEOO6XOAUMbIX OS5
npeaocTaB/IeHUs MyHULMNA/IbHOW YyCNyrn

3.1.1.0cHOoBaHMeM AN Havyana aAMVHUCTPATUMBHON  npoueaypbl  ABASETCA
obpalleHne 3asButena B ALMUHUCTPaALUIO C 3anpocoMm O npefocTaBfieHUN
MYHULMNAIbHON YCNYTX C NPUIOXKEHNEM [OKYMEHTOB, MPeayCMOTPEHHbIX MOAMYHKTOM
2.6.1. n2.6.2. HacToAwwero AGDMUHUCTPATUBHOIO pernamMeHTa.

3.1.2. Mpy nonyvyeHnn OT 3aABUTENA 3anpoca 1 npuiaraembiX K HeMy OOKYMEHTOB
Ha NIMYHOM MprvemMe [O/HKHOCTHOE NUUO MYHULMNanbHOro apxmBa, OTBETCTBEHHOE 3a
nprvem OOKYMEHTOB:

1 npoBepseT NpaBuIbHOCTbL OPOPM/IEHNA 3aAB/IEHNS; 3anpoca B COOTBETCTBUM
C TpeboBaHMAMM noAnyHKTa 2.6.3 HacTosilero AAMUHUCTPATUBHOIO pernameHTa. B
c/yyYae HenpaBWbHOTO OOpPMIEHMSA 3anpoca O MpefoCTaBfieHUM  MyHMLUMNASIbHOM
yCnyru, oKasbiBaeT NOMOLLb 3asABUTENI0 B 0DOPMIIEHNM 3anpoca,;

B cnyuyae HenpaBunbHOTO Od)OpPMEHUS  3adB/IEHUS O  NpefocTaB/ieHun
MYHUUMN&SILHOW  YC/lyT, OTBETCTBEHHbIM  UCMOSHUTEIEM OKa3blBaeTCsa MOMOLLb
3aABUTEN0 B ODOPMIIEHNN 3aABIEHUSA.

2) cBepseT MNOA/IMHHUKA U KOMUM  [JOKYMEHTOB, BEPHOCTb KOTOPbLIX He
3acBueTenibCTBOBaHa B YCTAHOB/IEHHOM 3aKOHOM MNOPsAKe, €eciv  [OKYMEHThI
npegcrasfieHbl 3a8BUTENIEM NINYHO;



3) npuHUMaeT 3anpoc C npuiaraembiMy K HeMy [AOKyMeHTaMy B Cly4yae
cobnoaeHnss TpeboBaHUA K ero od)OPM/IEHMIO, YCTAHOBJ/IEHHbLIX B NoanyHkre 2.6.3
HacToswero AGMUHUCTPATUBHOIO pernameHTa,;

4) nepepaeT 3anpoc W npunaraemble K HemMy [OKYMEHTbl Cneuuasmcty
MYHULUMNABLHOIO apxmea, OTBETCTBEHHOMY 3a Ae/10Mpon3BOACTBO B IeHb ero npuema.

CpOK BbIMOAHEHNST  aAMWUHUCTPATUBHOIO AENCTBMA -15 MUHYT.

Cneumannct MyHULMNaNIbHOTO apxmBa, OTBETCTBEHHbIN 3a 4e/onpou3BoACTBO, B
OeHb Mosy4YeHusa 3anpoca W npunaraemMbiX K HEMy OOKYMEHTOB OT AO/IXHOCTHOrO /imua,
OTBETCTBEHHOrO 3a MNpuUemM [OKYMEHTOB OT 3asBuUTesiell, BHOCUT 3anucb O Mnpueme
3anpoca B XXypHaUl perucrpauum 3anpocos, MOCTYMNUBLUMX OT chusmyecknx nuy, (Mo B
XYpHaUu1 perncrpauum BXOAALLERd KOppecrnoHAEHUMW, MNOCTYNUBLLUUX OT HOPUANYECKUX
).

CpOK BbINOSIHEHMSA aAMUHUCTPATUBHOIO AeNcTBUSA - 15 MUHYT.

3.1.3. Mpu noctynnieHun 3anpoca 3asBuUTeNs MO 3/IeKTPOHHON noyte cneuuanuct
MYHMUUMNA/IBHOTO  apxmBa, OTBETCTBEHHbIA 3a [e/I0NpPou3BOACTBO, pacnevarbiBaeT
3anpoc u npunaraemble K Hemy AOKYMEHTbl Ha OYyMaXHOM HocuTesie U B Ja/ibHelLeMm
pabota C HUM BefeTCA B yCTaHOB/IEHHOM /15 MUCbMEHHbIX 3arnpoCoB MOPAAKE.

3.1.4. Tlpn noctynneHun 3anpoca 3aaBuTENd MNO noyTte cneuyannct
MYHULMNAIBHOTO apxvBa, OTBETCTBEHHbIA 3a [Ae/10npov3BOACTBO, BHOCUT 3anucb O
npueme 3anpoca B XypHasl perncrpauum 3anpocos, MOCTYNUBLUMX OT IU3NYECKUX ALY
(AMbo B KXypHan peructpauum BXoAsAWEW KOPPEeCnOHAEHUMKW, MOCTYNMBLUMX OT
OPUANYECKNX NNLL).

CpoOK BbINO/IHEHUSA AENCTBUSA -15 MUHYT.

3.1.5. MakcumasnbHblli CPOK BbINOSIHEHUSA aAMWHUCTPATUBHOW npoueaypbl - 1
pabounin feHb.

3.1.6. KpuTepuMem nNpuvHATUA pelleHnst sBsieTcs obpalleHne 3asButensd 3a
nosy4YeHnemM MyHULMNanbHOW YCIyri.

3.1.7. Pe3ynbTtaToM agMUHUCTPATMBHOW Mpoueaypbl ABASETCSA npvem 3anpoca C
NPUNOXEHHBIMU K HEMY [OKYMEHTaMW.

3.1.8. Cnocobom dovkcaumm pesynbTata  BbINOSHEHUS  aAMUHUCTPaTUBHOM
npoueaypbl ABMAETCA  perucTpaums 3anpoca B COOTBETCTBYIOLLEM  XypHasne
perncrpaumMm 3anpocoB, yKa3aHHOM B HacTodwemM nogpasgene ALMWUHUCTPATMBHOIO
pernameHTa.

3.2 PaccmoTpeHune 3anpoca 3aaBuTens, NoArotoska v ogpopmMsieHne
OOKYMEHTOB, ABNSAIOWNXCA pe3y/ibTaToM nNpefocTtaB/eHNa MyHULMNASTbHOW
ycnyru
3.2.1. OcHoBaHMeM A1 Havasia agMUHUCTPATMBHOWN Npoueaypbl ABNSeTcA

MoslydYeHne CneLuuaIucToM MyHULMUNANbHOTO apxuBa, OTBETCTBEHHbIM 3a MCMOJIHEHWE
3anpocoB, 3anpoca C npuaaraeMbiMi [10KyMEeHTaMM.

Cneumannct MyHULUMNA/IbHOTO apX1Ba, OTBETCTBEHHbI 38 MCMNOJIHEHME 3anpocoB:

NPOBOAMT aHaIn3 TeMaTWKM MOCTYNUBLUMX 3anpOCOoB:

onpeaensieT caydyan NocTynieHnsl NOBTOPHbIX 3anpocoB (3asB/eHNiA);

MPaBOMOYHOCTb  MOJSlyYeHUsl 3asiBUTENIeM 3anpaluvBaemoii uHdopmauum ¢

YUETOM OrpaHuuYeHUii Ha MpeAcTaB/ieHMe CBefeHUi, CoflepXallux nepcoHaslbHbIe
[laHHble 0 TPETbUX NMLAX, CBEAEHWI KOHUAEHLMA/ILHOTO XapakTepa;



Ha/lmume OCHOBaHWi [41A  OTKasa B NpefocTaB/ieHny  3anpalivBaeMoi
nHdopmaLmu;

MECTOHaxX0OXAeHNe apXUBHbIX [OOKYMEHTOB, HeOob6Xo4uUMbIX AN  WUCNOSHEHUSA
3anpoca,;

OCyLLeCTBNSAET MOMCK 3anpalnBaemMoin nHgpopmauumn rno apxXmBHbIM LOKYMEHTaM,
XpaHALWMMCA B MyHUUUNA/IbHOM apXuBe.

CpoK BbINOIHEHUSA aAMWHUCTPATMBHOIO AeicTBua - 15 paboumx AHel co AHS
nosiy4yeHns 3anpoca C NPUIoXKeHnemM LOKYMEHTOB.

3.2.3 Mo 3aBepLIeHno agMUHUCTPATUBHBIX AEACTBUIA, YKa3aHHbIX B NOAMNYHKTE
3.2.2. HacTtosuwero AGDMUHUCTPATUBHOIO perfiaMmeHTa, Crneuyuannuct MyHUUMNasIbHOro
apxmBa, OTBETCTBEHHbIN 3a UCMOMIHEHNE 3anpOCoB:

1) roTOBUT MNPOEKTblI AOKYMEHTOB, SABJ/IAIOLWMXCA pPe3ynbTatoMm MnpenocTaBneHus
MYHULMN&/TbHON YCNyTiA:

a) Npu OTCYTCTBUM OCHOBaHWI ANs OTKasa B NpefocTaBNeHUV MyHULMNaIbHOWN
YyCyru, ykasaHHbIX B nognyHkte 2.10.2 HacToswero AgMUHUCTPATUBHOIO perfiameHTa:

NHOPMAaLMOHHOIO NUCbMa;

apXMBHOW CNpaBKN UM apXMBHOM BbINUCKXA WM apXMBHOW KOMWK;

6) MpM HaNM4MM OCHOBaHWI AN1s OTKasa B MPeAoCTaBMEHUM MYHULMNAbHOM
ycnyru, ykasaHHbiX B nognyHkre 2.10.2 HacToswero AMUHUCTPATUBHOIO pernameHTa -
nMcbma-yBefoM/IeHUs 06 0Tkase B NpefoCcTaBfieHMN 3anpallvBaeMbiX CBEAEHWA;

2) nepefaeTt MOArOTOBJ/IEHHbIE [AOKYMEHTbl Ha noanucb [nase YpaobeHcKoro
cenbcoBeTa [oplueyeHCKoro parioHa Kypckoin o6nactu (MHOMY YMNO/IHOMOYEHHOMY
nmuy).

CpOK BbINO/IHEHMA AAMUHUCTPATUBHOIO AEWCTBMA - 2 pabounx AHA CO AHS
BbISIB/IEHNSI OCHOBaHWii ONA OTKasa B MpefocTaB/ieHMN TOCYAapCTBEHHOW YCyrn um
3aBepLUeHns noucka 3anpalimBaemMoil MHopMauum B MyHULMMN&/IbHOM apxvee SMbo
BbIICHEHNS €e MeCTOHaxOXOEeHUA B WHOM TOCYyAAapCTBEHHOM WM MYHUUUNASIbHOM
apxuse.

3.24. JOKYMEHTHI, yKasaHHble B nognyHkTe 3.2.3 HacTosALLEero
AOMUHUCTPATUBHOIO perniameHta, O(OpPM/IEHHbIE B YCTAHOBJ/IEHHOM MOpsAke U
noAanucaHHble MNaBoi  MyHUUMNAIbHOTO 06pa3oBaHvs (MHbIM YNOSIHOMOYEHHbLIM VM
nuoM), B TOT Xe [eHb [MepejawTcsa  cneuuanucty MyHUUMNasibHOTO  apxvBa,
OTBETCTBEHHOMY 3a [esIoNnpou3BOACTBO, A1 WX perncrpauvm B YCTaHOBJIEHHOM
nopsaKe v nocsiefyowemy HanpasneHuio 3asaBuTento.

3.2.5. MakcuMMasnbHbli CpPOK BbINO/IHEHUS agMUWHUCTPATUBHOM npoueaypbl - 18
pabounx gHeil.

3.2.6. Kputepvem MpuHATUA peLleHus ABMI9ETCA Ha/myme B 3anpoce
nHdopmMaumKn, ykasaHHoOW B nognyHktax 1 - 3 nyHkta 2.6.3 HacTosLlero
AOMUHUCTPATMBHOIO persiaMeHTa.

Kputepnem npuHATUS peleHns o6 oTkase B NpefocTaBfieHUN MyHULMNaIbHON
YCNyrn SIBNSETCA Ha/Myme OCHOBaHW [/17 OTKasa B NpefocTaB/ieHUn MyHULMNasIbHOM
yCnyru, ykasaHHbIX B NyHkTe 2.10.2 HacTosAwero AGMUHUCTPATMBHOIO persiaMeHTa.

3.2.7. Pe3ynbTatom agMUHUCTPATUBHONM Mpoueaypbl ABNSETCA  O0(OPMIEHHbIN B
YCTAHOB/MIEHHOM MOPSiAKE M MOAMNUCAHHbLIA [NaBoi  MyHUUMNA/ILHOTO 06pa3oBaHUs
(MHbIM YNOSTHOMOYEHHbIM UM NNLLOM) AOKYMEHT, yKasaHHbI B MoanyHkTe 1 nognyHKTa
3.2.3 HacToawero AGMUHUCTPaTUBHOIO pernameHTa.

3.2.8. Cnocobom dmkcaumm  pesynbTtata  BbINOSIHEHUA aAMWHUCTPATUBHOWN
npoweaypsl AB/IAETCA  perncrpauus OOKYMEHTa, SAB/FIOWerocsa pesy/ibTatoMm



NpefocTaBNeHNss MyHUUMNAIBHOW YCMyru, B JXypHasie peructpauum Ucxogsilieit
KOpPEeCnoHAeHLMMN.

3.3. Bblgavya (HanpaBfieHMe) 3aaBUTENIt0  OOKYMEHTOB, SABJIAIOLWMUXCSA
pe3ynbTaToM npefocTaB/ieHNs MyHULUNaSIbHOW YCyru

3.3.1. OcHoBaHMeM AN Hayana agMUHUCTPATMBHON npouesypbl ABNSeTcs
Ha/imume OOPM/IEHHOTO B YCTaHOB/IEHHOM nopsfke, nognucaHHoro  [nasoi
YpobeHckoro cenbcoBeTa  [oplieyeHckoro paiioHa  Kypckoin  obnactv  (MHbIM
YMNO/ITHOMOYEHHLIM VM JIMLUOM) 1 3apPerucTpyMpoBaHHOIO [OKYMEHTa, SABMSAKOLWErocs
ABNAIOLWMNXCA pe3y/IbTaToM NpefocTaB/IeHNss MyHULMNANIbHON YCNyTu.

3.3.2. [IOKyMeHT, SABNALWMIACA pe3ynbTatoM NpefoCcTaBNeHUss MyHULUNaIbHON
yCnyru BblgaeTcsa (HanpasnseTcsa) 3asaBUTENI0 CNOCOOOM, yKa3aHHbIM B 3arpoce.

B cnyvae ecnum B 3anpoce, npeAcTaB/ieHHOM MO MNOYTE, 3/IEKTPOHHOM nouyte
OTCYTCTBYET MHJIOpMaLMa O Cnocobe MosyvyeHus OOKyMeHTa, ABNAIOLWEro pesyibTaTtom
npefocTaBNeHns  MyHUUMMNANbHOW YC/yrW, YKa3aHHbIA [OKYMEHT HarnpasnseTcs Mo
rnoure.

B cnyyae HesiBkM 3aABUTENA, yKasaBLlero B 3arnpoce Ccnocob nonyvyeHus
[OKYMEHTa, SBNAOLWEro pesynbTaTtoM npefocTaBNeHns  MyHULMNaNIbHON  ycnyru,
JINYHO, YKa3aHHbIN JOKYMEHT HanpasiseTca 3asaBUTesI0 Mo MnoyTe.

Cneuyanuct MyHUUMNANbLHOTO apxuBa, OTBETCTBEHHbIN 3a NCMosiHeHve
3arnpocos:

1 npurnawaeT 3asaBuTens (Npu HaMuMM KOHTaKTHOro TenedpoHa 3asaBuTens)
ONs MOMydyeHua  OOKYMEeHTa,  ABNAIWErocs  pesynbtatoM  NpefocTaB/ieHusA
MYHULMN&ILHON yCnyrn no TenedoHy, NMbo HanpasnseT yBefoM/IEHMEe MOCPeACTBOM
MOYTOBOTO OTMNPAaB/IEHUS WM  3MEKTPOHHOM MO4YTbl MO ajpecy, YykasaHHOMY B
3asBeHNN.

2) OCYLLECTBNSI€T  OTNpPaBKy [JOKYMEHTOB, SABASOWMXCA  pe3ynbTaTom
npeaocTaB/ieHnss MyHULMNANIbHOM YCyrn No noyTe, 3/1EKTPOHHOW nouTe.

3 B [1eHb SIBKU 3asBUTE/IS:

4) npoBepsieT [OKYMEHT, YAOCTOBEPSOWMIA NIMYHOCTb  3aaBUTENS, WK

[IOKYMEHT, MOATBEPXKAAIOLIMIA NOMHOMOUMS NPeACTaBUTENS 3asBUTENSA [AeiicTBoBaTb OT
€ro MMEeHV Mpy MOJTyYEHUN AOKYMEHTOB, SBMSIOWMXCS pe3y/ibTaToM NpeaoCcTaBieHus
MYHULMNA/ILHOR YCNyru;

5) Bblgaet 3aABUTENI0 [OKYMEHTBI, ABFOLMecs pe3ynbTaTtom
npeaocTaBfieHnss MyHULMNaSIbHOW  YCNyTW.

6) CpOK BbINOIHEHMA a4MUHUCTPATUBHbIX AEACTBUIA -15 MUHYT.

3.34. B cnyyae HesBKM 3asABUTENA 3a MoJsydyeHMeM pesy/ibTaTa npefocTas/ieHus

MYHUUMN&IbHOW  yCAyrn cneumanncT MyHUUMNasibHOrO apxuBa, OTBETCTBEHHbIV 3a
NCMNOJSIHEHNE 3arnpocoB, OCYLLECTB/SAET ero Harpas/ieHWe No noyte Mo ucrevyeHun 3
pabounx AHEN Co AHA permcTpaumm ykasaHHOro AoKyMeHTa.

3.3.5. MakcumasnbHbIli CPOK BbIMOMIHEHUS a4MUHUCTPATUBHON Npoueaypbl
coctaBnser 3 paboumx Q[HA CO [AHA  peructpaumm  OOKYMEHTa, SABASHLEerocs
pe3ynbTatoM NPeaoCcTaBNEHNS MyHULMNANLHOW YCYTNA.

3.3.6. KpuTeprvem npuHATUA pelleHns SBNSeTCA Hannune OohOpM/IEHHOrO B
YyCTaHOB/IEHHOM  nopsgke,  nognucaHHoro [aBoi  YA06eHCKOro  cenbcoBeTa
lopweyeHckoro paiioHa Kypckoit 06n1actv (MHbIM  YNOSTHOMOYEHHbLIM UM JIALIOM) W
3aperncTpMpoBaHHOIO [OKYMEHTa, SBASOWErocs pes3ynbTaToM npefocTaBieHuns, a
TaKke [OOKYMEHTa, YAOCTOBEPSOWEro JIMYHOCTb 3asBUTENsl, WM OOKYMEHTa,



noATBepPXAatoLLero nosIHOMoOUYMsA nNpeAcTaBuTeNa 3asBUTENs AelicTBoBaTb OT  €ro
VMEHMN.

3.3.7. Pe3ynbtatoM aAMUHUCTPATMBHON npouedypbl SBNSETCA  MNOMy4YeHue
3afaBUTENIEM OAHOI0 U3 [AOKYMEHTOB, MPefyCMOTPEHHbIX MYHKTOM 2.3. HacToALlero
ALMWUHUCTPATMBHOIO persamMeHTa.

3.3.8. Cnocob6 dwmkcaumm pesynbTaTa  BbINOSIHEHUA  aAMWUHUCTPATUBHOM
npoueaypbl SBNSETCA 3aHECEHME B XYpPHa/l UCXOAALWEN KOppecnoHAeHUUn OTMETKM 06
OTMpaBKe NMcbMa 3asBUTESIO WX O MOJSTYYEHUN Takoro nucbMa 3asdBuTes1IeM.

3.4. MNMopsAoK OCYLLeCTB/IEHUS B 3/1IEKTPOHHOW hopme, B TOM uucne c
ncnosib3oBaHnem PernoHanbHOro noprtana, aAMUMHUCTPATMBHbLIX Npoueayp
(aencruii)

WcuepnbiBatownii  nepeyeHb aAMUHUCTPATUBHbIX [AENCTBMIA  NpU  MOSyYEeHUU
MYHULMN&/IHON YCNYrn B 3N1EKTPOHHONM hopMme:

1MonyyeHve  uvHpopmaumMm O  nopsgke W CpokKax  npegocTaBeHus
MYHULMN&/TLHON YCNyTu;

- 3anMCb Ha npueMm Oas nojayn 3anpoca O NpefocTaBfeHMn  MyHULMNa/IbHOW
ycnyru,

2) hopmupoBaHue 3anpoca o0 npefocTaBfeHn MyHULMNAILHON YCNyru;

3) npuem u pervcTpauus 3anpoca;

4) nonyyeHve pesynbTara nNpefocTaBNeHVUs MyHULUNASILHON YCNyru;

5) nonydyeHvie cBefeHNA O XOAe BbINOJIHEHNA 3anpoca;

6) ocyLLecTB/IEHNE OLEHKN kavyecTBa NpefocTaB/ieHNss MYHULMNASIbHON YCyTu.

3.4.1. MNpepgocTtaBfieHne MyHULMNAIBHOW YCNYrn B 3N1E€KTPOHHOM dhopMme.

3.4.2. yBefom/ieHNe O MNOpsAKe W Cpokax MnpefoCTaB/IeHUs MYyHULMNaIbHOW
YCNyr¥ HanpasnsieTcs B CPOK, He MpeBbllakowuii ogHoro pabouyero [AHSA nocne
3aBepLlleHnss COOTBETCTBYIOLLEro AeNCTBUSA, Ha afpec 3S/IeKTPOHHOW Mo4vTbl WM C
NCMNONb30BaHNEM CpPeAcTB PervoHasibHOro noptana B €AWHbIA /INYHBIA KabuHeT no
BbIOOPY 3anBUTENS.

3.4.3. OcHOoBaHMeM [ANns Havasla agMUHUCTPATUBHONW npoueaypbl SBASETCS
obpalleHne 3aaBUTeNA 3a NOJlyYeHVeM MYHULMNa/IbHOW YyCNnyrn yepes PervioHasibHbIN
noptan c 3asB/IeHNEM O NpefoCTaB/IeHUN YCnyrn, B TOM yucrie no npeaBaputesnibHoN
3anucu.

3.4.4. 3anucb Ha npuemM NPOBOAUTCH MOCpeACcTBOM PernoHasibHOro noprasia.

3aaBuTeNnto nNpefocTaBnsAeTCA BO3MOXHOCTb 3anucu B /obble CBOGOAHbIE AN
npvema Aaty u Bpems B npefesiax YCTaHOBJIEHHOrO B AAMUHUCTpauun  rpadmka
npuema 3asButenei.

3.4.5. ®dopmupoBaHMe 3anpoca OCYLeCTBNAETCA MNOCPeACTBOM 3arnosiIHeHUs
3anBUTENIEM OAHON W3 3NEKTPOHHBbIX opM 3anpoca Ha PernoHanbHOM noptane 6e3
HeobXxoAMMOCTN  [0MNOSIHUTENIbHOM nofjayn 3anpoca B Kakon-imbo WHOM  dhopme,
LWab1oHbI KOTOpPbIX  MNpUBEfEHbI B MPUNOXeHUn Nell K  Hacroawemy
ALMUHACTPATUBHOMY perfamMeHTy, 6e3 Heo6XoAMMOCTM [AOMNOSIHUTENBbHOW nogdayu
3anpoca B kakoii-nmbéo nHoi dhopme.

3.4.6. Tocne 3anosiHeHNs 3asBUTENIEM KaXX4oro U3 nosel 3N1eKTPOHHON (hopMbl
3anpoca  aBTOMaTM4yecKn  OCYyLLeCcTBNseTcA  popmarHO-lorMyeckas  nposepka
cthopMMpPOBaAHHOIO 3anpoca.

Mpw BbISIBNEHUN HEKOPPEKTHO 3arosIHEHHOro MoNs 3/1eKTPOHHOW (DOpMbI 3anpoca
3asBUTENb YBEAOM/ISETCA O Xapakrepe BbIAB/IEHHOW OLUMOKU W MOpPsiAKe ee yCTpaHeHus



nocpeacTBOM MHPOPMAaLNOHHOIO COOBLLEHNSA HEMOCPEACTBEHHO B 3/1IEKTPOHHON thopme
3anpoca.

3.4.7. 3agaBuTeN0 HanpasnseTcd YyBeLOM/IEHME O MNoJlyYeHun 3anpoca C
1CNosib30BaHNeM PernoHasibHoro noprasa.

3.4.8. TNpu chopmmnpoBaHUK 3anpoca 3aaBuUTesl0 obecneynBaeTcs:

a) BO3MOXHOCTb KOMUPOBAHWA W COXPaHeHua 3anpoca W [OKYMEHTOB,
HeobXoAMMbIX AN NPefoCTaBNeHNs MYHUUUNAIBHOW YCNyTu;

6) BO3MOXHOCTb Meyatu Ha OyMaXHOM HOCUTEsSiIe KOMUU 3/1EKTPOHHOW (HOpPMbI
3anpoca;

B) COXpaHeHue paHee BBeLEHHbIX B 3/IeKTPOHHYK (DOPMY 3arpoca 3HauyeHuin B
N06ON MOMEHT M0 XeslaHWKo Nob30Baresis, B TOM Yuc/e Npyv BO3HWKHOBEHUM OLIMGOK
BBOAA M BO3BpaTe 4/19 NMOBTOPHOro BBOAA 3HAYEHWI B 3/1IEKTPOHHYI0 (hopmy 3anpoca;

I 3anofiHeHne Nosiein aNeKTPOHHOM POPMbI 3anpoca 40 Havasla BBOAA CBefeHul
3adBuTENIEM C  UCMNOJMIb30BaHWEM  CBefEeHW, pasMelleHHbIX B  diefepasibHOM
rocyapCTBeHHOM WHGOPMaLUMOHHON cucTeme «EamHas cuctema umaeHtTudmkayumn u
ayTeHTudmkaumn B MHpaCTPyKTYype, obecneyvBaroLLel MHpOpMaLMOHHO-
TEXHO/I0rM4yeckoe B3aMMOAENCTBME WHMOPMALMOHHBIX CUCTEM, WUCNOb3YyEMbIX O/15
npefocTaB/IeHNs TOCYAapCTBEHHbIX Y MYHULMNANbHBIX YCYr B 3/1IEKTPOHHON hopme»
(manee - eguHaa cucteMa uWAeHTMMKAUMM W ayTeHTUdUKauum), u CBeLEeHUN,
ony6/IMKOBaHHbIX Ha PervoHanbHOM nopTasie, B 4acTW, Kacawweincsa cBefeHui,
OTCYTCTBYHOLUMX B €MHOIN cucTeMe naeHTUhmkaumm n ayteHTnmkauuu;

[1) BO3MOXHOCTb BEPHYTbCHA Ha /1060 K3 3TarnoB 3ano/IHEHUS 3/IEKTPOHHOM
dopmbl  3anpoca 6e3 noTtepu paHee BBEAEHHON WHopMaumm Ha PervoHasibHOM
noprasie;

€) BO3MOXHOCTb [OCTyna 3asaButesia Ha PervoHanbHOM  noptasie K paHee
nofiaHHbIM VM 3anpocaM B TeYEHWEe He MeHee O[HOro roga.

3.4.9. CdopMunpoBaHHbIi  3anpoCc W AOKYMEHTbl, HeobxoAauMmble AN
npefocTas/ieHns MYHULMNAbHO ycnyrm B COOTBETCTBUU HacToALLMM
ALOMWUHUCTPATUBHBLIM PernaMeHTOM ykasaHHble B nognyHkrax 3,4 nyHkrta 2.6.1 u nyHkre
252 HacTosAwero  AOMWHUCTPATUBHOIO  persiameHTa, HanpasnawTCA B
AOMUHUCTPALMIO NMOCPEeACTBOM PervoHanbHOro noprasia

3.4.10. AoMuHUCTpauma obecneunBaeT NpueM [OKYMEHTOB, HEO0O6XOAMMbIX A1
npefocTaBfeHns  MyHUUMNAIbHOW  ycnyru, W peructpauynio  3anpoca 6e3
Heob6X0AMMOCTM MOBTOPHOrO MpeAcTaB/ieHMsa 3asABUTENleM TakmxX [OOKYMEHTOB Ha
O6yMaXKHOM HocuTene.

Cpok permctpayumn 3anpoca BbINOSIHEHMSA aAMUHUCTPATMBHOrO gencremsa - 1
paboumnin feHb.

3.4.11. MNpegocTaBneHMe  MyHUUMN@IbHON YCAYrM HauMHaeTcd C MOMEHTa
npvemMa u perncTpauumn 3/1eKTPOHHbIX AOKYMEHTOB, HEOOX0ANMbIX NS npefocTaBNeHns
MYHULMN&/TbHOM YCNyrn

3.4.12. Tlpu nony4yeHun 3anpoca B 3/1EKTPOHHON hopme B aBTOMATUYECKOM
pexume ocylwecTBnseTca (OPMaTHO-NOMMYECKUn KOHTPO/Ib 3anpoca U 3asBUTESHO
coobLaeTcs MPUCBOEHHBIN 3anpocy B 3/1EKTPOHHON (DOPMe YHUKaslbHbI HOMep, Mo
KOTOPOMY B COOTBETCTBYHOLWEM pasfesie PervoHanbHoro noprana 3aasuTtento Oyget
npeActasfieHa MHAoOpPMauusa O XOA4e BbINOSIHEHUSA yKa3aHHOro 3anpoca.

3.4.13. Tlpyem w1 perucTpauusa 3anpoca OCYLLECTB/IAITCA CneunuasiMcTomM
AOMUHUCTPAUMK, OTBETCTBEHHbLIM 3a MPUHATME 3anpocoB. locne perncrTpaymm 3anpoc
HanpasnseTcs B CTPYKTYpHOe noApasfesieHne, OTBETCTBEHHOe 3a MpefocTas/ieHne
MYHULUMNASIbHOW YCNYTHA.



3.4.14. VicnonHeHune 3anpoca 3ak/w4vaeTcAa B MNOAroToBKe OTBeTa 3asdABUTESI0
nocne aHasm3a uHdopMaLuun, cogepxallenca B 3anpoce U NPUNOXEHHbIX K Hemy
JOKYMeHTax (Mpy nx Hanuuun).

3.4.15. Tlocne npuHATUA 3anpoca 3asaBuUTeNs cneunasimctoMm MyHUUMNaSIbHOro
apxuBa, OTBETCTBEHHbIM 3a MPUEM W pPerncTpauuio 3anpocoBs, MOCTYMUBLUMX Yepes
PervoHanbHbI nopTtasl, cratyc 3anpoca 3asBuTtens B EAMHOM /iMyHOM kabuHeTe Ha
EgnHoMm nopTasie 06HOBNAETCH A0 cTaTyca «MpUHATO».

3.4.16. 3aaBUTENb MMEET BO3MOXHOCTb MOAyYEHMS WHopMauum o xoae
npeaocTaBneHNss MyHULMNAbHOW YCyTW.

-3.4.17. WHdopmaumss 0 xope npefocTaBieHus  MyHMLMNaIbHOM ycnyru
HanpaBnseTca 3asiBUTENIl0 B CPOK, He MnpeBblllatowmii  ogHOro paboyero AHsA nocne
3aBepLUeHNss BbINOSIHEHNUS COOTBETCTBYIOLLEr0 AEWCTBUS C WUCMONb30BaHNEM CPeAcTB
PernoHasnsHoro noprasa.

3.4.18. Mpu npegocTaBfeHUN MYHULMNASIbHOW YCAYyrn B 3NEKTPOHHON dhopme
3as8BUTEN0 B CPOK, He MpeBbllaloWwmini  oAHOrO0 paboyero AHA Moc/ne 3aBepLueHus
COOTBETCTBYHLLEro AeNCTBUSA Hanpas/iseTcs:

a) yBelOM/IeHMEe O 3anncu Ha npvem B AOMUHUCTpauUIo, cogepxallee ceefeHus
0 [ate, BPEMEHM U MecTe npuema;

6) yBefoOM/IeHMEe O npveMe W perncTpauMm 3anpoca W WHbIX [OKYMEHTOB,
HeobXoAMMbIX 418 NPefoCcTaB/IeHNa MyHULMNANbHON YCAyru, coaepxalliee cBefeHns o
(bakte npvemMa 3anpoca W [OOKYMEHTOB, HeobxoouMmbIX AN NpefocTaB/ieHus
MYHULMN&NIBHOW  YCNyrKn, W Havasle npouenypbl npefocTaBneHns  MyHULUNanibHoM
yCNnyru, a Takke CBefleHus 0 faTe M BPEMEHW OKOHYaHUS npefocTaB/ieHns YCnyrn imbo
MOTMBMPOBAHHbIA OTKa3 B Mpueme 3anpoca W WHbIX LOKYMEHTOB, He0O6XoAMMbIX O/15
npefocTaBfieHns YCyru;

B) YBElOM/IEHNE O pe3ynbTaTax PacCMOTPEHUSA OOKYMEHTOB, HEOOXOAMMbIX 415
npefocTaBNeHns  MYyHUUMNaIbHON  YCNyrn, cofepxalwee CBeAeHUs O MNPUHATAN
MOSIOXNUTENBHOMO peLleHnst 0 NPeAoCTaBAeHNUM MYHULUNATbHON YCAYrn 1 BO3MOXHOCTM
noNyunTb pesynbTaT NpefocTaBNeHns MyHUUUNasIbHOW YCnyrn nMéo MOTUBMPOBAHHLIN
OTKa3 B NpeAoCcTaBfeHUN MyHULUNASIbHOW YCyTU.

3.4.19. PesynbtatoM agMWHUCTPATUBHOW nNpoueaypbl SBNSETCA NOoAroTOBKa
oTBeTa Ha 3anpoc B OpMe OOHOr0 W3 MNOAFOTOB/IEHHLIX W  O(OPMJ/IEHHBIX B
yCTaHOB/IEHHOM MOpsAAKe AOKYMEHTOB, YKasaHHbIX B nognyHkte 1 noganyHkra 3.2.3
HacToswero AGMUHUCTPATUBHOTO pernameHTa.

3.4.20. 3asaBurernb BMpase nonyynTb pesynbtar npefocTaBneHns
MYHULMN&IbHON yCcnyrn B (pOpMe 3/IeKTPOHHOIO [AOKYMEHTa WM Ha OyMaxHOM
HOcuTesle B TeYEeHUe Cpoka [eiCcTBMA pesynbTara npefocTtaBfeHus MyHULUNasIbHOW
ycnyru.

3.4.21. OTBeT Ha 3anpoc HanpasfseTca 3asaBuTento B ()OpMe U1 Crnocobom,
BblOpaHHbIM 3asBUTENEM MpU nogade 3anpoca. MNpu oTCyTCTBUM B 3anpoce ykasaHus Ha
crnoco6 nosyyeHus oTBeTa OTBET Hanpas/IAeTCA Mo NOYTOBOMY ajpecy 3asBUTesNs.

Cpok HanpaBneHuss pesynbTtaTa MpefocTaBNeHnss  MYHULUMMNaNIbHON  YCnyru
coctaBnsetr 1 pabounii AeHb  CO OHS perucTpauum OAHOro U3 MOArOTOB/IEHHbIX U
0POPMJIEHHBIX B YCTAHOB/IEHHOM MNOPSAKe AOKYMEHTOB, yKa3aHHbIX B nogpasgesne 2.3.
HacTosiero AGMUHUCTPATUBHOIO pernameHTa.

3.4.22. 3aasutesb Bnpase nosly4nTb pesynbTtar npegocrasneHns
MYHUUMN&IbHOW  yCilyrn B (DOPME 3/1IEKTPOHHOrO [OKYMeHTa WM Ha OGymaxkHOM
HOcuTeNe B TeYeHWe cpoka [OeilcTBMA pesysbTarta npefocTaB/ieHus MyHULMNasbHOM
ycnyru.



3.4.23. MakcumasibHbIi CPOK BbINOSIHEHUA  aAMUHUCTPATUBHON npouenypbl
COOTBETCTBYET  CpPOKY,  YyKasaHHOMY B nogpasgene  2.4. HacTosALero
ALOMWHNCTPATMBHOIO persiaMeHTa.

3.4.24. 3asBuTensaM o06ecneynBaeTcsi BO3MOXHOCTb OLEHUTb [AOCTYMHOCTb W
KayecTBO MYHULMMN&/IbHOW YCyrv Ha PernoHasisHoOM nopTrasie.

3.4.25. KpuTepvem MpuHATUA peLUeHns SABMAETCHA obpalleHve 3asaBuTens 3a
nony4YeHneM MyHULMN&SIbHOW YC/YTn B 3/1EKTPOHHON hopme.

3.4.26. PesynbTaToM agMMHUCTPATUBHOW npoueaypbl SBNSAETCA NOArOoTOBKA
OoTBETa Ha 3anpoc B (PopmMe OAHOr0 M3 AOKYMEHTOB, yKa3aHHbIX B nogpasgene 2.3.
HacToswero AAMUHNCTPATUBHOIO persiameHTa.

3.4.27. Cnocob6 dwmkcaumm pesynbTata  BbINOSIHEHUS  aAMWHUCTPATUBHOM
npouenypbl - Hanpas/ieHWe COoOo6LleHns B EAuHbIN NNYHbIA KabuHeT 3aaBuTens Ha
EnonHom noprane.

3.5.1. OcHOoBaHvMeM f/171 Hadyasla agMUHUCTPATUBHON npoueaypbl ABNSETCH
nogaya B M®L, 3asBuTenem 3anpoca, COCTaB/IEHHOrO MO OAHOW u3  dhopM,
npueefeHHbix B npunoxeHmax NeNe 1 - 10 k HactoAwemy ALMWUHUCTPATUBHOMY
pernameHTy C MPUNOXEHNEM [LOKYMEHTOB, YyKa3aHHbIX B MOANYHKTax 2-4 NoANyHKTa
2.6.1 nnognyHkTe 2.6.2 HacToAwero AAMUHUCTPATUBHOIO pernamMeHTa.

3.5.2. ML, ob6ecneunBaeT UHOPMMpPOBaHME 3asBUTENEN O  MOpsake
npegocTaBneHnss MyHuUuMnanbHoi ycnyrm B MO®L, 0 xoge BbINO/HEHMSI 3anpoca o
npegocTaBneHny  MyHUUMNasbHOW  yCNyrM, N0 WHbIM  BOMNpPOCaM, CBSi3aHHbIM €
npegocTtaBfieHneM MYHULMUNASIbHON YCNyrk, a Takke KOHCY/NbTUMpOBaHWe 3assuTteneil o
nopsigke npefoctaBneHns MyHUUUnasnbHon ycnyrn B MOLL

3.5.3. Mpu nonyyeHnn 3asBAeHNs 3anpoca PadoTHUK MPLI;

a) npoBepseT NPaBUIbHOCTb ODOPMIIEHUA 3asAB/IEHMSA 3anpoca B COOTBETCTBUM C
TpeboBaHuAMM noAnyHkTa 2.6.3 HacTodAwero AQMWHUCTPATUBHOIO pernameHta. B
c/yyae HenpaBW/IbHOTO OPOPMIIEHUS 3asBNIEHUS O MPefoCTaB/IEHUN MYHULMNASTbHOM
ycnyry, paboTHuK MPL, okasbiBaeT NOMOLLb 3aABUTE/0 B OCPOPMIIEHNN 3aAB/IEHNS;

6) cBepsAeT MNOLJ/IMHHUKA W  KONMUM  [JOKYMEHTOB, BEPHOCTb KOTOPbIX He
3acBuAeTesibCTBOBaAHa B YCTaHOBMIEHHOM 3aKOHOM MOpAAKe, eCcnn  [AOKYMEHThI
npeactasfeHbl 3aA9BUTENEM JINYHO;,

B) 3anosiHAeT pacnucky o npueme (peructpauun) 3asBfeHnsa 3asasButens C
yKasaHveM MnepeyHst MPUHATLIX OKYMEHTOB M Cpoka NpefoCcTaB/IeHUs MyHUUMNasIbHOWA
ycnyru;

I BHOCUT 3anncb O TnpuvemMe 3anpoca W npuaaraembiX LOKYMEHTOB B
PervoHasibHyt0 aBTOMAaTU3UPOBAHHYIO  VMHAIOPMALVOHHYI0 cuctemy NnoAAepXKu
[eATeNbHOCTU MHOrogOyHKUMOHA/IbHBIX LUEHTPOB MpefoCcTaBfeHUs rocyapCTBEHHbIX U
MyHUUMNasbHbIX ycnyr Kypckoii obnactu (ganee - «ANC «M®Li»»).

3.54. Cpok nepegausn 3anpoca W [AOKYMEHTOB, HeOOXOAUMbIX  ANS
npeaocTaBneHNss MyHMUMnanbHoOW ycnyrn, n3 MoL B AaMmHucTpaumio - B TedyeHme 1
paboyero gHA nocne perncrpaymn.

3.5.5. AOMUHUCTpaUnA B CPOK, He no3aHee 1 pabouyero AHA, nNpenwecTBYOLLEro
faTe OKOHYaHWA Ccpoka MpefoCTaB/ieHWs  MYHULMNabHOW  ycnyrn, nepepaet
OOKYMEHTbI, ABNSAKOLWMECS pe3y/ibTaTtoM MNpefoCTaBNeHns MYyHUUUNaIbHON yCnyrun, B
M®L, ans ux nocnegytoweii Bbigaun 3asasutento paboTHMkom ML,

Cneflylowero 3a [HeM TMpPUHATUA pelleHns O npefocTasBsieHMn (OTkase B
npeaocTaB/ieHUN) MyHULUUNANbHON ycniyrn Hanpasnset B M®L, npuHABWNA 3anpoc O
npefocTaBNeHUN  MYHULMNAIbHOW YCAyrK,  WHAOPMAaUMIO O MNPUHATOM peLleHun B



nopsifike, YCTaHOB/IEHHOM cCOrfaleHnemM O B3aUMOLENCTBUM, 3aK/N4YeHHbIM Cc AY
Kypckoii o6nactn «M®LL».

B cnyvae nonyyeHusa 3asBuTenieM pesynbTata npefoctaBfieHuss MyHULMNaUIbHOM
ycnyrn depe3 ML, [okymeHTbl nepepgarotca us AgMmuHmuctpaunm B MOLL He nosgHee
paboyero AHSA, NpeALwecTBYOLWEro garte OKOHYaHWA npefocTaBieHus MyHULMNa/IbHOW
yCnyru.

3.5.6. [lpu nonyyeHum pesynbTata MyHuUMNasbHOW ycnyrm B M®L 3assutens
npeabsaBnseT:

- JOKYMEHT, yA0CTOBEPSIOLNIA NINYHOCTD;

- 9K3eMnndap pacrnuckym O npuemMe [OKYMEHTOB C PerucTpauyoHHbIM HOMEPOM,
JaToin 1 noAnucblo paboTHMKka MOLL, nNpUHABLLIErO KOMMEKT LOKYMEHTOB, BblAaHHbIV
3aABUTENIO B AEeHb Nnojayum 3anpoca;

- npu obpaweHnn YnosIHOMOYEHHOro MpeacTaBuTens 3adaBuTeNns - [OKYMEHT,
NOATBEPXAAKLNIA NONHOMOYMA NPEeACTaBUTENA 3anaBUTENS.

CpOK BbINOSIHEHNSA AAMUHUCTPATMBHOIO AelcTBuA - 1 pabounii geHb CO OHSA
nosnyyeHns u3  AamMuHuUcCTpauum OOKYMEHTOB, ABNAOLMNXCH pesynbtatom
npefocras/ieHns MYHUUMNABHON  yCyrm w1 nognexawmx Bblgaye 3asaBuTeNto
paboTHukoM M®LL

3.5.7. MakcuMasibHbIi CPOK BbINO/IHEHWS aIMUHUCTPATMBHOW npoueaypbl
COOTBETCTBYET CPOKY, yKasaHHbIM B nogpasgene 2.4. Hactoawero AMUHUCTPATUBHOIO
pernameHra.

3.5.8. KpuTepnem npUHATMA pelleHnss no agMWUHUCTPaTMBHOM npoueaype
ABNSAETCA obpalleHve 3as8BUTeNa 3a NoyvyeHnemMm MyHuumnanbHol ycnyrn B MoL,

3.5.9 PesynbtatoM agMUHACTPATMBHOW MNpoueaypbl  SABASETCA  NOJy4vYeHue
3aABUTE/IEM WM €ro YMNoJIHOMOYEHHbIM npeacTaBUTENIEM OOHOIO U3 [OKYMEHTOB,
npeaycMoTpeHHbIX noAanyHkTom 1 nognyHkta 3.2.3 Hactoswero AAMWHUCTPATMBHOIO
pernameHTa.

3.5.10. Cnoco6 ukcauum pesynbTata  BbINOJIHEHMA  aAMUHUCTPATMBHOWN
npoueaypbl:

- B C/lyyae nonyyeHusa pesysbtata B ML, - oTmMeTka 3aaBuTesnia 0 NoJyvyeHuu
pesynbrata npefocTaBNeHNss MyHUUMNasIbHOW ycayrM C AaTtol U nognucbio  Ha
aK3emMnnsape npeabsBNSAEMOi pacnuckym Winm OTMeTKa 3asBUTeNs B XypHase (ykasaTb
HaMMeHOoBaHMe) O NOoyYeHUM 3K3eMnnspa AOKYMeEHTa.

- B C/ydyae nosiydeHus pesynbrara B AAMUHUCTpauum - OTMeTka O nepepadve
[OKYMEHTOB B nepefaTroyHoil BELOMOCTH.

3.6. MopsgoK ucnpasfeHns AonyLweHHbIX onevyaTok 1 OWNO0K B BblAaHHbIX
B pe3y/nbTare npefoctaB/ieHNs MYHULMUNa/IbHOM YCAYrn AOKYMEHTaX.

3.6.4. Kputepuem MNpUHATUSA peLUeHna ABNAETCHA Ha/nymMe AOMyLlEeHHbIX onevyaTok
M OWMBOK B BblAAaHHbIX B pe3ynbTare npefocTaB/ieHns MYHULUN&IbHOW  YCNyrn
[OKYMEHTax.

3.6.5. PesynbtatoMm aAMWHUCTPATUMBHON npoueaypbl SBASAETCA UCNpaB/ieHue
[AONYLLEHHbIX AO/HKHOCTHLIM MUOM  AZMUHUCTpauuM onevatok u (unv) owubok B
Bbl@aHHbIX B pe3ysibTare npefocTas/ieHNss MYyHULMNaNbHOW yCnyru OOKyMeHTax nnbo



HanpaBfieHne B agpec 3asBuTens oTeeta ¢ nHdopMauueli 06 OTCYTCTBMM ONEYaToK W
OLWMOOK B Bbl4aHHOM B pe3ysibTaTe NpeaocTaBAeHUs YCIyrn AOKYMEHTax.
3.6.6. Cnoco6 dwmkcaumm pesynbTata  BbINOAHEHMA  aAMUHUCTPATUBHOM
npoueaypbl - peructpaums B XXypHane permctpauum 3asaBneHnini nN3nyecKnx nuu,
3.6.7. Cpok Bblgaun pesynbTata He JO/DKEH npeBbiwaTh 10 KaneHgapHbIX AHel ¢
AaTbl  peructpayumn obpauleHvs o6 mcnpasfieHnM AONYLEHHbIX OnevyaTtok M ownbokK B
BblA@HHbIX B pe3ynbTarte NpefoCcTaBNeHUss MYHULMNa/IbHON YCNyrn AOKyMEHTax.

IV. ®opMbl KOHTPO/IA 3a UCMOSIHEHMEM perfiaMmeHTa
4.1. NMopagoK oCyLeCcTB/IEHNA TEKYLLEro KOHTPOA 3a CO6N0AEHNEM Y
NCNOSIHEHNEM OTBETCTBEHHbIMMU AO/HKHOCTHLIMU NULAMWN MOSTOXKEHN
AOMWHUCTPaTUBHOIO persiaMmeHTa N MHbIX HOPMAaTUBHbLIX MPaBOBbIX aKTOoB,
yCTaHaB/IMBaKLWmMX TpeboBaHUA K NpeAoCcTaBNeHNI0 MyHULUNa/IbLHOM YyCNyru, a
Takke NPUHATUEM UMW peLleHni

TekywWwmii KOHTPO/b 3a COGMAEHNEM W UCMOSIHEHWEM LO/HKHOCTHLIMU SMLaMM
AQMUHMCTPaAUMM  NOMOXEHUIA HacToAWero AQMUHUCTPATMBHOIO persiameHTa U MHbIX
HOPMATUBHBLIX MNPaBOBbIX aKTOB, YCTaHaB/MBAWLWMX TPeboBaHWS K MpefoCTaBNeHNo
MYHULMNA/IbHOW YCYTU, a Takke NMPUHATMEM MMM PELUEHWIA OCYLLEeCTBASET:

- [naBa Ypo6eHckoro cesibcoBeTa oOpLUEYEHCKOro parioHa Kypckoin obnacTu;

3amectutens  [naeBbl  AAMUMHUCTpaumMmM  YA06eHCKOro  cenbcoBeTa
FopLUEYEHCKOro paioHa Kypckoi obnactu;

4.2.  TlopsaaoK 1 NepuoAnYHOCTb OCYLLECTB/IEHUS NNAaHOBbIX U BHEMIAHOBbIX
NPOBEPOK MOMHOTbI U KAYecTBa NPeAoCTaB/IeHUss MyHULMNAIbHOW YCyri, B TOM
yncne Nopsiiok 1 oopMbl KOHTPOSIS 3@ MOJIHOTOM 1 Ka4eCcTBOM MpeAoCTaB/IeHUS

MYHULMNANLHOW YCyru

4.2.1. KOHTpO/ib 3a MNOMIHOTON W Ka4yecTBOM NpPefoCTaBNEeHNS MyHULMNaNIbHOWN
yCNyrn BKOYaeT B cebs nNpoBeAeHVe NIaHOBbIX Y BHEMNIAHOBbIX NPOBEPOK, BbISB/IEHNE
N yCTpaHeHWe HapyleHWi npaB 3asBuUTesIeil, pacCMOTPeHue, MNPUHATUE peLleHuin n
NoAroTOBKY OTBETOB Ha OOpalleHus 3asBUTENEN, COAEepXalnX Xasobbl Ha AelcTBUS
(6e3pencTems) [OMKHOCTHBIX NUL, AGMUHUCTPaLNN.

4.2.2. Tlopafok n nepmogmnyHoOCTb NPoBeAeHNA MaHOBbIX MPOBEPOK BbIMNOSHEHUSA
AOMUHMCTPaLME NONOXEHWA HacToswero AAMUWHUCTPATUBHOIO periaMeHTa U MHbIX
HOpPMAaTUBHBLIX MPAaBOBbLIX aKTOB, YCTaHaB/MBaOLWMUX TpeboBaHMA K NpefocTaBieHNto
MYHUUMN&IbHOW  YCNYrK, OCYLWECTBASKTCA B COOTBETCTBUMM C NaHOM paboTbl
ALMUHUCTPaLUN Ha TEKYLLNIA rog,

4.2.3. PeweHne 06 OCYLWECTB/IEHUM TMJIAHOBbLIX W BHEMN/IAHOBLIX MNPOBEPOK
MOSIHOTbI N KayecTBa NpefocTaB/IeHMs MYyHULMNAIBLHOW YCyrn npuHumaeTtcs [aBoi
YnobeHckoro cenbcoBeTa opLIeYeHCKOro paioHa Kypckor obnactu;

4.2.4. TpoBepkn NPOBOAATCS C LE/bI BbISB/IEHUA W YCTPaHEHUS HapyLleHWi
npaB 3asBUTENEl W MNPUBJIEYEHNS BUHOBHbIX /UL, K OTBETCTBEHHOCTWU. Pe3ynbrarbl
NPOBEPOK OTPaXatTCs OTAE/IbHOW CNpPaBKON UM aKTOM.

4.2.5. BHennaHoBble nNPOBEPKM MNOSIHOTHI M KayectBa nNpefocTaB/eHUA
MYHUUMN&IbHOW YCYyT NPOBOAATCA Ha OCHOBAHMU Xasiob rpaxaaH Ha pelueHus win
fevicteus  (6esgeinictBMe) LO/MKHOCTHLIX Nl AOMUHUCTpauuUK, MPUHATbIE  WIN
OCYLLEeCTB/IEHHbIE B X04€e NPefoCTaB/IeHNS MyHULMUN&SIbHOW YCNYTW.



4.3. OTBETCTBEHHOCTb OOJ/DKHOCTHBIX v, opraHa MECTHOro
camoynpas/fieHns, NpenocTaBAAlOWEero MyHUUUNA/IbHYIO YCyry, 3a peLlieHuns w
penicteua  (6esgenctBue), npuHUMaemble (OCyWecTBASIEMbIE) UMM B XO4e
npefocTaB/ieHNss MyHULNNAIbHOW YCIyrun

Mo pesynbTatam MNPOBEAEHHbLIX MPOBEPOK B Crlydae BbISIBNEHMSA HapyLUEHWIA npas
3asBuTENEA  BMHOBHbIE /iMUA@  MPUBMEKATCA K AWCUMNAMHAPHOA  un  (Mnw)
agMUHNCTPATMBHON OTBETCTBEHHOCTU B MOPSAKE, YCTAHOB/IEHHOM AEMCTBYOLUM
3akoHoaaTesibcTBOM Poccuiickoii Pepepaummn 1 Kypckoli o6nacTu.

MepcoHasibHasi OTBETCTBEHHOCTb  AO/DKHOCTHbIX /ML, AAMUHMCTpaumMm  3a
Hecob/odeHe nopsifka OCYWEeCTBNEHUS afAMUHUCTPATUBHbLIX Mpoueayp B XxoAde
NpeaocTaB/iEHNsT  MYHULMMNA/IbHOM  yCNyrM  3akpennsieTcd B WX [O/MKHOCTHbIX
pernameHTax.

4.4, MonoxXeHusi, xapakTepusytouwime TpeboBaHMA K Mopsgky v dopmam
KOHTpPONA 3a npeAocTaB/AEHUEM MYHUUMNAIbHOW YyCAyrn, B TOM 4MCMe CO
CTOPOHbI FpaxaaH, X 06 beaNHEHUI 1N OpraHu3aLmii

ONsi OCyWEeCTBNEHUSI KOHTPO/IS 3a NpPeAoCTaB/IEHUEM MYHULMNAIbHOW  ycnyru
rpaxgaHe, UX 06bEAVHEHMSI W opraHu3auuMv BnpaBe HanpasisTb B AAMUHUCTPALMIO
VHAMBUAYAIbHBIE U KONJIEKTUBHbIE O6OpaLleHVsi C NPeasioXeHNsIMU, PEKOMeHaUMsMU
MO COBEPLUEHCTBOBAHMIO KauyecTBa W Mopsaka MNpefoCTaBfEHUs  MyHULMNAIbHON
YCNyrn, BHOCUTb MPEASIOKEHMSS O Mepax MO YCTPaHEeHW0 HapyLlUeHWA HacTOosILLEro
AQMUHUCTPATUBHOTO perfamMeHTa, a Takke HanpaBnAaTb 3asB/eHWs W Xaiobbl C
COO06LLEHNEM 0 HapyLIeHNN OTBETCTBEHHbIMW  [IO/DKHOCTHbIMW  NULAMM,
npeAoCTaBNAOLLMMI MYHULMNANbHYO ycnyry, TpeboBaHwi HacTosALero
AQMUHUCTPATVBHOIO pernamMeHTa, 3akoHOAATEe IbHbIX M UHbIX HOPMAaTUBHbLIX MPaBOBbIX
aKTOB.

V. JocynebHbii  (BHecyaebHbI) MNopsgoK o6xanoBaHus 3asaBuTENEM
peweHuin " AencTBunii (6espnencTBuA) opraHa, npeaocTaBsoLLEro
MYHUUMNAbHYO  YCyry, [LOJ/DKHOCTHOrO J/inuya  opraHa, npeaocTaBaalowero
MYHULNN/TbHYHO ycnyry, ninéo MYHULMNa/IbHOTO crnyxaltiero,
MHOTO(PYHKLMOHa/IbHOTO LeHTpa, paboTHMKA MHOIOMYHKLUMOHa/IbHOTO LEHTPA,

5.1. WHdopmauus ana 3aasBuTenia 0 ero npase nojaTb Xasioby Ha pelleHve w
(nnn)  penctBue (6espencrteue) opraHa  MEeCTHOro camoynpaBeHus,
NPeaoCcTaBMAWEro MyHUUMNAILHYO YCAyry, U (Wan) ero AO/DKHOCTHbIX L,
MYHUUMNANbHbIX CryXawux, nNpu npeaocTtaBleHn MYyHULUNaSIbHOW YCyTu,
MHOTroOYHKLMOHa/IbHOIO LIEHTPa, paboTHMKa MHOroyHKUMOHa/IbHOIO LEeHTpa
(nanee - xanoba)

V. [ocyae6Hbln (BHecyaeOHbI) MopsaaoK 006KanoBaHuA 3asaBUTENEM

peLleHni n  AencTBuia (6e3penicTBUS) opraHa, npeaocTaBnsAoLLIErO
MYHUUMNANbLHYKO YCAyry, [AO/DKHOCTHOTO /iMua opraHa, npeaocTaB/IsoLLEro
MYHULMNASTbHYHO ycnyry, nméo MYHULNNA/IbHOTO cnyxadulero,

MHOIO(PYHKLMOHA/IbHOTO LIEHTPa, PaboTHMKA MHOTOQYHKLMOHA/ILHOIO LIEHTPa, a
Takxe MprB/IEKAEMbIX OpraHM3aunii uan nx paboTHNKOB



5.1. VHdopmauma ona 3asdaBuTenis 0 ero npase nogaTtb Xasioby Ha pelleHue
n (unn) geincteue (6e30eNCTBUE) OpraHa MeCTHOro camoynpaBfieHns u (Unun) ero
OO/MKHOCTHBIX /AL,  MYHUUMNAbHbIX  CAyXawux, npy npegocTtaBneHnmn
MYHULUNAILHOK  yCryrn, MHOTOPYHKLUNOHA/IbHOTO  LEHTPA, paboTHVKa
MHOIOOYHKLUMOHa/IbHOTO LEHTPa, a Takke NpuBJIEKaeMbIX OpraHusauuin unm mx
paboTHMKOB (dasiee - anoba)

3asABuTENb  MMeEeT npaBo nogatb >Xasioby Ha pelleHnss u  [eicTeus
(6espeictenda) AgmuHuUcTpaumm u  (UNK) ee  AO/MKHOCTHbIX Nnl,  MyHUUMNANbHbIX
cayxawmx, npu npefgocTtaBNeHnn MyHUUMNANIbHON yCayrn, MHOrO(PYHKLMOHa/IbHOIO
LEeHTpa, paboTHMKA MHOrOYHKUMOHa/ILHOTO LEHTpa, a Takke npuB/EKAEMblE
opraHu3aumMm uam nx paboTHMKOB.

3asBuTEeNb UMEET MpaBO HanpasuUTb Xasooby, B TOM u4ucre nocpeacTBOM
defepanibHOl  roCyfapCTBEHHOM  MH(OPMALMOHHONW CUCTEMBI «EguHbIA - nopTan
rocyapCTBEHHbIX U MyHMUMNaNbHbIX ycnyr (dyHKUmiA)» http://gosuslugi.ru.

5.2. OpraHbl MECTHOro camoynpas/ieHusi Kypckon obnactu,
MHOTOQYHKLUMOHaIbHbIE LeHTpPbI, nméo COOTBETCTBYIOLLNIA opraH
rocyfapCTBeHHOI BfiacTm (opraH MeCTHOro camoynpaB/ieHns)) ny6sIM4Ho-
NnpaBoBOro 06pas3oBaHUA, ABASAIOWMACA ydypeauTeneMm MHOMOMYHKUMOHa/IbHOIo
UeHTpa, a Takke npuB/eKaemble oOpraHmsauum M  YNOJIHOMOYEHHbIE Ha
paccMoTpeHne Xanobbl JO/HDKHOCTHbIE /1MLUa, KOTOPbIM MOXeT ObITb Harnpas/ieHa
Xasioba.

XKanoba MoxeT 6bITb Hanpae/fieHa B

AZMUHUCTpaumMio  YAob6eHcKoro cenbcoBeTa [oplleyeHcKoro paioHa Kypckoli
obnacTw:

MHOTOOYHKLMOHa/bHbI ueHtp nmbo B KOMUTET NHhopmatmsauuu,
rocyAapCTBEHHbIX U MyHUUMNaNbHbIX  ycnyr Kypckoin ob6nactu,  sBAsoLWmiics
yupeauTtenem MHOTrOPYHKLMOHAIbHOTO LeHTpa (nanee - yypeauTesb
MHOrO(RYHKLMOHA/IbHOTO LEHTPA);

npvBneKaemMble opraHn3auuu.

YKanobbl paccmarpusator:

B AOQMUHUCTpaumn Yp[obeHcKoro cenbcoBeTa [oplieyvyeHckoro paioHa Kypckoi
061acTn - yno/IHOMOYEHHOE Ha pacCMOTPeHUe Xasob AO/MKHOCTHOE NNLLO;

B M®L] - pykoBoAUTENb MHOTO(YHKLMOHAIBHOTO LEHTPA;

y yupeauTtens - pykoBoAuTeNb yupeamntesia MHOroqyHKLNOHAIbHOIO LEHTPa,;

5.3. Cnocobbl UWH(POPMUPOBaHUS 3asBUTENeit O Mopsgke nogayunm wu
paccMOTpeHUs Xanobbl, B TOM 4yuc/ie C UCMosib30BaHneM EagvHoro noprtana

NHdopmupoBaHne 3assuTeneil o nopsgke nojayn W pacCMOTPEHUS anobbl
OCYLLECTBNIAETCA MOCPeACTBOM pa3MelleHnsa wuHdopmMauum Ha CcTeHgax B MecTax
npefocTaBfeHnss  MyHUUMNa/IbHOW  ycnyrv, B doefepasibHOl  rocyapCTBEeHHOM
NHOPMAaLMOHHOW cucteme «EAuMHBIA NopTan rocyfapCTBeHHbIX U MYHULMNasIbHbIX
ycnyr (tbyHkumin)», Ha odmuManibHOM caiTe AAMUHWUCTpauun, npefocTasisowei
MYHULMN&/IbHYIO YCNYry OCYLLECTBNAETCA, B TOM 4uc/ie Nno TenedioHy, 3/1eKTPOHHOM
noyte, Npw JIMYHOM MNPUEME.


http://gosuslugi.ru

5.4. MepeyeHb HOpPMATMBHbLIX MNPaBOBbLIX aKTOB, PEry/iMpyrowWmnx nopsaok
aocyaebHoro (BHecyaebHOro) o6xxasioBaHUs peLleHnini n aencTenin (6es3aencTBus)
opraHa MEeCTHOro camMoynpaB/ieHUsl, MNPeaoCTaBAAOWEr0  MYyHULMNANbHYO
YCnyry, a Takxe ero AO/HKHOCTHbIX JnL,

Mopsiaok gocyae6Horo (BHecyaebHOro) o06XanoBaHUSA peleHuid ©n  AencTsuin
(6e3pencTBus) opraHa MEeCTHOro camoynpasJ/ieHuns, npefocTaBNAwLLEro
MYHULMNAIbHYIO YCAYTY, a Takke ero AO/HDKHOCTHbIX UL, perympyeTcs:

depepasibHbIM  3aKOHOM ot 27.07.2010 Ne 210-93 «0O6 opraHmsaumm
npefocTaB/ieHNs rocyAapCTBEHHbIX U MyHULMNASbHBIX YCyr»;

noctaHosneHvem [pasutensctea P® ot 16.08.2012 Ne 840 «O nopsgke
nogayn 1 paccCMOTPEHUN Xanob Ha pelueHus u aeicteusa (6esgenctene) denepasnbHbIxX
OpraHoB  UCMOJIHUTENIbHON  BflaCTM M UX  [OJ/DKHOCTHbIX /My,  dpefepasibHbIX
rocyapCTBEHHbIX CAYXalmnx, [AO/HKHOCTHbIX /UL TFOCYAapCTBEHHbIX BHEOKKETHbIX
doHpoB Poccuiickoin Pepepaunn, rocyAapCTBEHHbIX KOpNopauui, HafeNeHHbIX B
COOTBETCTBMM C (hefepasibHbIMU  3aKOHaMy  MOJIHOMOYMSAAMWU MO NPeLoCTaB/IEHNIO
rocyapCTBEHHbIX YCAYr B YCTAHOBNEHHOW cdiepe AeATEeNbHOCTU, U UX AO/DKHOCTHbIX
U, opraHv3auuii, npefycMoTpeHHbIX YacTblo 11 crtatbum 16 PepepasibHOro 3akoHa
«O6 opraHusaumMn npefocTaBNeHnsa rocyfapCTBEHHbIX U MYHUUMNABbHBIX YCAYr», N WX
paboTHMKOB, @ TaKkKe  MHOIO(YHKUMOHA/IbHLIX  LUEHTPOB  NpefocTaB/ieHns
rocy4apCTBEHHbIX N MYHULMNASIbHBIX YCAYT U UX pabOTHUKOB;

nocTaHoBMeHNEM AAMUHUCTPaUUN YA06EHCKOro cesibcoBeta [OpLlieyYeHCKoro
parioHa Kypckoii obnactn «O6 yTBepxaeHUn [MonoxeHnss 06 0CO6EHHOCTAX nogayn u
paccMoTpeHuss xanob Ha pelweHus un Jelicteus (6esgeincteue) ALMUHUCTpaUUn
Y[o6eHCKoro cenbcoBeTa opLueyeHCKoro parioHa Kypckoint o6nactn n ee AO/MHKHOCTHbIX
AL, MYHUUMNABHBIX CAYXalmX, 3ameLlarowmnx 4O0/HKHOCTU MyHUUUNAIbHON ClyXObl B
AOMUHUCTPpaLMN Yao6eHcKoro cenbcoBeTta oplieyeHckoro pavioHa Kypckoli o6nactm»;

WHcbopmaupsi, ykasaHHas B JaHHOM pasgesnie, pasmelleHa Ha EguHom noptane
https://www.gosuslugi.ru.

VI. OCOGEHHOCTM BbIMOMAHEHUS aAMUMHUCTPATUBHbLIX npoueayp (oencrenil) B
MHOTFO(OYHKUMOHa/IbHbIX  LieHTpax NpefoCTaBNEHNsT  FOCY[APCTBEHHbIX U
MYHULUMNASIbHbIX YCAYT

6.1.0cHoBaHVeM A1 Havyana aAMWHUCTPaATUBHOM Mpoueaypbl ABASeTCA nojada
3asgBuTENIEeM 3anpoca, COCTaB/IEHHOrO MO OAHOW ©3  ()OpM, MPUBEAEHHbLIX B
npunoxeHnax NeNe 1 - 10 Kk Hacrtoswemy AAMWHUCTPATUBHOMY persiaMeHTy c
npuoXKeHnemMm OOKYMEHTOB, YKa3aHHbIX B MOoAMyHKTax 2-4 nyHkta 2.6.1 un nyHkTe 2.6.2
HacToswero AGMUHNUCTPATUBHOIO pernameHTa.

6.2. MpepocTasnieHne rocyAapCTBEHHOW yCnyru B MHOTOQOYHKUMOH&/TbHbIX
LleHTpax OCyLLeCTBNAETCA B COOTBETCTBUN C PefepasibHbIM 3akoHOM OT 27.07.2010 Ne
210-®3 «O6 opraHusaumMvM npefocTaBNeHNss rOCYAapPCTBEHHbIX W MYHULMNAIbHbIX
ycnyr», MHbIMW HOpMaTWMBHbIMW NpaBOBbIMW akTamu Poccuiickoin  Pepepauun,
HOPMaTUBHbIMW MPaBOBbIMM akTamy Kypckoil 06nactu, no NpuUHUMNY «OOHOr0 OKHa», B


https://www.gosuslugi.ru

COOTBETCTBUM C KOTOPbIM MpefoCcTaB/ieHne rocyfapCcTBEHHOW YCNyrn OCyLLecTBAsSEeTCA
nocsie OOHOKPaTHOro obpalleHns 3aaBuTeNs C COOTBETCTBYIOWMM 3arnpocoMm O
npefocTaB/ieHMN TOCYAApPCTBEHHON YC/yrn WM 3anpocoM, YkasaHHbiM B cTaTbe 15.1
denepanbHOro 3akoHa ot 27.07.2010 Ne210-®3 «0O6 opraHuMsauumn npenoctaBneHnst
rocyfapCTBEHHbIX W  MYHULUNANbHBLIX YCAYr», a B3aMmopAelicTBMe C opraHamw,
npegocTas/ALLNMM rocyapcTBeHHble ycnyrmm, ocyLLlecTBsAeTCa
MHOTO(PYHKLMOHa/IbHBIM ~ LleHTpOM 6e3 y4yactua 3asBuTenss B COOTBETCTBAM C
HOPMaTUBHbIMW NPAaBOBLIMW akTamy 1 corfialleHeM O B3auMoLencTBuN.

6.3. M®L, obecneumBaeT MHOPMUPOBaHME  3asBUTENEin O  nopsgke
npefocTaBneHna MyHuumMnanbHoM ycnyrm B M®L, 0 xoge BbINO/HEHUS 3anpoca o
npefocTaB/fieHMn  MyHULUUMNa/IbHOW  YC/yr, MO WHbIM  BOMpPOCaM, CBSA3@HHbIM C
npegocTaBfeHMeM MYHULMUNAILHON YCNyrn, a Takke KOHCY/lbTUpOBaHue 3asBuTesnein o
nopsigke nNpefocTaBNeHnsa MyHMuUnasibHon ycnyrn B8 MOLL

6.4. Mpy nonyvyeHun 3asiBfieHns paboTHMK MOLL:

a) npoBsepseT MpaBuIbHOCTL OPOPMIIEHMA 3anpoca. B cnyyae HenpaswIbHOrO
oghopmsieHus 3anpoca paboTHMK M®LL okasbiBaeT NOMOLLL 3as8BUTE/0 B 0CDOPM/IEHN
3anpoca;

6) cBepsAeT MNOAJ/MHHWKW W  KOMUW  OOKYMEHTOB, BEPHOCTb KOTOPbIX He
3acBugeTesib.CTBOBaHa B YCTAHOBMIEHHOM 3aKOHOM NOpsAgKe, €ecin  AOKYMEHThI
npeacrasfeHbl 3asgBUTEIEM JIMYHO;

B)  3ano/siHAeT pacnucky o npueme (peructpauun) 3anpoca 3asBuTens ¢
yKazaHneM nepeyHss NPUHATLIX AOKYMEHTOB M CpoKa npefocTaBfeHns MyHULMNaIbHON
ycnyru;

6.5. Cpok nepegauyn 3anpoca v AOKYMEHTOB, HEOOXOOUMbIX AN NpefocTaB/ieHns
MyHUUMNaNIbHOK ycnyrn, u3 MoL, B AgMUHUCTpauuio - B TeyeHue 1 paboyero AHs
nocsne perncrpauuu.

6.6. 3asiBuTENb, NpPEeACTaBUBLLNIA 3anpoc UM [AOKYMEHTbl Ha nosiydeHue
MyHUUMNabHOM ycnyrim B M®Ll, pesynbTar MyHMUMMASIbHOW YyCAyrn nosyyvaet B
3aBMCMMOCTM OT crnocoba MoslydyeHus, YKasaHHOro WM B 3adAB/IeHMU (Bpy4aeTcs
3aasutento B MOL, nnn Bolgaetcs AgMUHUCTpaUnei).

6.7. AOMUHUCTPaUMA B CPOK, He Mo3gHee paboyero AHs, cnepylollero 3a AHem
NPUHATUS pelleHns O npepgocTaBnieHnn (OTkase B NPeaocTaB/IEHMM) MyHMUMNAAbHOWM
ycnyrn Hanpasnset B ML, npuHABLWMI 3anpoc O NPefoCTaB/IeHUN  MyHUUMNAIbHOW
ycnyru, WHopMaumio O NPUHATOM PeLLeHUN B Nopsake, YCTaHOB/IEHHOM COr/ialleHnem
0 B3aMMOZENCTBMM, 3aK1toUeHHbIM ¢ AY Kypckoii o6nactn «M®LL».

6.8. B cnyyae, ykasan cnocob nonyyveHus pesynbtata MyHUUMNaSIbHOW  YCAyru
yepes ML, OOKYMeHTbl nepepgarotca 13 AgMuHucTpauamn B MOLL He nosgHee
paboyero AHA, NpeawecTBYOWEro gate OKOHYaHWA MNpefocTaB/ieHNss MYHULMNAIbHON
ycnyru.

6.9. [lpn nonyyeHun pesynbTata MyHUUMNanbHOW ycnyrm B MOLL 3aaBuTtenb
npeabsaBnsaeT:

- [IOKYMEHT, y40CTOBEPSAIOLNIA NIMYHOCTD;

- 3K3eMmn/igp pacnuckm O npueme LOKYMEHTOB C PerucrpauymoHHbIM HOMEpPOoM,
Aartoil 1 nognucblo paboTHWka MOL, npuvHABLLEro KOMMIEKT OOKYMEHTOB, BblAaHHbIA
3aABUTE/I0 B AeHb rnofdayn 3anpoca;

- npy obpaweHnn YnosIHOMOYEHHOIO MNPEeACTaBUTENA 3adaBUTENA - [OKYMEHT,
NOATBEPXAAOLWMNIA NOSTHOMOUNS NpefcTaBuUTeNs 3asBUTESSA.

6.10. Kputepuem npuHATUA pelleHns sABMseTCA obpalleHne 3aasButens 3a
noslyYeHneM MyHUUMNasnbHOW ycnyrn B MoL,



6.11. Pe3ynbtatoM aAMWHUCTPATUBHOM npoueaypbl  SABASETCA  NosyvyeHve
3afaBUTE/IEM  OfHOIO0 M3 OOKYMEHTOB, YKasaHHbIX B nogpasgesne 2.3. HacTosALllero
ALMWUHUCTPATUBHOIO pernamMeHTa.

6.12. Cnocob hukcaumm pesynbTaTta BbINO/HEHMS aAMUHUCTPATUBHON npoueaypbl
- OTMeTKa B nepefaToyHOM BeAOMOCTM O nepefjadye [AOKYMeHToB u3 M®L, B
ALMVHMCTPaLMIO WM OTMETKA 3aABUTENIA B XYpPHaUsle BblAaHHbIX JOKYMEHTOB B MdLI,



MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY pernameHTy
npeaocTaB/ieHNs apPXUBHbIM oTAesIom
ALMUHUCTPAL MK Yao6eHcKoro cefnibcoBeTa
FoplweyeHckoro  paiioHa  Kypckoin — obnactu
MYHUUMNAIbHOM ycnyru «[pepocTtaBrieHne

apX1BHO nHdhopmauun no  [AOKyMeHTam
ApxuBHoro coHga Kypckoih obnactm u gpyrum
apXMBHbIM  AOKYMeHTaMm  (Bblgaya  apXMBHbIX
CNpaBOK, apXUBHbIX BbIMUCOK M apXMBHbIX KOMWIA)»

(POPMA)

3anpoc ana nosiydeHusi cnpaBku O pasmepe 3apaboTHOW nnathbl
VHhopmaLma 0 mepcoHasbHbIX AaHHbIX XPaHUTCA M obpabaThbiBaeTCca C cobnogeHmeMm TpeboBaHui
poccuiickoro 3akoHogaTenbCTBa O MEePCOHasIbHbIX [aHHbIX. 3anosiHsas faHHbIA 3anpoc, Bbl faeTe

cornacue Ha o6pa60TKy nepcoHa/ibHbIX AaHHbIX

HanmeHoBaHue opugnyeckoro fmua, npenoctas/igwowero ycnyry*
CeepgeHua o 3asaBuTene

damunng, ums, OTY4EeCTBO 3asABUTESNA (I'Ipeﬂ'CTaBI/ITeI'IFl, aoseputens 3aF|BI/ITe.I'IF|) B
UMEHUT eNbHOM nagexe:*

MouyToBbI agpec (C ykasaHuem MHAeKca):*
Tenedpon*/ E-mail:
VHchopmaums o nmue, Ha koTopoe 3anpalunsBaloTcs CBeAeHUs

damunung, Mg, 0TYECTBO JIMLa, O KOTOPOM 3arnpalunBaroTca cBefeHns*

(B cnyyae 3anpoca 3asBMTEeNeM CBefeHuii o cebe - NOBTOPSATCA pamMuimns,
MMsi, 0TYECTBO, yKa3aHHble B pa3gaesnie «CBefeHUs 0 3aaBUTEeNe»)

Mpn nsmeHeHMn dpaMunnm B CBA3M C pernctpaumein bpaka ykasbiBaeTcs elle u
JobpavHan dpammnusa. [8 fnu, KEHCKOro nosa ykasbiBaeTcsl AeBUYbA hamuins,
a Tawke pammnmu, KoTopble ObUM  BbIGpaHbl B CBSA3M C  perucTpauyen
6paka *(Hanpumep: VBaHoBa KnaBaus MwuxaiinoBHa - go 1985 r., ¢ 1986 r. no
1990 r. - MNeTpoBa, ¢ 1990 no 1995 r. - Cwupgoposa, ¢ 1995 r. no 1998 r. -
BepesuHa, ¢ 2003 r. - CBeTNoBa):

[Jata poxpgeHus (uicno, mecsu, rog):*
MonHoe Ha3BaHWe opraHusauun B nepuog, paboTbl:*

HasBaHve CTpyKTypHOro nogpasfeneHus u Jo/KHOCTU (npodheccun) B nepuos
paboTbl* (Hanpumep: MexaHuuyeckuii Lex Ne 2, cnecapb):

Jata (umcno, mecsau, rog) npvema Ha paboty M gata (uicno, Mecsil, rop)
YBOJIbHEHMA C paboThl, WM HOMepa npukasa (MPOTOoKosa) O npueme Ha padoTy K
06 yBO/IbHEHMM C paboTbl* (ecM He pacnosiaraeTe TOYHbIMU CBEAEHUAMM,
YKaKMTe NPUMEpPHbIA rog npuemalyBosibHEHNS):

3anpawmBaembiii  nepuod paboTbl* (He Gonee 5 neT) O MNOATBEPXAEHUU
3apaboTHOM nnatbl C yKasaHuMeM uucia, mecaua, roga (Hanpumep: ¢ 12.08.1983
no 31.12.1988):

JononHutenbHble cBeeHNA: YkaszaTb Nepuos HaxoXAeHnsa B OTMyCKe Mo yxony
3a pebeHKkOM (gekpeTHbIA oTnyck) n gaTy(bl) poxaeHus pebeHka (geTen)
(uvcno, mecsau, rog) (Hanpumep: AeKpeTHbI O T nyck-c 1989 no 1991 rr., gaTa
poxpaeHuns 17.03.1989)

BapviaHT nosiydyeHus pesynbTata MyHUUMNanbHOW ycnyrn*  (ykasaTb - Ha



6YMa)KHOM HOCMTE/Ie - /INYHO, MO NoyTe, B hopMe 3NEKTPOHHOrO AOKYMEHTa
(nognucaHHoro ycuneHHoir 3UM) - uyepe3s TlMopTan Kypckoih obnacTu (npu
ycnosum nogaym 3anpoca 4vepes NopTan Kypckoit o6nacTn))

MpunoxeHne: Konuu CTpPaHuL, TPYAOBOW KHWKKM CO CBeAeHusMu o paboTe B
3anpaluvBaemblii nepmos

®.1.0. 3aaBuTENA, npencraBntens (LOBepUTENS)
Jata noanuchb “** 06si3aTesNIbHble A5 3an0/IHEHUS pa3genbl



MpunoxeHne Ne 2

K ALMUHUCTPATUBHOMY pernameHTy
npepocTaB/ieHns apXNBHbLIM oTAEeNOM
AOMUHUCTPAaLMK Y po6eHckoro cesibcoBeTa

FopweyeHckoro  paioHa  Kypckoii  obnactu
MYHULMNAIbHOM ycnyrm «[pepocTtaBneHue

apX1BHOM nHdopMaLun no [OKyMeHTam
ApxuBHOro poHaa Kypckoit o6nactm un apyrum
apxvBHbIM  [OKyMeHTaM  (Bblgaya  apXvBHbIX
CNpaBOoK, apXUBHbIX BbIMUCOK U apXMBHbIX KOMWiA)»

(POPMA)

3anpoc gna NoslydyeHUs crnpasBkn O NMOATBEPXAEHUN TPYAOBOro crtaxa
VHdhopmaLma 0 NepcoHasbHbIX AaHHbIX XpPaHUTCA M obpabaTbiBaeTCs C cobnwgeHneM TpeboBaHuii
poccuiickoro 3akoHogaTenbCTBa O MEepPCOHasIbHbIX JaHHbIX. 3anofiHss faHHbIA 3anpoc, Bbl gaeTe
cornacve Ha 06paboTKy NepcoHasbHbIX faHHbIX

HavmeHoBaHWe opuanMyeckoro ivua, NpeaocTas/iAoLEero yenyry*
CBefgeHus o 3aaBuTesnie

damunusa, ¥Ms, OTYECTBO 3asBUTENs  (NPeacTaBWTENs, [LOBEpPUTENS
3as9BUTENA) B UMEHUTENILHOM Nagexe:*

MouyToBbIN agpec (c ykasaHuem MHAekca):*
TenedpoH*/ E-mail:
MHbopmaLuma o e, Ha KOTopoe 3anpallnBaroTCs CBefeHUs

Pamunus, YMs, OTYECTBO JinLEa, O KOTOPOM 3arpallnmBatoTc CBefeHua*
(8 cnyyae 3anpoca 3asBUTENEM CBefeHWii 0 cebe - MOBTOPATCA
hamunua, WM, O0TYeCTBO, YKasaHHble B pasfjene «CsefleHns o
3aaBuTENE)

Mpn n3meHeHUn hamunm B CBA3W C peructpauyeli bpaka ykasbiBaeTcs
ewe n gobpayHas hamuaus*. L8 AUl XKEHCKOro nosa ykasblBaeTcs
JeBndbs haMununs, a Takke hamunm, Kotopble Bbin BblibpaHbl B CBSA3M
C peructpauyeli 6paka *(Hanpumep: VMiBaHoBa Knasaus MuxaiinosHa - go
1985 r, ¢ 1986 r. no 1990 r. - MeTpoBa, c 1990 mo 1995 r. -
Cupoposa, ¢ 1995 r. no 1998 r. - bepesuHa, ¢ 2003 r. - CBeT/10Ba):

[Jata poxgeHus (uicno, mecsu, rog):*
MonHoe Ha3BaHVe opraHv3auMn B nepuog paboTbl:*

Ha3BaHve CTpyKTypHOro nogpasfeneHusa v Oo/mkHocTu (npodheccun) B
nepuog paboTel* (Hanpumep: MexaHunyeckumin uex Ne 2, cnecapsb):

[Jata (uicno, mecsau, rog) npuema Ha paboTy v gata (4icnio, Mecsu, rog)
YBOJIbHEHWS C paboThl, WM HOMepa npukasa (NPoToKo/sa) O Npueme Ha
paboTy 1 Homepa npukasa (NPoTokosa) 06 YBO/IbHEHMN C PaboTbl* (ecnn
He pacrnonaraeTe TOYHbIMU CBEAEHUSAMU, YKaXKWTE NPUMEpHbIi rog
npvema/yBonbHeHUS):

3anpawmvBaemblii nepuog paboTbl O NOATBEPXKAEHWU TPYAOBOrO CTaxa
C ykasaHuem uucna, Mecsua, roga*(Hanpumep: ¢ 12.08.1983 no
31.12.1988):

BapuaHT nonyyeHusi pesynbrata MyHUUMMNASIbHON YCyru* (ykasaTb -
Ha GyMaXKHOM HOcuTene - IMYHO, MO noyTe, B (hopmMe 3MEKTPOHHOrO
[OKyMeHTa (noanvcaHHoro ycuneHHon 3LM) - yepes MopTan Kypckoii
obnacTu (npu ycnosuMu nogayn 3anpoca 4Yepe3 [MopTan Kypckoit
obnacTn))



MpunoXeHue: KonuyM CTPaHWL, TPYAOBOA KHUXKKM CO CBEAEHUsIMU O

paboTe B 3anpallvMBaeMblii nepuoga,
®.1.0. 3aaBuTeNs, npeactaBuTens (Loseputens)

[aTta nognuce
«*» 06513aTeNbHble A5 3aN0/IHEHNSA pas3fenbl




MpunoxeHne Ne 3

K AOMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHns apXMBHbIM oTAenoM
AAMUHMCTpaLUn Yao6eHckoro cefibcoBeTta
FopweyeHckoro  paioHa  Kypckoin  obnactu
MYHULMNaTbHOM yCnyru «[lMpepoctaBneHne

apX1BHOW NHhopmauun no [OKyMeHTam
ApxuBHOro dooHga Kypckoii o6nactm v Apyrum
apXvMBHbIM  AOKyMeHTaM  (Bblgaya  apXMBHbIX
CNpaBOK, apXMBHbIX BbIMUCOK M apXMBHbIX KOMWIA)»

(POPMA)

3anpoc Anga nony4vyeHmsa cnpasky 06 obpasoBaHUKM (HanpaB/ieHUMN,
3a4NCNEeHNN Ha y4eby M 06 OKOHYaHUM yyebHOro 3aBedeHuns) u
NOATBEPXAEHNUN NPOXOXAEHUA NMPOU3BOACTBEHHOW MPaKTUKN (HyxHOe

NOAYEPKHYTL)

WHchopmaums 0 nepcoHasibHbIX JaHHbIX XpaHUTCS 1 06pabaTbiBaeTCA C COO/MOAEHNEM TPeGoBaHNI POCCUIACKOrO
3aKoHOJaTEebCTBA O NEPCOHasIbHLIX AaHHbIX. 3amo/HsAsA daHHbIA 3anpoc, Bbl gaeTe cornacue Ha 06paboTky

NepCOHaV/IbHbIX AaHHbIX

HanmeHoBaHVie 1opyanYeckoro nua, NpeaoCTaB/IsIoLLEro YCyry*

CBefieHns o 3asBuTesne
dammnns, M4,

OT4yeCcTBO 3aAaBUTENA

(NpeacTaBuTens, O0OBepUTENS  3asBUTENS) B MMeHNTenbHOM

nagexe*

MoYTOBbLIN aApec* (c ykazaHuem nHaekca)

TenedoH*/ E-mail

VHdpopmaLms 0 ML, Ha KOTOpOe 3anpalLivBaloTCsl CBeAeHUs

dammuimsa,  UMs, OTYeCTBO mda, O KOTOpOM  3anpalimBaroTcA
CcBefeHNs* (s cnyuyae 3anpoca 3asiBUTeENeM CBefeHuii o cebe -
nosTopsAlTCcA amMunna, MMsA, OTUYECTBO, yKasaHHble B pasfjerne
«CBefileHus 0 3afaBuTeNe»)

Mpn u3MEeHeHM dpaMuMm B CBSI3M C  peructpauueli  Gpaka
yKasblBaeTcs elle 1 gobpadHas hammams*. 18 nnL, KeHCKOro nosa
yKasbIBaeTCA AeBUYbS dlaMunvs, a Takke hammiin, KoTopble 6biin
BblOpaHbl B CBS3W C perucTpaumein bpaka *(hanpumep: MeaHoBa
KnaBansa MuxannosHa - go 1985 r., ¢ 1986 r. no 1990 r. - MeTpoBa,
c 1990 no 1995 r. - Cupgoposa, ¢ 1995 r. no 1998 r. - bepes3uHa, C
2003 r. - CeeTnoBa):

Jara poxaeHua
MecTo poXaeHns
HasBaHue y4e6Horo 3aBeeHns™

[ata HanpaBneHust (3a4Mcnenns) Ha yueby (NpPov3BOACTBEHHYHD
NPaKTuKy)*

Meproa 0byyeHusT*

HasBaHne opraHuMzaummn (opraHa), HanpaBuBLUEA Ha Yyyeby
(NpON3BOACTBEHHYO NMPAaKTUKY)*



BapvaHT  nonydyeHns pesynbTata  MyHUUMNA/IbHOW  ycnyru*
(ykasaTb - Ha ByMaXHOM HocuTese - NMYHO, NO NoyTe, B hopme
3N1EKTPOHHOI0 AOKymMeHTa (MoAnMcaHHOro ycuneHHonm JUMN) -
yepe3 MopTan Kypckoit obnacTwu (npu ycnoBunm nogaym sanpoca
yepes MopTan Kypckoii o6nacTu))

JononHutenibHble CBEAEHUA (to6ble AONOJIHUTe/lbHbIE CBEAEeHUs,
KOTOpble MOTYT NOMOYb MOWCKY)

®.1.0. 3aaBuTENA,NpeAcCTaBuTENsA(4OoBEPUTENSA)
JaTta nognunchb *' 06s13aTeNbHble A5 3an0o/HEHNs pasaenbl

MNpunoxxeHne Ne 4



K AAMUHUCTPATUBHOMY pernameHTy

npegocTtasneHns apXNBHbIM oTAEeNOM
AAMUHUCTPaL MK Ynob6eHckoro cefnbcoBeTa
FopweyeHckoro  paiioHa  Kypckoir  obnactu
MYHULMN&/IbHOW ycnyrm «[pepocrasneHue

apXUBHOIA nHchopmaLmu no  [AOKyMeHTam
ApxvBHOro coHaa Kypckoli obnact u Apyrum
apXMBHbIM  [OKyMeHTam  (Bblgaya  apXuMBHbIX
CMpaBOK, apXMBHbIX BbINUCOK U apPXUBHbIX KOMUIA)»

(POPMA)

3anpoc onsa NoATBEPXAEeHUA (dakTa YCbIHOB/IEHUS

(noneunTenbCcTBa, OMEKYHCTBA)
WHchopmaLms 0 nepcoHasbHbIX AaHHbIX XpaHWTCsA U obpabaTbiBaeTCA C cobnofeHnem TpeboBaHui
POCCMIACKOro 3aKOHOAATENbCTBA O NEpPCOHasIbHbIX AaHHbIX. 3anofiHAs AaHHyl0 aHkeTy, Bbl gaeTe
cornacvie Ha 06paboTKy NepcoHasbHbIX AaHHbIX

HavimeHoBaHVEe OpUAMYECKOTO ML, NPEAOCTAB/ISIIOLLETO YCYTy*
CBefieHus1 0 3asiBUTENE

Pamunng, nvis, OTYeCTBO 3asBuTeNs
(NpeacrtaBuTens, poseputens  3asdBUTENs) B UMEHUTENIbHOM
nagexe*

MouToBbLIN agpec* (C ykazaHMeM MHAeKca)
TenedpoH*/ E-mall
VHbopmauusi o imue, Ha KOTOpoe 3anpalunBatoTcs CBeAeHMs

davmunvs, UMsi, OTYECTBO YCbIHOB/ISIEMOTO WM  OMeKaemoro ¢
yKazaHVeM AaTbl poXaeHus*

Bug 3anpawvBaembiX CBeAEHWUIA*  (YCbIHOBMEHWE, OMEKYHCTRB,
noneynTenbCTBO)

CeefieHNsi O POACTBE C JIMLOM, Ha KOTOPOe 3anpalumBaroTcs
cBefeHua*

HasBaHMe opraHa WCMOSHUTENbHOW  BMacTu®,  MPUHSABLLETO
HOPMaTVBHbI/ aKT (pelleHne, MOCTaHoBNEHWE) 06 YChIHOBNEHUM
WM HAa3HAYEHWM OMEKyHa, NOoneunTens

[ata (uscno, mecsiy, rog) M HOMEP HOPMATMBHOIO akTa* 06
YCbIHOB/IEHUN WM Ha3HaYeHuW ornekyHa, noneuutens (B cnydae
OTCYyTCTBMA UHOPMaUMM O gaTe M HOPMAaTMBHOM akTe,
yKaszaTb NpubNAN3NTENbHO rof U MecTOo CobbITuA)

BapnaHT nonydeHns  pesynbtata  MyHUUMNaIbHON  ycnyru*
[ykazaTb - Ha ByMaXHOM HOCUTeEfNe - IMYHO, MO noyTe, B dopme
3M1EKTPOHHOI0 AOKyMeHTa (nognvcaHHoro ycuneHHon 3UM) -
yepes MNopTan Kypckoii ob6nacTwu (Npu ycnosBuu nogayun 3anpoca
yepes MNopTan Kypckoii o6nacTu))

JononHutenbHble cBefeHus
[ntobble NONONHMTENbHbIE CBEAEHMSl, KOTOpble MOryT MNOMOYb
Mouncky)

MpunoxeHve  (BOKyMEHT, MOATBEPXAAKOLWMA pPoaCTBO C
00bEKTOM MNoucka 3anpaliuBaemMoil apxMBHON MHdOpMaLMK,
Konus CBMAETENbCTBA O POXAEHNN)



®.1.0. 3asBuTENA, npefcrtaBuTens (goseputens)
[lata noanuce

o6si3aTenbHble ANA 3anosIHeHNA pasnenbl



MpunoxeHne Ne 5
K A,EIIMI/IHI/ICTpaTI/IBHOMy pernameHTy
npepocrtaB/ieHNA APXNBHbIM oTae/sioM
AZLMUHUCTpaLMN Y[106€eHcKoro cenbcoBeTa
["opLueyeHcKoro parioHa Kypckoii obnactu
MYHUUMNA/TbHOM ycnyru «[pepocTtasneHune
apXMBHON NHpopmauun no JOKyMeHTam
ApxuBHoro oHaa Kypckoin obnactm v apyrum
apXxvMBHbIM  OOKyMeHTam  (Bblgaya  apXuBHbIX
CrpaBOK, apXMBHbIX BbIMNCOK U apXUBHbIX KOMWIA)»

(GOPMA)

3anpoc AN Nony4vyeHust cBeAeHUli o cocTaBe CeEMbM

(poACTBEHHbIX OTHOLIEHUAX)
ViHdhopMauusi 0 nepcoHasbHbIX AaHHbIX XpaHUTCA U obpabaThbiBaeTCA C cO6M0geHNeM TpeboBaHwui
pOCCVIVICKOFO 3aKoHoAaTe/IbCTBa O NEpCOHas/ibHbIX OaHHbIX. 3anonHas OaHHYH aHKeTYy, Bbl paeTe
cornacve Ha 06paboTKy NepcoHasibHbIX AaHHbIX

HavmeHoBaHVe OpUAMYECKOTO ML, NPEeAOCTaB/SIOWErO YCayry*
CeefieHVsi 0 3asiBUTENE

dammnus, nms, 0TYECTBO 3asBUTENS
(NnpeacTaBuTensl, OOBEPUTENS  3asBUTENS) * B UMEHUTE/IbHOM
nagexe

MouyToBbIN appec* (C ykazaHUeM MHAEKCA)
TenedpoH*/ E-mall
VHdhopmMaumsa 0 niMue, Ha KoTopoe 3anpallmnsBatoTcs CBefeHus

®damnns, uMs, OTYeCTBO /mua, O KOTOPOM  3anpaluvBaroTCs
cBefleHus* (B cnyyae 3anpoca 3asBMTeENeM CBefeHui o cebe -
noBTopslTCA amMunans, WMs, OTYECTBO, yKasaHHble B pasjene
«CBefileHns1 0 3a8BUTeNe»)

Moy  M3MeHeHMM dhamuamm B CBSA3W € peructpauveli  6paka
yKasblBaeTca elle 1 gobpayHasa damunna* [nsa L KEHCKoro nona
ykasblBaeTCcA AeBuyba hamnnmsa, a takke amunmm, Kotopble Gbin
BblOpaHbl B CBSA3M C peructpauyumeli 6paka *(Hanpumep: VBaHoBa
KnaBana MuxainosHa - go 1985 r., ¢ 1986 r. no 1990 r. - MNeTpoBa,
c 1990 no 1995 r. - Cupgoposa, ¢ 1995 r. no 1998 r. - bepesuHa, c
2003 r. - CBeT/oBa):

MecCTo NpoXMBaHUS* (YKaXXMTe HaceseHHbI NyHKT (Ceno, AepeBHs,
ynvua, cenbCKuii (MoCcesnKoBbIli) coBeT, paiioH Kypckoii o6nacTm)

MNepunopg npoxunBaHUA POACTBEHHUKOB* (He 6onee 5neT)

Bce n3BecTHble CBefeHMs O 3anpaliBaeMomM nvue* (pamunus, nms
M 0TYECTBO 4/ieHa ceMbM, JaTa ero poxaeHus, ceefeHus ob yuebe,
cnyxbe, HarpaxgeHun, paboTe)

BapuaHT nonyyeHus pesysbtata  MyHUUMNa/IbHOM YCAyrv* (ykasaTb
- Ha 6yMa)KHOM HocuTene - JINHHO, MNO no4yTe, B (bOpMe
3/1IEKTPOHHOr0 JoKyMeHTa (nognucaHHoro ycuneHHon dUIM) - yepes
MopTan Kypckoid obnacTu (Npyv ycnoBuu nofgayv 3anpoca 4epes
MopTan Kypckoit o6nacTn))

JononHuteneHble cBeaeHns



(ﬂi06b|e OONOJ/IHWTENIbHbIE CBeAeHus, KOTOopble MOryT T[MnomMo4b

NOnCKy)

®.11.0. 3asBuTeNA, NnpeacTaBntens (goseputens)
[JaTta, nognuco

“*” 06s3aTenbHble 419 3an0/HEHNSA pasgenbl



MpunoxeHve Ne 6

K AOMUHUCTPATUBHOMY pernameHTy
npefocTaBneHuns apPXMBHbIM OTAEeNOM
AQMUHMCTPaLUK Ynob6eHckoro ceflbcoBeTa
FopweyeHckoro  paioHa  Kypckoli  obnactu
MYHULMNaSIbHON ycnyrm «MNpegocTaBneHve

apXVBHOWA nHdopmaLmu no [OKyMeHTam
ApxuBHOro doHga Kypckoii obnactm u apyrum
apxvBHbIM  [OKyMeHTaM  (Bblgaya  apXMBHbIX
CNpaBoK, apXUBHbIX BbIMUCOK U apXMBHbIX KOMWi1)»

(POPMA)
3anpoc AnA NosyyYeHUs cnpaBKW O HarpaxaeHum, NPUCBOEHNN NMOYETHOIo

3BaHuA

VHdhopmaums O NEPCOHasTbHBIX AaHHbIX XPaHUTCS 1 06pabaTbiBaeTCA C COOMOAEHNEM TPE60BAHMIA POCCUIACKOIO
3aKOHOAATENBLCTBA O NEPCOHA/IbHLIX AaHHbIX. 3anofHss AaHHY0 aHKeTY, Bbl gaeTe cornacue Ha 06paboTkKy
NePCOHaTbHbIX AaHHbIX

HanmeHoBaHMe pugmnmyeckoro nuua, npenocrasaifowWwero ycnyry*
CeefeHns o 3asBuTtene

damunns, nMsi, 0T4eCTBO 3asBUTENS
(NnpepcTaBuTeENs, AOBEPUTENSt  3asBUTENs) * B VMEHUTE/IbHOM
nagexe

MouToBbIN agpec*(c ykazaHnem MHAEKCa)
TenedoH*/ E-mall
MHdopmMaumsa o nmue, Ha KoTopoe 3anpaluvBaloTcs cBefeHUs

®Pamunns, UM, 0TYECTBO JIMLga, O KOTOPOM 3arnpaluvBaroTcs cBefeHus*
(e cnyvae 3anpoca 3asBUTENEM CBefeHWA 0 cebe - NMOBTOPSOTCSH
hamuvs, nMsA, 0TYEeCTBO, YKasaHHble B pasgene «CsefeHus o
3anBuUTEeNe»)

Mpn  u3MeHeHUM chammammnm B CBA3W € perucTpaumeli  bpaka
yKasblBaeTCA elle U gobpayHas dhamuana*. [na nuu )KeHCKOro nona
yKasblBaeTCA AeBuUubs paMunnsg, a Takke hamuinm, kotopble Obuin
BblOpaHbl B CBA3XM C perucTpaumeli 6paka *(Hanpumep: WMeaHoBa
Knaeana MuxainosHa - go 1985 r., ¢ 1986 r. no 1990 r. - MeTpoBa, ¢
1990 no 1995 r. - Cungoposa, ¢ 1995 r. no 1998 r. - bepesnHa, ¢ 2003
r. - CeeTnosa):

[Jata poxaeHus:

Mecto paboTbl (NOMHOE HasBaHME OpraHu3auuyM) B MEPUOL
HarpaxgeHus, NPUCBOEHNSA MOYETHOTO 3BaHUA*

JomkHocTb/Mpodpeccst B Nepuog,  HarpakaeHus,  MPUCBOEHUs
MOYETHOTO 3BaHWs

Bua v HaumeHoBaHWe Harpagbl (opgeHa, Mefanu, 3Haka, 3BaHus,
rpamoThbl)*

HasBaHve opraHa, W34aBLUEr0O akT O HarpaxaeHuy, npuCBOeHN
MOYETHOro 3BaHnNga*

[ata HarpaxgeHus* (ecnu He pacrnonaraeTe TOYHbIMU CBEAEHUSIMU,
YKaXXNTe NpUMepHbIli rof)

B cnyvae HarpakgeHusi MHOTOAETHbIX MaTepeil ykasaTb [Aartbl
POXAEHWIA AeTEN, HAYMHAA C NATOro pebGEéHka*

BapuaHT nosyyeHust pesynbTata MyHULMNaIbHOW yCiyru* (ykasaTb -



Ha GYMaXXHOM HOCUTene - /IMYHO, NO noyTe, B DOPME 3/1EKTPOHHOIO
JokymeHTa (nognucaHHoro ycunenHoii 3UM) - uepe3 [MMopTan
Kypckoii obnacTun (nMpu ycnoeuum nogaym 3anpoca uvepes [MopTan

Kypckoii o6nacTw))

®.1.0. 3aasuTens, npegcrtaButens(goseputens)
fata, noanuch
“** 0b6sa3aTeNibHble 4717 3an0o/IHEHNA pasgensbl



MpunoxeHne Ne 7

K ALMUHUCTPATUBHOMY pernameHTy
npegocrasneHna apXMBHbIM oTAeNIoM
ALMUHUCTPAaLMK Yno6eHckoro cenbcoBeTa
FopweyeHckoro  paoHa  Kypckoii  o6nactu
MYHULMN&IbHOM ycnyrm «[pepnocTtaBneHue

apX1BHOM nHdopMauum no [OKymMeHTam
ApxuBHoro poHga Kypckoit obnactm v apyrum
apxvBHbIM  [OKyMeHTaM  (BblAaya  apXMBHbIX
CNpaBOoK, apXUBHbIX BbIMUCOK M apXMBHBIX KOMWIA)»

(POPMA)
3anpoc Ans nonyvyeHusa ceBefleHUi i 0 NnepeMMeHoOBaHNM HaceeHHbIX
NYHKTOB W ynuy, 06 ynopsgovyeHUn Hymepauumn (nepeHymepayunmn) 4OMoB,

O NMPUCBOEHNN NMOYTOBbLIX aApecoB
VHchopmaLyist 0 nepcoHaribHbIX AaHHbIX XpaHUTCs 1 06pabaThiBaeTCs C COG/OAEHEM TPEGOBaHMIn pocCUiickoro
3aKOHOAATE/NLCTBA O NEPCOHATbHBIX AAHHBIX. 3anosiHss JaHHyH0 aHKeTY, Bbl faeTe cornacvie Ha 06paboTKy
NEPCOHASTBHBIX JAaHHBIX

HaviMeHOoBaHVe OPUAMYECKOrO 1Ua, NPefoCcTasAoWero yenyry*
CBefeHus o 3asBsuterne

damunus, UM, 0TYECTBO 3anBUTENA (MPEACTABUTENS, A0BEPUTENS
3asBUTENA) HAMMEHOBAHWE PUANYECKOTO LAY B UMEHUTEIbHOM
nagexe

MouToBbLIN agpec* (C ykazaHWEM WHAEKCA)
Tenedpon* / E-mail
VHdhopmaums o e, Ha KOTopoe 3anpallvBatoTcs CBeAEHNS

damunnsi, UMs, 0TYECTBO ML, O KOTOPOM 3anpallMBalOTCs CBEAEHUST*
(Ha MOMEHT NPUHSTUS PELLIEHUST O NMPVUCBOEHWM NMOPSIAKOBLIX HOMEPOB
XWUMbIM AoMaM, KBapTupam):

Bva, HopMaTBHOIO AOKYMeEHTa* (pelueHne, nocTaHoBNeHME U
pacnopshkeHrie) Ha OCHOBaHWM KOTOPOro 6bI10 NMPUHATO peLleHne o
NPUCBOEHUM NOPSAAKOBLIX HOMEPOB AOMOB (KBApPTUP), NepeHyMepaLmm
HacesIeHHbIX NYyHKTOB, AOMOB Y ynuL (B criyyae neperMeHoBaHus
HacefleHHbIX NyHKTOB, y/ul, AOMOB yKka3aTb Ha3BaHue (HOMep goma) Ao
nepevMmeHoBaHusa (MepeHymepauumn) n nocne nepemmeHoBaHus
(nepeHymepauun)):

Ha3BaHve opraHa* (paincnonkom, ropucnoskoM, cenbckuii CoBeT,
agMUHMCT paLmsa COOTBETCTBYIOLWEro Okpyra, ropoga), nNpuHaBLLErO
COOTBETCTBYHLLEE peLUeHnE

[Jata v Homep peleHT*(NOCTaHOB/IEHUS, PaCNOPSHKEHNS):

AJpec MEeCTOHaXOXAEHUA XWUI0ro AoMa, KBapTUPbI*

BapuaHT nonyyeHus pesynbTata MyHULMNaIbHON yCnyrn* (ykasaTb - Ha
OYMa)XHOM HOCUTeEne - JIMYHO, NO noyTe, B C)OPME 3NEKTPOHHOro
OOKyMeHTa (mognucaHHoro ycunenHoin 3UIM) - yepes MopTan Kypckoi
obnacTn (Npu ycnoBuM nogayn 3anpoca uepe3 [MopTan Kypckoi
obnacTw))



JononHuTenbHble cBefeHUs (Ntobble A0NOMHUTENbHbIE CBEAEHNS,
KOTOPbIMK pacriofiaraeTe)

®.1.0.3a9BUTENA, NpeacTaBuUTenA(goBepuTens)
[aTta nognuce
** 06A3aTeNlbHble 415 3aN0NIHEHNS



MpunoxeHne Ne 8

K ALMWUHUCTPATUBHOMY pernameHTy
npegocTasneHus apXUBHbIM oTAenIoM
AAMUHUCTpaLUK Ypob6eHckoro cesibcoBeTa

FopweyeHckoro  paioHa  Kypckoin  obnactu
MYHULMN&/TbHO ycnyrm «[lMpepocTtaBneHne
apXu1BHOM NHhopmauun no AOKyMeHTam
ApxumBHOro dooHga Kypckoii o6nactm 1 Apyrum
apxvBHbIM  AOKyMEHTaM  (Bblgaya  apXUBHbIX
CNpaBoOK, apXMBHbIX BbIMUCOK N apXMBHbIX KOMWIA)»

(POPMA)

3anpoc ANns nosiyvyeHus cBeAeHnii o co3faHun, peopraHmsannm,
N3MEHEHUN HaMMeHOBaHUsA (Ha3BaHusA), MUKBUAALMKW, NPeKpaLleHnn
[eATeNbHOCTN, yNpasgHeHUN OpraHusauuii, yupexaeHuii, npegnpusatnii,
yuebHbIX 3aBeAeHun

NHbopmaLua o nepcoHanbHbIX JaHHbIX XpaHUTCA U obpabaTbiBaeTcs ¢ cobnoaeHnem TpeboBaHuii
pOCCUIACKOro 3akoHofaTeNbCTBa O NEPCOHA/bHLIX AaHHbIX. 3anofiHAs AaHHYl aHkeTy, Bbl faeTe
cornacue Ha 06paboTKy NepcoHasIbHbIX JaHHbIX

HanmveHoBaHMe HOpUAMYECKOrO Nvua, MNpeaoCcTaBNsHOLLEro
yenyry*
CBefneHua o 3asaBuTene

damnnusa, MMsl, OTYECTBO 3asiBUTeNs (NpeacTtaBUTens,

[IOBEPUTENA  3aSBUTENSA) * B MMeHNTenbHOM nagexe
nnn nNosTHOe HanMeHoBaHWe wpnaonyecKoro nmnuya:

MouToBbLI agpec*(c ykasaHuem uHgekca):
TenedpoH*/ E-mail:

VHdbopmauna o Tematuke 3anpoca* (ceegeHus o
co3gaHuun, peopraHumsauynm, U3MEHEHWW HaMMeHOBaHUSA
(Ha3BaHus), nuKBUAALUN, npekpau,eHumuu
fessiTeNbHoOCTMH, ynpasgHeHuun opraHusayui,
yuypexpageHuin, npeanpusaTUn, yuebHbIX 3aBefeHUn):

HasBaHve opraHa, (palivcnonkom, ropucnonkom,

CenbCKuii CoseT, agMUHUCT pauus
COOTBETCTBYWLUErO oKpyra, ropoga Kypcka),
NPUHABLLUETO cooTBeETCTBYHOLLEE peLueHme*

(nocTaHoBNEeHNE, pacnopsiXeHue):

Jata 1 HoOmMep 3TOr0 peLUeHUs*(nocTaHoBNeHUS,
pacnopsixeHus):

XpoHonornyeckme pamMkm 3anpatumBaemori
NHbopMaumn® (ve 6onee 5 neT):

BapvaHT nonyyeHnss  pesynbtata  MyHULMN&LHOW
YCNyrn* (ykasaThb - Ha 6yMaxHOM HOcuTese - INYHO,
no noyrte, B @QopMe 3N1eKTPOHHOro [AOKYMeHTa



(nognncaHHOro ycuneHHon 3JUM) - yepe3 MopTan
Kypckoit o6nacTwu (npu ycnoBumn nogaym 3anpoca 4vyepes
MopTan Kypckoii o6nacTn))

®.N.0. 3aaBuTENA, NpeacTaBUTENs ([OBEPUTESS)
Jarta noanvnch

obsizatesibHble A/151 3ano/THEeHVs pasaers



MpunoxeHne Ne 9

K AOMWHUCTPATUBHOMY pernameHTy
npegocTaBneHns apX1BHbIM oTAesNIom
AAMUHUCTpaLNK YpobeHckoro cesibcoBeTa
FopweyeHckoro  pailoHa  Kypckoir  o6nactu
MYHULMN&IbHOM ycnyru «[lMpepoctasnexHve
apXMBHOW nHchopmauun rno [OKyMeHTam

ApxuBHOro doHga Kypckoin obnactm u apyrum
apxvBHbIM  [OKyMeHTaM  (Bblgaya  apXMBHbIX
CNpaBOK, apXMBHbIX BbINMUCOK N apXMBHbIX KOMWi1)»

(POPMA)
3anpoc Ansa nony4yeHus cBefleHnii 06 MMyLLECTBEHHbIX NpaBax (npeaocTaBfieHne
KBapTUp (B TOM 4uncrie B XUULHO-CTPOUTENIbHOM KOOoMNepaTuBe), BblaeneHne
3eMe/IbHbIX YYaCTKOB B rapaKHO-CTPOMTENIbHOM KoornepaTuBe, CafloBOAUYECKOM
TOBapuLIeCTBe, NoA UHAMBUAYASTbHOE XU/ULHOE CTPOUTENLCTBO, JIMYHOE,

noaco6HOe X034MCTBO)
VIHdhopmaums 0 MEPCOHaATbHBIX AaHHbIX XPaHUTCSA U 0bpabaThiBaeTCA C CObMogeHeM TPeboBaHN POCCUICKOIO
3aKOHOAATENbCTBA O MEPCOHAsIbHLIX AaHHbIX. 3anofiHss AaHHyl0 aHkeTY, Bbl faeTe cornacve Ha o6paboTKy
NEePCOHaTbHBIX JaHHbIX

HavmeHoBaHWe 0pPUANMYECKOTO NINLA, NPEeAOCTaBNAIOLWEro YCyry*
CeefieHVs 0 3asiBUTENE

damunns, UVS, OTYECTBO 3asiBUTENst (NpeacTaBuTens, [OBEpUTENs
3asBUATENS) HAUMEHOBAHWE HOPUAMYECKOTO NIULA* B UMEHUTE/bHOM
nagexe

MouyToBbIN agpec* (c ykasaHMeM UHAEKCA)
TenedpoH* / E-mail
VHchbopmauusi 0 vue, Ha KOTopoe 3anpalunBatoTcs CBeAeHUst

Pamunvsa, uMA, OTYeCTBO JiMUa, O KOTOPOM  3anpaluvBaroTcs
cBefleHna* (Ha MOMEHT TMpPUHATUS PpeleHuss o BblAeNeHun
3eMe/IbHOr0 y4YacTKa, NpegocTaB/eHUun KBapTupbl):

HasBaHue opraHa UCMOSHATESIbHON BNACTX *, MO PELUEHW0 KOTOPOro
ObUT  BblENEH 3eMefibHblli  yyacTOK, KBapTupa (paimcnosikom,
rOpYCMOJIKOM, CeNbCKuii CogeT, afMVHUACT paLus
COOTBETCTBYIOLLEro OKpyra, ropoga),

log NPUHATUA yKa3aHHOro peLueHna* (nocTaHoBNeHUs,
pacnopspKeHus):

Bvug HopmatvBHOrO [OKyMeHTa* (pelleHwe, MOCTAaHOBMEHUE U
pacnopshkeHue) Ha OCHOBAHUW KOTOPOro Obl10 MPUHATO peLleHne o
Bbie/IeHMN 3eMesIbHOro yyactka (npefocTaBnieHnn KBapTuphbl):

Homep u© pgata HOPMAaTMBHOIO  [OKYMEHTa*  (peLueHwus,
NOCTAaHOB/IEHUSA, PACMOPAXEHNS)

HassaHve CT n HomMep gayHoro yyactka, Homep CK, Homep XKCK*

AJpec MeCcTOHaxoxAeHUs 3eMesibHOro yyacTka, KsapTupbr*

BapuaHT nosydeHuss pesysbTata MyHULMMNaUIbHOW YCNyrn* (ykasaThb
- Ha 6ymMaxXHOM HOCMTene - W4yHo, MO nouyTe, B dopme
3/1EKTPOHHOr0 AOKYyMeHTa (NoAnMcaHHOoro ycuneHHon SUIM) - yepes
MopTan Kypckoit obnacTu (Mpu ycnoBuu nogauyn 3anpoca 4epes



MopTan Kypckoit o6nacTn)))

JononHutensHble cBefeHUsa (ntobble JONOHUTENbHbIE CBEAEHMWS,
KOTOpbIM/ pacrnonaraeTe)

MpunoxeHve (JOKYMEHTbI, KOTOpble MOryT NOMOYb MOUCKY)

®.N.0. 3aaBuTENs, NpeacTasuTens (4oBepUTess)
Jara MOAMNMCL
** obsAzaTesbHbIe A1 3ar0/THEHUA



MpunoxeHne Ne 10

K AOMUHUCTPATUBHOMY pernamMeHTy
npefocTaBneHns apXMBHbIM OTAE/IOM
AQMUHUCTPAL MK Ynob6eHckoro cesnbcoBeTa
lFopweyeHckoro  paiioHa  Kypckoin  obnactu
MYHULMNa/TbHOM ycnyru «[MpepocTtaBneHne

apX1BHOW NHhbopMauun no  AOKyMeHTam
ApxuBHoro coHaa Kypckoli o6nactm u Apyrum
apXVBHbIM  OOKYMEHTaM  (Bblgaya  apXMBHbIX
CNpaBOK, apXMBHbIX BbIMUCOK N apXMBHbIX KOMWiA)»

(POPMA)

3anpoc o npegocTaB/ieHUM MHOPMaLMN Mo onpeaesnieHHo’

npo6neme, Teme, cobbITUIO, aKTy

MHcbopmaymsa o nepcoHanbHbIX AaHHbIX XpaHUTCA 1 obpabaThbiBaeTCA C COGAAEHNEM
TpeboBaHUli pOCCUINCKOT0O 3aKOHOAATENbCTBA O NEPCOHANIbHbIX AaHHbIX. 3an0NHAS AaHHYH0
aHkeTy, Bbl flaeTe cornacve Ha o06paboTKy NepCcoOHanbHbIX AAaHHbIX

HavmeHoBaHue IOPUANYECKOTO nmua,
npepocTasfigloLwero ycnyry*
CBepneHuna o 3aaBuTtene
damunus, nms, 0OTYECTBO 3asaBuUTesns
(npegctaBuTenda, posepuTena  3aaBuTensa)* e
MMEHNT EeNbHOM Najexe:

MoyToBbLI afpec* (c ykazaHuem UHAEKca):
TenedoH* / E-mail:

Bce wu3BecTHble cBefeHuss  No onpeaesieHHoN
npobnewme, Teme, CcoObITUIO, haxTy,

XPOHOI0rnyeckne pamku 3anpalumBaemMbIx
CBEAEHUIA:*

BapuaHT nonyyeHuss pesysbtata MyHULMNAIbHOM
yCNnyrn*(ykazaTb - Ha OymaxHOM HocuTene -
IM4HO, no noyrte, B dQOpPMe 31EeKTPOHHOTIO
foKkymeHTa (nognucaHHOro ycuneHHow 3UM) -
yepes MopTan Kypckoit ob6bnacTwu (Npu ycnosumu
nogauu 3anpoca yepes MopTan Kypckoi
obnacTn))

[lonosHUTeNnbHble cBefeHus (ntobble
[OMNOSTHUTENbHbIE  CBEAEHUsl,  KOTOpble  MOryT
MOMOYb MOUCKY



MNpunoxeHne (konuum [OKYMEHTOB, KOTOpble
MOFyT MOMOYb NOMCKY)

®.1.0.3a9BUTENA, NpegcraBuTens(gosepnTens)
Jata nognuckb

""** 06sA3aTeIbHbIE OJ151 3an0/IHEHNS pasaenbl



MpunoxeHue Ne 11
K AOMUHUCTPATUBHOMY pernameHTy
NpeaocTaBNeEHNS  apPXMBHbIM oTAenom
AAMUHUCTPaUMM Y[06eHCKOro cenbcoBeTa
loplieyeHckoro paioHa Kypckoit obnactu
MyHUUMNanbHo ycnyrn «lpepgocTaBieHne
apXvMBHON MHoOpMauumM no [OKyMeHTam
ApxmBHoro oHga Kypckoin o6bnactm u
APYTUM  apXMBHbIM AOKyMeHTam (Bblgauya
apXMBHbIX CMNPaBOK, APXMBHbIX BbINMUCOK W
APXMBHbIX KOMUIA)»

(LWABJTOH)
3anpoc
Ha NnpeacTaB/ieHNe apXUBHOW CcNpaBKWU, apXMBHOW BbINUCKH,
apXMBHOW KoNumn

3anpoc and nosy4veHns cnpaBKKU 0 pasmepe 3apaboTHOMN

BblbepeTe 3anpoc
nnatbl

Cnoco6 nonyyeHus pesynbrata
O Ha 6ymaxHOM HocuTese - IMYHO
O Tlo noute
O B dhopme 3/1EKTPOHHOIO [OKYMeHTa

(nognucaHHoro ycwuneHHomn 3LIM)
MpumedaHve: pesynsTar NpeaoCcTaB/eHnsa Yoy (apxviBHas CrpaBKa, KoM, BbIMWCKa, VHOpOpMaLIOHHOE MCHIVIO)
aBTOMATVHECKW HaMNPABAETCH B «JIM4HbIA KAOMHET>

CeepfeHuAa o 3aaBuTersnie

damunusa:

st cz
OTtyecTBO:

MouToBbLI agpec C

TenedpoH / E-mail:

[OKYMEHT, y40CTOBEPAOLMIA JIMYHOCTb

Tun gokymeHTa BbiGeneTe u3 cnncka
Cepus:

Howmep:

Jata Bblgauu:

Kem BblaaH:

Appec peructpauuu

il Bbib6pas OuncTnTb
O Appec pernctpauum coBnagaeT C NOYTOBbIM afpecom

MouToBbLI agpec
ABblbpate A OuucTtutb
O 3anpoc nogaetcsa ynosIHOMOYEHHbIM JINLIOM



O 3anpoc agBokarta

NHpopmaLmsa o nuue, Ha KoTopoe 3anpalinBarTcs CBeAeHUs

damnnua:

s

0O653aTeNIbHO NPU HaMYUK

OTu4ecTBO:

Jata poxaeHus

lMonHoe HasBaHWe opraHn3auuun
B nepuog, paboTbl:

Ha3BaHve CTPYyKTypHOro nogpasgaesieHns
n go/mkHocTu (npocdpeccumn) B nepuoa paboThbl

[aTa npvema Ha paboTy u gaTa yBOMIbHEHMS
C paboTbl UM HoMepa npukasa (NPoTokona)
0 npvieme 1 06 yBOJIbHEHUWN C paboThbI

3anpalumBaemblii nepuof padoTbl
(He 6onee 5 neT) 0 noaTBEPXKAEHUU
3apaboTHOV nnaThbl

JononHuTensHble cBefeHuns:

YkaxnuTe amMunanio Ha HacToAWMIA MOMEHT, a Takxe (Gamuanio B
CNyyae ee W3MEHeHWA, Ha Nepuoj 3anpalivBaeMblX CBefeHWiA,
Hanpumep: WBaHoBa Knasaus MuxaiinosHa - fo 1985 r., ¢ 1986 r. no
1990 r. - MetpoBa, ¢ 1990 mo 1995 r. - Cugoposa, ¢ 1995 r. no 1998
r. - bepe3auHa, ¢ 2003 r. - CeeTnioBa

no

Homepa npukKasos, NpoTOKO0B

(Ecm  He pacriofiaraete  TOYHbIMA - CBEAEHVSIMI,
yKaxuTe

NPUMEpPHBIA rog, NpremalyBOSIbHEHIS)

YkasaTb Nepuof HaxoxAeHus B oTnycke Mo yxoay 3a pebeHkom
(mexpeTHbIt oTnyck) 1 faty(bl) poxaeHus pebeHka (peTteit) (umicno,
mecsau, ron). Hanpumep: gekpeTHbIii oTnyck - ¢ 1989 r. no 1991 r. gata
poxaeHuns 17.03.1989)

MpunaraemMble AOKYMEHTbI

(®alin He oomkeH npesbiwaTs 10 Mb. Moy HEOOXOAMMOCTU A06aBIEHNS HECKO/LKX (DaiisioB - NPUIOHUTE apXVB)

OTNPABUTb

COXPAHWTb BYEPHOBUK



(LUABJTOH)

3anpoc
Ha npeAcTaB/ieHVe apXVUBHOW CNpaBKW, apXUBHOW BbINUCKM,
apXMBHOW KoNum

3anpoc Ansi NosyyYeHnst CNpaBKy 0 NOATBEPXKAEHWMN TPYAOBOI0

BblbepeTe 3anpoc

Cnoco6 nosyyeHus pesynbtata

CTaxka

O Ha 6ymaxHOM HocuTene - IMYHO

O Tlo noute

O B dopme 3/1eKTPOHHOIo AOKYMeHTa
(mnognucaHHoro ycuneHHor 3LM)
MprviedaHvie: pesyrbTar NPefoCTaBIeHNs YCyTN (apXVIBHasA CrpaBKa, KoMV, BbINUCKa, MHGDOPMALMOHHOE M CHMO)

ABTOMATUHECKV HAMPaB/seTcs B «/MuHbIA KaBUHET»

CBepeHua o 3aaBuTene

damnnusa: 1
Nvs: cu
OTy4ecTBO:

MouToBbLI agpec C
TenedoH /E-mail
[ OKYMEHT, yA0CTOBEPSAOLNIA INYHOCTb

TN LokymeHTa BhibepeTe 13 cnvcka

Cepus: F
Homep:

[JaTa Bbigauu: |
Kem BblaaH: F

Afpec peructpaumu

A BblbpaTb A OuncTnTb

O Aapec perncrtpaumm coBnagaeTt c NOYTOBbIM aZpecom

MouToBbLI agpec

ABbIGpaTtb AOUMCTUTL

O 3anpoc nogaetcsa ynosIHOMOYEHHbIM JSINLOM

O 3anpoc agBokarta

NHpopmaLma o nuue, Ha KOTopoe 3anpallvBaloTcs CBeAeHUs!

damunnua: |

nwvs: 1

. O6s3aTenbHO Npu HaM4UK
OTyecTBO:

YkaxuTe hamMuanio Ha HacTOALMIA MOMEHT, a Takxe (amunio B
CNyyae ee W3MEHEeHWs, Ha Nepuoj 3anpalivMBaemblX CBEfEHWA,
Hanpumep: VBaHoBa KnaBamsa MuxaiinoBHa - o 1985 r., ¢ 1986 r.
no 1990 r. - MeTpoBa, ¢ 1990 no 1995 r. - Cwupoposa, ¢ 1995 r.
no 1998 r. - bepe3uHa, ¢ 2003 r. - CseTnosa



Jata poxpeHa'

MonHoe HasBaHWe opraHmnsauum
B nepuog paboTbl:

Ha3BaHue CTPYKTYpHOro nogpasaeneHus
N OMKHOCTK (Npodheccumn) B nepuog, paboThbl

Ha3BaHue CTPYKTYpHOro nogpasaesieHus
N QOMKHOCTK (npodheccumn) B nepuog paboTbl

[ata npuema Ha paboTy 1 aata yBOJSIbHEHUS
C paboTbl WM HoMepa npukasa (MPOTOKO/A)
0 npueme 1 06 yBOJSIbHEHUM C PaboThI

(Ecnu He pacnonaraete TOYHbIMU CBEAEHUSMU,
yKaxuTe
NprYMepHbIA rog npuemalyBonbHEHUS)

3anpawvBaembliii nepros paboTsbl < no
(He 6onee 5 net) 0 NnoATBEPXAEHUN
3apaboTHol nnaThbl

Mpunaraemble AOKYMEHTbI

(Paiin He AormkeH npesbilLaTh 10 Mb. M HEOGXOAMMOCTY [06aBIEHNS HECKOMBKVIX (PaiifioB - NPUIOKATE apXVIB)

OTMNPABUTH COXPAHWNTbL BYEPHOBUK



(LLABJIOH)

3anpoc
Ha npeacTaB/ieHne apXUBHOW CrpaBKN, apXMBHOW BbIMUCKMU,
apXMBHOM KOMnn

3anpoc Ans Nony4vyeHust cnpaBkuM 06 06pa3oBaHMK (HanpaBieHUN,
3auncneHnn Ha y4veby M 06 OKOHYaHUM Y4yeOHOro 3aBefieHus WU
BbibepeTe 3anpoc  NOATBEPXKAEHMM MPOXOXKAEHMA NPOM3BOACTBEHHOM NPAKTUKM
(Hy>KHOe NoJYepKHYTh)
Cnocob nonyyeHus pesynbtara
O Ha 6ymaXHOM HOcCUTene - INYHO
O Mo noure
O B dhopme 3a/1eKTPOHHOIo AOKYMeHTa

(nognucaHHOro ycuseHHom 3LM)

MprvieyaHre: pesynbTar NPefoCTaBeHNs YCIyTU (apXVBHas CrpaBka, KOMusl, BbICKa, VHCDOPMALWIOHHOE MCHMO)
aBTOMATVUECKN HaMPaBsSeTcsl B «/IMYHbIA KabUHET>

CBefieHuA o 3aaBuUTENE

bamunus: |

Vmsa: I

OrtyecTBO:

MouToBbLIV agpec

TenecdpoH/ E-mail

[ OKYMEHT, y0CTOBEPSAOLWNA NUUHNNTK
Tun ,EI,OKyMeHTa BbibepeTte 13 cnncka
Cepus:

Howmep:

JaTa Bbigauu:

Kem BblgaH:

Appec peructpauumu

il Bbi6patb OunctuTb
O Apgpec perncrtpaumm cosnagaeTt ¢ NOYTOBbIM aapecom

MouToBbLI agpec
£ Bblbpatb A Ounctutb

O 3anpoc nogaeTcA YnoJIHOMOYEHHbIM IULLOM
O 3anpoc agBokaTa

NHhopmaLmsa o nnLe, Ha KOTOPOe 3anpallvBaloTcs CBeAeHUS

damuns: YKaxuTe hamuinio Ha HacTOALNIA MOMEHT, a Takxe (hamuamio B
Cnyyae ee W3MEHEHWs, Ha Mepuof 3anpalinBaeMbiX CBeAeHWI,
Nmva: Hanpumep: WsaHosa Knasgua MuxaiinosHa - fo 1985 r., ¢ 1986
r.no 1990 r. - Metposa, ¢ 1990 no 1995 r, - Cupgoposa, ¢ 1995

O6A3aTENLHO NP HAMYMN r. no 1998 r. - bepesuHa, ¢ 2003 r, - CseT/0Ba

OTyecTBO:



[ata poxaeHns

MecTo poXaeHus:

HasBaHne yuye6HOro 3aBefeHus

[arta HanpaBneHus (3a4ymcneHuns) Ha yvyeoy
(NPON3BOACTBEHHYIO MPAKTUKY)

(Ecm He pacrnofiaraeTe  TOUHbIMM  CBEAEHUAMM,

yKaxuUTEe
MPUMEPHBIA rof, HANPaBIEHNSY/3a4NCIEHNST)

Mepunopg obyyeHns* no

HasBaHuve opraHusauumn (opraHa),
HanpaBuMBLLEN Ha y4eby
(NMPON3BOACTBEHHYIO NPAKTUKY)

[lonoNHUTENbHbIE CBEAEHUS:

YKasartb Nepuoj, HaxoxAeH!s B OTNYCKE Mo yXoAy 3a Pe6eHKOM (AeKPeTHbI
oTnyck) uaaty(bl) poxaeHus pebeHka (aeTei) (uicno, mecsu, rog). Hanpuvep:
[AEKpeTHbIVi oTnyck-c 1989 r. no 1991 r. gata poxgeHws 17.03.1989)

Mpunaraemble OKYMEHTbI

(Paitn He pormkeH npesbiwatb 10 MB. Mpr HEOBXOAYMOCTY 06aBIEHNS HECKO/BKUX CHalANIoB - MPUIOKUTE apXVB)

OTMNPABUTb COXPAHNTb BYEPHOBUWK



(LWWABJIOH)
3anpoc
Ha nNpeacTaB/ieHNe apXMBHOW CnpaBKy, apXUBHOIA BbIMUCKMN,
apXMBHOI KoMK

3anpoc A noATBepXKAeHUA haKTa YCbIHOB/IEHUSA

BbibepeTe 3anpoc
(NnoneunTenbCTBa, OMEKYHCTBA)

Cnocob nony4veHust pesynbtara
O Ha 6ymaXHOM HocuTene - IMYHO
O Tlo noute
O B chopme an1ekTPOHHOIo AoKyMeHTa

(nognucaHHoro ycuneHHom 3LM)
MpriveyaHre: pesysbTar NpefocTaB/eHNs YTy (apXUBHASA CripaBka, KoM, BbINUCKa, WHGIOPMALWIOHHOE MCHLMO)
aBTOMATUUECKV HaMPaB/AETCA B «/IM4HbIA KaBHET>

CBepgeHusa o0 3asaBuTene

damunua: |
s

OtuecTBo: 1
MouToBbI agpec C

TenedoH / E-mail

[LOKyMEeHT, yA0CTOBEPSIOLNIA JIMYHOCTb

Tun OOKyMeHTa Bbi6epeTe M3 cnmcka
Cepus:

Howmep:

[ata Bblgauu:

Kem BblaaH:

Apec perncrtpaumm

a Bbi6plib OuncTnTb
O Afpec peructpauuu cosnagaeT C NOYTOBbIM afpecoMm

MouToBbI aapec

ABblbpatb A OunctuTb
O 3anpoc nogaetcs yrnosIHOMOYEHHbIM JIULOM
O 3anpoc agBokaTta

VHdopmaums o nvue, Ha KOTopoe 3arnpawmnBaroTca cBefieHUs
damnnuns: | ~4

Nmist:

06si3aTeNlbHO NpY HAMUUM

OT4yecTBO:

Bu npawmBaemMbIX CB HU
A 3anpaiimsaemblx csefe BbiGepeTe M3 cnucka



CBefieHsi 0 POACTBE C NINLOM,
Ha KOTopoe 3anpaluvBatoTcs
CBeAEeHS

HasBaHne opraHa MCNoIHUTE TbHO
BNacTy, NPUHSIBLUET0 HOPMAaTUBHbIV
aKT 06 YCbIHOB/IEHUWN, HA3HAYEHUM
orekyHa, noneymtesns,

[lata 1 HOMep HOpPMaTMBHOIO akTa

B cnyyae oTcyTCTBMS MHDOPMAaLUK 0 aTe U HOPMATUBHOM
aKTe, ykasatb NpubAN3UTENbHbIA rog 1 MECTO cobbITUA

[lononHNTENbHbIE CBEAEHNS:

MNpunaraemble OKYMEHTbI (AOKyMEHT, NOATBEPXAAIOLWIA POACTBO C 06BEKTOM MOWCKa
3anpatuvBaemMoii
apxvBHOIi MHhopMaLMK, KOst CBUAETENLCTBA O POXAEHWN)

(Paitn He aomkeH npesbiwath 10 MB, Mp HEOGXOAMMOCTU [06aBIEHNSA HECKOMBKVX (DaiifioB - MPUWIOHUTE apXVB)

OTMPABUTbL COXPAHWTb BYEPHOBUK



(LUABJIOH)
3anpoc
Ha npeAcTaB/ieHNe apXMUBHOW CNpaBKW, apXUBHOW BbINUCKMU,
apXMBHOI KON

3anpoc 4nsa nony4veHus cBefjeHWiA 0 cocTase CeMbi
BbibepeTe 3anpoc (POACTBEHHbIX OTHOLLEHUAX)

Cnoco6 nony4yeHns pesysnbTara
O Ha 6ymMaxHOM HocuTene - IMYHO
O Tlo noute
O B dopme 3/1eKTPOHHOIo AOKYMeHTa

(mognucaHHoOro ycuneHHom 3L0M)

MprmedaHvie: pesynbTaT NpefoCTaB/IeHNs YCIYTN (apX1BHaA CTPaBKa, KOs, BbIMMCKA, VHCDOPMALIOHHOE MMCLMO)
ABTOMATUYECKV HAMPAB/SIETCA B «/IMUHbIA KABUHET»

CBepneHuna o 3aaBuTesnie

damunus: | 1
Nms: | - O
OTyecTBO: I |
MouToBbI agpec [ 10

TenechoH / E-mail | !
[IOKyMeHT, y40CTOBEPAOLNI IMYHOCTD

Tun foKymeHTa

Cepus:

Howmep:

Jata Bblgaun:

Kem BblgaH:

Appec perncrpauun

A Bblbpatb L Ounctutb

O Apapec perncTtpaunm coBnagaeT C NOYTOBbIM aapecom
MouToBbLI aapec -

A BblbpaTb AOUNCTUTL
O 3anpoc nogaetcsa yrnosIHOMOYEHHbIM SINLLOM
O 3anpoc agBokara

NHopmaums o nivue, Ha KOTOPoe 3anpallvBaoTCs CBeleHus

Pamunnua: YKaxuTe (hamunnio Ha HaCTOALWMIA MOMEHT, a Takke (amununio B
cry4ae ee WM3MEHeHMs, Ha Mepuoj 3amnpalivBaemMblX CBEAEHWH,
Vv Hanpuwmep: VBaHoBa Knasaus MuxaiinosHa - o 1985 r., ¢ 1986
' r.mo 1990 r. - Metposa, ¢ 1990 no 1995 r. -Cupgoposa, ¢ 1995

r.no 1998 r. - bepesuHa, ¢ 2003 r. - CeeT/oBa

OTyecTBO: 06s3aTeNbHO NpY HAIMUUK



MecTo . YKaXUTe HaceneHHbIli MyHKT (CeNo, AepeBHs, ynuua,
NpoXXnBaHNA cenbckuii  (MOCENKOBbIV)  coBeT, palioH  Kypckoli
n6rmKXrrn)

Mepuod NpoXuBaHUs POACTBEHHUKOB*
(He 6onee 5 neT)

Bce n3secTtHble cBegeHns o

3anpawimsaemMom nuue
(dbamnus, Mvs, 0TUYECTBO Y/IeHa CeMbl,
JaTa ero poxaeHusi, ceefeHnsi 06 yuebe, cryxoe,
HarpavkaeHnn)

JononiHnTensHble cBefleHns:

(ro6ble AOMOMHUTEbHBLIE CBEAEHMS, KOTOpbIE MOTyT
MOMOYb  MOVICKY

MpunaraemMble JOKYMEHTbI

(daiin He gorvkeH npeBbiaTb 10 MB. Mpy HEOOXOAVMMOCTI A0GAB/MEHMS HECKO/BKMX (DAIANIOB - NMPWIOHUTE apXVIB)

OTMPABUTb COXPAHNTb B YEPHOBUK



(LUABJIOH)
3anpoc
Ha npeacTaB/ieHne apXUBHOW CnpaBKW, apXUBHOW BbIMUCKMU,
apxXMBHOM KoMnu

3anpoc 4519 nosyyeHns CnpasKu 0 HArpaxxaeHUn, NPUCBOEHUA
BbibepeTe 3anpoc MOYeTHOro 3BaHUA

Cnocob nosnyyeHus pesysbtara
O Ha 6ymaxkHOM HocuTersne - IMYHO
O Tlo noute
O B (hopme 3/1eKTPOHHOro AOKYMEHTa

(nognucaHHoro ycuneHHown 3LIM)
MprviedaHve: pesyrnsTar NpefoCTaB/eHNs YCTyTn (apXVBHaA CripaBKka, KOs, BbINWCKa, VHCpopMAaLIOHHOE M1CLMO)
aBTOMATVHECKM HAMNPAB/IAETCH B «/MUHbIA KaB/HET»

CBepneHua o 3agaBuTene

Gamnnuns: I

Nivisi:

OrtyecTBO:

MouToBbLI agpec (zZ

TenedoH /E-mail

[OKyMEHT, yA0CTOBEPSAOLWMNIA INYHOCTb
Tvn AOKyMeEHTa BbibepeTe u3 cnucka
Cepus:

Howmep:

Jata Bblgauu:

Kem BblaaH:

Appec peructpanum

A BbibpaTb A OunctnTtb

O AZpec pericTpauumn coBnagaeT c NOYTOBbIM afpecomM

MouToBbLI agpec

ABbibpate  AOUMCTUTb
O 3anpoc nogaetcs yrnosIHOMOYEHHbIM /IMLOM
O 3anpoc agBokaTta

NHpopmaLms o nuue, Ha KOTopoe 3anpalinBaroTcsl CBeAeHNs

damunns YKaxnuTe hamMunnio Ha HacTOALWMIA MOMEHT, a Takke (haMunuio B
Cnyyae ee W3MEHEeHWs, Ha Mepuoj 3anpallnBaeMbIX CBEeAeHWN,
N . Hanpumep: MBaHoBa KnaBams MuxaiinosHa - fo 1985 r., ¢ 1986
MA. r.no 1990 r. - Metposa, ¢ 1990 no 1995 r. - Cugoposa, ¢ 1995
r. no 1998 r. - bepesuHa, ¢ 2003 r, - CseTnosa
OrtyecTBO:

0O63aTeNbHO NPY HANMYUK



Jata
poxaeHus

MecTo paboTbl B MEPUOS HarpaxaeHus,
MPVCBOEHMS NOYETHOrO 3BaHWS

JomkHocTb/Npodheccusi B nepurog,
HarpaxaeHusi, NPUCBOEHMSA NOYETHOro
3BaHUs

Bua v HanMmeHoBaHWe Harpafpl

HasBaHue opraHa, W3JaBLUEro akT
0 HarpaxaeHuu, NPUCBOEHNN MOYETHOTO
3BaHVIA

Jata HarpaxgeHus

JononHnTtensHble cBeAeHus:

MpunaraemMble 4OKYMEHTbI

(nonHoe Ha3BaHWe opraHusaunmn)

Bbi6paTb M3 cnucka

(B cnyyae HarpaxaeHnst MHOroAe THbIX MaTepei
yKas3aTb AaTbl POXAEHWA AeTel, HauMHasi C NS TOro
pebeHka

(moBble AOMONHUTENBbHbIE CBEAEHWS, KOTOPbIe MOTyT
MOMOYb  MOMCKY

(Paiin He [o/mKeH npesbilats 10 Mb. My HEOGXOAMMOCTY [06aBIEHNS HECKOMBKVX (PaiAnoB - NPUIOXUTE apXVIB)

OTMPABUTb

COXPAHWTb B YHEPHOBUK



(LWUABJIOH)
3anpoc
Ha NpeacTaB/eHne apXMBHOW CNpaBKW, apXUBHOW BbIMNCKMN,
apXMBHOW KoNumn

3anpoc gns nony4veHWs CBeAeHWI A O MepPeMMEHOBAaHUM HaCeNeHHbIX
MYHKTOB M ynuu, 06 YNOpsiiloMeHUN Hymepauun (nepeHymepamn)

BbibepeTe 3anpoc
[OMOB, 0 NPUCBOEHNW NOYTOBbLIX aPecoB

Cnocob nonyyeHua pesysbrtara
O Ha 6ymaxHOM HocuTene - IM4YHO
O TMo noure
O B dopme 3/1eKTPOHHOIo AOKYMeHTa

(nognucaHHoro ycwuneHHowm 3LM)

MpvMeYaHVe: pesy/bTar NPeaoCTaBeHNs YTy (apXVIBHAS CPaBKa, KOMWsl, BbIMMCKA, MHCPOPMALWIOHHOE M CHVO)
ABTOMATUUECKN HAMNPAB/IAETCA B «/IMUHbIA KaBUHET»

CBefeHua o 3aaBuTersie

Gamnnuns: I

Nivis;

OrtyecTBO:

MouToBbI agpec

TenecpoH / E-mail:

[ OKYMEHT, yA0CTOBEPSAIOLWMNIA TMYHOCTb
Tun [OKYMEHTa BbibepeTe 13 cnncka
Cepwus:

Howmep:

[ata Bblgauu:

Kem BblgaH:

AJpec perncrtpauum

a Bbibpab Ounctntb
O Agpec peructpaumu coBnagaeTt C NOYTOBbLIM apecoMm

MouToBbI agpec

ABbiopatb O Ounctutb
O 3anpoc nopaetcsa yrnosIHOMOYEHHbIM JSINLIOM
O 3anpoc agBokarta

NHpopmaums o nivue, Ha KOTopoe 3anpallvBaloTcsa CBeAeHUs!

damuns: YkaxuTe GaMUINI0 Ha HACTOALLMIA MOMEHT, a Takxe (hamuaunio B
Cryyae ee W3MEHEHWs, Ha Mepuof 3anpaluiBaeMblX CBeAeHWid,
Nvs: Hanpumep: WsaHoBa Knasgusa MuxaiinosHa - fo 1985 r., ¢ 1986

r.mo 1990 r. - Metposa, ¢ 1990 mo 1995 r. -Cupoposa, ¢ 1995

O6s3aTENbHO MU HANMUMM r. no 1998 r. - bepesuHa, ¢ 2003 r. - CseTnosa

OT4ecTBO:

B cnyuae nepevMeHOBaHWs HACeNeHHbIX MyHKTOB, YAWL, JOMOB
Bl/l,q HOpMaTnBHOIO yKasaTb  HasBaHue (HOMep [oMa) [0  MeperMeHOBaHus
(nepeHymepaumu) 1 nocne nepeMMeHoBaHKs (MepeHyMepaLmi)



JOKyMeHTa HaocHOBaHUU
KOTOPOro MPUHATO peLieHne o
NPUCBOEHNMN NMOPAAKOBbIX
HOMEepOoB JOMOB (KBapTup),
nepeHymepauun HacesneHHbIX
NyHKTOB, [JOMOB W Y/ULL):

HasBaHue opraHa,

(paiincnonkom, rOpPUCNONKOM, CenbCKuit CoseT,
NnpuHABLUETO pelleHne afMUHNCTpaLus COOTBETCTBYLEro OKpyra, ropoga
Kypcka)

Jara n Homep pelleHnsa*
(nocTaHoOBNEHNA, pacnopsaXeHus)

AZIpEC MECTOHAXOXAEHWS XIMMOTO
[loMa, KBapTupbl

JlonosHuTenbHble CBEAEHUS:

(obble gononHUTENbHbIE CBEAEHUS, KOTOPLIMA
pacrosiaraete)

MpunaraemMble AOKYMEHTbI

(daiin He gokeH npesbiwarb 10 MB. Mpy He0OXOAMMOCTU A0GABMEHNS HECKO/TBKMX (PaiisioB - NPUIOKUTE apXUB)

OTMPABUTb COXPAHWTb B YEPHOBUWK



(LWLAB/1OH)

3anpoc
Ha npeAcTaB/eEHME apXMBHOW CNpaBKW, apXMBHOW BbIMUCKM,
apxXMBHOI KoMK

3anpoc NS MOMyYeHUst CBEeEHWIA 0  CO3J4aHUK, peopraHuM3aumu,
N3MEHEHNM HaMMEHOBaHUS (Ha3BaHWUS), NUKBUAALNN, MpPeKpaLleHnm
AeATENbHOCTMH, ynpasaHeHnn opraHusaumii, yupexaeHuii,
npeanpuUATUIA, y4ebHbIX 3aBeeHWIA

BbibepeTe 3anpoc

Cnoco6 nony4vyeHuss pesynbrata
O Ha 6ymaxHOM HocuTesie - JINYHO
O Mo noure
O B (popme 3NneKTPOHHOro AOKyMeHTa

(nognucaHHOro ycuseHHomn 3LM)

MpumedaHvie: pesynbTar NMPeaocTaBeHs YCyrn (apXYBHas CripaBka, Kommsl, BbINMCKa, VMHChOPMALWIOHHOE MV CHMO)
ABTOMATUHECKV HAMPABNSIETCA B «/TMUHbIA KaGUHET

CBepeHuA o 3aaBuTene

damunus: |

Nvsa:

OrtyecTBO:

MouTtoBbI aapec

TenedoH / E-mail

[ OKyMEeHT, yA0CTOBEPSOLLMIA NMUYHMNCTb
Tun [OKYMeHTa BbibepeTe 13 cnucka
Cepus:

Howmep:

Jata Bbigayu:

Kem BblgaH:

AJpec peructpauuu

il Bbibpab Ounctntb
O Aapec perucTpauum coBnagaeT C NOYTOBbIM afpecom

MouToBbI agpec

ABbl6patb A OuncTUTh
O 3anpoc nogaetcsa yno/IHOMOYEHHbIM SINLOM
O 3anpoc agBokarta

VHdopmauusa o TemaTtuke 3anpoca*

CeepeHuA 0 CcOo3gaHun, peopraHnsaumn, N3MEHEHN
HanMeHOBaHNA

(HasBaHVs),  /IMKBMZAUMW,  NpeKpalleHun e TeNbHOCTW,
ynpasaHeHumn

OpraHvizaumiA,  Y4pEeXaeHui, npesnpus Ty, y4EBHbIX
3aBefeHuin



Ha3BaHve opraHa, (paiiucnonkom, ropucnonKkom, cenbCKuii CoseT,

anHﬂBmero peLLIGHVIe agMuHucTpauna COOTBETCTBYHLWEro OKpyra, ropoaa
(nocTaHoBNEHVE, Kypcka)
pacropspkeHne)

Jata 1 Homep pelueHus
(nocTaHOBNEHUS, PpaCNoOPsSXEHMNA)

XpOHo/1I0rnyeckmne pamkm
3anpalumsaemMoil nHhopmaLmm

(He 6onee 5 neT)

Mpunaraemble AOKYMEHTbI

(Paiin He pokeH npeBbiwaTb 10 MB. Mpy HEOBXOAVMIMOCTU A0GAB/EHNSI HECKO/BKMX (PaiisioB - NPUIOHUTE apXVIB)

OTMPABUTb COXPAHWNTbL BYEPHOBUWK



(LWAB/1OH)

3anpoc
Ha npeacTaB/ieHVe apXUBHOW CNpaBKW, apXMBHOW BbINUCKMY,
apXMBHOI KoMK

3anpoc Ans nonyuveHUs cBefeHWit 06 MMYLLECTBEHHbIX NMpaBax (NpejocTaBfieHUn
KBapTMp (B TOM 4MC/e B XWUIMLLHO-CTPOUTE/NIbHOM KOOMepaTuBe), BblAeneHune

BbibepeTe 3anpoc

3eMe/IbHbIX YYaCTKOB B rapaxHo-CTpouUTenbHOM KoonepaTtuee, cajoBOAYECKOM
ToBapuuwiecTee, nog WHAMBUAYanbHOE XUnnuwiHoe CTpPOUTENbLCTBO, JNNYHOE

noAco6Hoe xo3AicTao!
Cnocob nony4vyeHusa pesynbtara
O Ha 6ymaxHOM HocuTene - IMYHO
O To noute
O B dhopme aM1ekTpOHHOIo JOKyMeHTa

(mognucaHHoro ycwuneHHoi 3LIM)

MpvMedaHve: pesynbTar NPeAoCTaB/EHNS YCyT (QpXVBHAS CMPaBKa, KOMWs, BbIMMCKA, VHCGIOPMALWIOHHOE MCHMO)
ABTOMATUHECKW HAMPaB/SeTCs B «/M4HbIA KaGUHET»

CBepeHua o 3agBuTeNe
damununs: |
Vs |
OTyecTBO: 1
E-mail: 1
TenedoH(bl) 1
[OKYMEHT, y0CTOBEPAIOLNIA IMYHOCTb
Tvn AOKyMeHTa BbibepeTe U3 cnncka
Cepus:
Howmep:
JaTta Bblgauu:
Kem BblgaH:
Appec pernctpauuu

il Bblop4Tb OumncTnTb
O Apapec peructpauumn cosnagaeTt c NOYTOBLIM afpecom

MouToBbLI agpec -
ABblbpatb A OuucTUTb

O 3anpoc nogaetca ynosIHOMOYEHHbIM /IULOM

O 3anpoc agBokarta

VHdopmaums o inge, Ha KOTopoe 3anpawmnBarTca CBefeHus
damunnua*: | 1

YKaxuTe (haMununio Ha HacToALWMIA MOMEHT, a Takxe dhamunio B
CNyyae ee W3MEHEeHWs, Ha MNepuoy 3anpallnBaeMbIX CBefeHW,
VT Hanpumep: VBaHoBa Knaaus MuxaiinosHa - o 1985 r., ¢ 1986
r.no 1990 r. - Metposa, ¢ 1990 no 1995 r. -Cupoposa, ¢ 1995

r, no 1998 r. - bepesuHa, ¢ 2003 r. - CseTnioBa
O653aTenbHO NpU HanMunK

OT4yecTBO*

(Yrawme VIO Ha MOMEHT MPUHSTIS PELLEHVIST O BbideIEHUV 3eMe/TLHOMO yuacTka , MPEAoCTaB/IEHN KBapTUPb!



3anpalunBaemMbie cBefeHus

b BblgeNeHNn 3eMesibHOro y4yacTKa, W3MEHEeHUn

rpaHuy,

3eMefIbHOro yyacTka, N3bATUM 3eMesIbHOTr0
yyacTka, o

BblAe/eHnn 3eMe/fIbHOro yyacTka nog,
CTpPONTENbCTBO

rapaxa, UHAuBMAYanbHOe CTpONTEeNLCTBO,
nogco6Hoe

X03§ACTBO.)

HasBaHue opraHa UCNOSIHUTENIbHON  r-— —
BM1ACTV MO PELUEHNI0 KOTOPOro Obl
Bble/IeH 3eMe/lbHblIli Y4acToK,

KBapTupa ——
(paincnonkom, ropucnosikoM, cenbckuin CoeeT,
agMVHUCT pauns COOTBETCTBYHOLWEro oKpyra,

ropoza)

rop, NPUHATUS YKa3aHHOTO PeLLIeHUs

Bug, HOpMaTUMBHOIO AOKYMEHTa
Ha OCHOBaHWW KOTOPOro 6bI10
NPUHATO peLUeHne O BblAENEHUN
3eMe/IbHOro yyacTka
(npepocTaBneHnn KBapTupbl):

BbibpaTb M3 cnucka

Homep 1 aaTta HOpMaTUBHOIO
[IOKyMeHTa:

HasBaHve caf0BoA44YeCcKOro TOBapULLECTB

Homep

(mauHoro yuactka, 'CK, XXCK)

AJpec MeCTOHaxX0XAeHNs 3eMeflbHOro
yyacTka, KBapTupbl

JononHnTensHble cBefeHnsa

(no6ble onoNHMTENbHbIE CBEAEHNSA, KOTOPbIMK pacnonaraeTe,
Hanpumep: TEXHUYECKUIA NacnopT, MHBEHTAPHOE Aefo, ueHckas
KHWXKa, cnpaBka npegcegatens ICK, CT)

anII'IaraeMble AOKYMEHTbI

(Paiin He gormkeH npesbiwats 10 MB. Mpn HEOOXOAUMOCTU A0OABEHNA HECKOMBKUX HalANoB - MPUIOKUTE apXVB)



OTMNPABUTb COXPAHNTb BYEPHOBUWK

3anpoc
Ha npeacTaB/ieHME apXMBHOW CrpaBKn, apXUBHOW BbIMUCKN,
apXMBHOW KONUM

3anpoc 0 MpefocTaBeHNM MH(OPMALIMKX MO Onpeae/ieHHO
BbibepeTe 3anpoc npotneme, Teme, cobbITUIO, (haKTy

Cnoco6 nosnyyeHnst pesynbTara
O Ha 6ymMaxXHOM HOCUTENE - INYHO
O TMo noute
O B chopme 31eKTPOHHOIO AOKYMEHTa

(mognucaHHoOro ycusieHHoi 3LM)
MprmvevaHne: pesyrbTar NPeaocTaBeHns YCyrn (apxyBHas cripaBka, KOmusl, BbINMCKA, MHJGIOPMALWIOHHOE M UCHLMO)
aBTOMATUUECKV HAMPaB/SETCA B «/IMUHbIA KaOHET>

CBepeHva o 3aaBuUTENE

Pamnnuns: I
ivs:

OrtyecTBO: L
MouTtoBbI agpec Izz

TenedoH / E-mail

[lOKyMeHT, yA0CTOBEPSALWMNA TNYHOCTb

Tvn AOKyMeHTa BbibepeTe 13 cnvcka
Cepus:

Howmep:

Jara Bblgauu:

Kem BblgaH:

Appec peructpauuu

A Bbibpatb A Ounctntb

O Aapec perucTpauum coBnagaeT ¢ NOYTOBbIM afpecom

MouToBbIi agpec

A BblbpaTb AQUNCTUTL
O 3anpoc nogaetca ynosIHOMOYEHHbIM /IULOM
O 3anpoc agBokaTa

Bce n3BecTHble cBeAEHNS

no onpeaeneHHon npobneme,
Teme, CoObITUIO, hakTy,
XPOHOMOrNYeckne pamkm
3anpawmnBaeMbix CBeAEHW



JonosiHnTenbHble cBefeHus:

(mobble pononHUTENbHbIE CBEAEHNS, KOTOPbIE MOTYT
MOMOYb  MOVICKY

MpunaraemMbie AOKYMEHTbI

(Paiin He pokeH npesbiwarb 10 MB. Mpy HEOBXOAMMOCTY A0GABNEHNS HECKOMBKUX (DAIANIOB - MPWIOXATE apXVIB)

OTMNPABUTb COXPAHWTb B YEPHOBUK



